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[image: UTSA logo]Food Service Release & Information Form

The San Antonio Metro Health Department www.ci.sa.tx.us/health/FoodSanitation/index.asp provides proper food handling guidelines. By filling out this form, you are acknowledging you are responsible for distribution of food.


Name of Registered Student, Faculty, Staff Organization/Campus Dept.:					

Event Date (s):				  	  	 Event Time:						

Reservation Number: 					 Space Reserved:					

Expected Attendance #:  	  	  		      Advertised outside of UTSA:     |_| Yes	|_| No

Authorized Representative:											
						(Print First and Last Name Clearly)

Phone Number:				 	Email: 							

Check and describe all items that apply:

[bookmark: Check7]|_| Table w/food distribution to campus	|_| Free            |_| Charging            Amount per item: $______________
|_| For internal organization/department attendance only

Type of Food: 
Pre-packaged				Pre-prepared					Prepared on-site
From:_________________________ 	|_| Approved Caterer________________	|_|Grilling/Cooking Description:____________________	Description:_______________________	Description:_____________  _____________________________	|_| Potluck (not allowed for public distribution)	______________________
	

· Food and beverages are not allowed in any academic classrooms http://www.utsa.edu/hop/ams/ams5-2.html.
· If any event is advertised to the San Antonio community, a food permit is required by the San Antonio Metro Health Department http://www.sanantonio.gov/health/FoodSanitation/.
· Campus spaces approved  for food  distribution, may be found at http://www.utsa.edu/events/documents/pdfs/forms/MapFoodServiceRestrictedAreas-20090116.pdf
	
	


· Items may be purchased through Campus Dining by calling (210) 458-7682 or at http://www.utsa.campusdish.com/.
· The list of approved caterers may be found at http://www.utsa.edu/auxiliary/catering.html.
·  Business Auxiliary Services will charge University departments a 10% surcharge for caterers on the Approved Caterer List and a 20% surcharge for caterers not on the Approved Caterer List. http://www.utsa.edu/auxiliary/ 
· Building policies may vary based on event location. Please refer to specific building policies.


INDEMNIFICATION OF UTSA:  If the entity hosting this food event is not a department or office of UTSA, then the organization listed above agrees to the following indemnification provision:  

The ______________________________________________________(Registered Organization) indemnifies and holds harmless UTSA, its governing board, officers, employees and representatives from all liability (including, without limitation, any and all claims, damages, causes of action, lawsuits, and attorneys’ fees) for any illness, injury or death to any person(s) and for any damage to property that may arise, in whole or in part and directly or indirectly, from activities, acts or omissions associated with the above-described event, WHETHER SUCH LIABILITY WAS CONTRIBUTED TO OR CAUSED BY ANY NEGLIGENCE OF UTSA, ITS GOVERING BOARD, OFFICERS, EMPLOYEES OR REPRESENTATIVES.

By signing below, I acknowledge that I have read all the terms and conditions found in or information referenced in this Release Form and I agree that the organization I represent and its participants will follow all the terms and conditions found or referenced in this Release Form. 


Signature: 							 Date:					
		(Primary Officer from registered student organization or Authorized Representative from university department)		
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