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	Flexible Hiring Freeze

REPLACEMENT POSITION JUSTIFICATION FORM
 Benefits Eligible Staff or Student Positions

Effective February 10, 2009


Instructions:  

· This form must be completed for all REPLACEMENT staff positions (100% Grant Funded and Student Fee excluded) effective February 10, 2009.  

· Please forward this signed form to Human Resources Employment at the time you submit the STARS requisition.

	
	
	Date:        

	Current Title 
of  Position:
	     
	Position ID: (HRMS)                                 

	If Replacement,
Employee to be Replaced & EID:
	     
	EID:         

	If Reclassification,
Requested Title
For Position
	     

	Department:
	     
	VP:           

	What project/work will be in jeopardy of non completion if position is not filled?  (be specific)
     
Would you consider the following alternative: 

· Post and hire as a UTSA Benefits eligible temporary with an initial fixed term assignment of 6 months, 
· Review for renewal, (subject to economic conditions and departmental needs), every 6 months (maximum of 18 months). 
· At the end of an 18 month period, subject to economic conditions and VP approval, the position could convert to a regular UTSA position, without reposting.
 FORMCHECKBOX 

YES

 FORMCHECKBOX 

NO

If NO, why not? (be specific)
     
THE SIGNATURES BELOW ARE REQUIRED. 

Hiring Manager/Director
Signature

Printed Name

Date

Dean/Vice Provost
Signature

Printed Name

Date

Provost/Vice President

 FORMCHECKBOX 

Approved
 FORMCHECKBOX 

Denied
Signature

Printed Name

Date

Human Resources 

STARS Posting #

Signature

Printed Name

Date
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