
 

1 

 

 

 

Presents  

How to Generate and Read a UTSA Undergraduate Degree Evaluation  

Introduction  

The purpose of this document is to show you, a UTSA undergraduate student, 

1. How to access and run the degree evaluation on your declared major or, if undeclared, 

how to access and run an evaluation for a desired major 

2. How to run a ñwhat-ifò degree evaluation on a different major so you can see how your 

courses fit before you officially change to that major 

3.  How to understand the generated degree evaluation 

The web-generated degree evaluations are considered unofficial documents since the only 

official degree plans are the ones contained in the undergraduate catalog of your entry year. 

However, the web-generated evaluations are modeled after the ones contained in the 

undergraduate catalogs and can be used as planning tools.  

It is always wise to consult an academic advisor of your major, as it is the advising center that 

performs the final degree check for graduation.  

 

A. Accessing the Degree Evaluation system 

1. Sign onto your ASAP account 

2. Select ñStudent Servicesò 

3. Select ñStudent Recordsò 

4. Select ñDegree Evaluation (Unofficial ï Undergraduates Only)ò 

5. Select the current term from the drop down menu  

o Note: If you are a new admit to UTSA, use the term of admittance. 

6. Click Submit   
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B. Degree Evaluation Record    

Depending upon whether you are a declared major within a college or are undeclared, you will 

see one of these two displays.  

 

 

 

 

 

 

       

 

 

 

 

 

 

 

 

 

     

UNDECLARED 

 

 

 

 

 

Declared majors will see the program and 

major from the official student record.  

Undeclared majors will see no 

curriculum on their student record.   

Yours will say ñStudent Servicesò whenever you 

see ñFacultyò on this document.  
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C. Generating the Degree Evaluation for Declared Majors  

If you are undeclared or would like to use a different major, go to section D. 

1. From the Degree Evaluation screen, select the link at the bottom of the screen called 

ñGenerate New Evaluationò. 

 

 

 

 

 

 

 

 

 

2. The degree evaluation record will reappear with the program and a term selection 
field.  

 

 

 

 

 

 

 

 

 

3. Click Generate Request button.   

4. Go to section E.  

 

 

 

 

 

 

Click on the ñGenerate 

New Evaluationò link. 

You can use the term that shows in the field. 

The system will automatically use the current 

term to draw from academic history and/or 

registration.   

 

The only time this term will not work is when 

a student is first admitted to UTSA and the 

term field must be the admittance term.  

You must click 

the radio button 

(circle) beside 

Program before 

you Generate 

Request.  
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D. Generating the Degree Evaluation for Undeclared Majors   

 
The system has a function called ñWhat-if Analysisò.  It allows the user to select the degree 

program from a list rather than from the student record.    

 

Undeclared majors have a degree evaluation record that shows no curriculum and will have to 

select the ñWhat-if Analysisò link at the bottom of the screen.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

Note: The ñWhat-if Analysisò option can be used by declared majors who want to see how their 

courses fit in a different major.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the ñWhat-if Analysisò link. 
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E. Generating a What-If Analysis/Degree Evaluation: 

 

Step 1: Selecting the catalog/entry term 
Typically, your catalog will be the one at the time you entered UTSA.   

Use the displayed list to select the catalog entry term from the drop-down menu.  

 

Sometimes students change catalogs under certain conditions. Itôs okay for you to select a more 

recent catalog to see how a degree program might have changed from an earlier catalog. Itôs not 

okay to follow the plan, unless you have been approved to change the catalog. (See your 

academic advisor about changing a catalog.)   

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select the entry term from the drop-down menu 

and then click the ñContinueò button. 



 

6 

 

 

Step 2: Selecting the program  

 
Select the program from the drop-down menu. Only the programs that are available in the 

catalog of the entry term will be displayed.  

 

  

 

 
 

 

Click the Continue button.  
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Step 3: Selecting the major 
 

 
 

 

Click the Submit button. 
Note: The ñAdd Moreò button is only used when the abbreviation ñconcò or the word ñoptionò appears 

in the program line. It is also used if you want to evaluate a minor (click the Add More button twice to get 

to the field for minors. 

 

 

Step 4: Selecting the evaluation term  
The display that appears now shows your selections of entry term, program, and major. The 

current evaluation term displays automatically.  

 

 
Click the Generate Request button.  

 

 

 

 

 

In our system, each program includes 

the major. Here itôs the BA (program) 

in Criminal Justice (major).  

Ignore ñCampusò and 

ñDepartmentò, if listed. 

You must click on the drop-down 

arrow and select the listed major.  

The system automatically fills in the 

Evaluation Term, usually the current term.  

There is no need to change this term unless 

your first term at UTSA is later than the one 

showing.  
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F. Degree Evaluation Display Options 
Whether you generated the evaluation from your curriculum or from the ñwhat-if analysisò, you 

will see this screen once the plan generates.  

 

 
 
  

Click the Submit button.  
 

 

 

 

 

 

 

 

 

 

 

 

 

-Example- 

 

 

 

 

Read the legend to 

understand some of 

the codes on the 

actual evaluation.  

The ñGeneral Requirementsò option is a prefilled selection. 

Use this one to see where your completed credits apply to this 

degree program.  
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requirements for the degree program and the application of the 
completed credits. The information is displayed in the manner in 
which it was written for the programming logic (Boolean). It may 
take some practice to interpret. It is best when reading this display to 
follow along with the applicable major section of your catalog and 
the degree worksheet received from your advisor. The most current 
catalog is on ASAP.  You can also access previous catalogs by clicking 
on the related, catalog year links on the Site Map (Index) of the 
current catalog.  
 


