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1. Open Apple Mail.
2. Click Mail, then select Preferences...
3. Open the Accounts tab, click the plus sign (+) along the bottom to add a new account.
4. Inthe Account Type menu, select IMAP and enter an account description.
5. Enter your name and UTSA e-mail address in the appropriate fields, then click Continue.
General Information
Account Type: [ & IMAP H
Account Description:  UTSA IMAF Account
Full Name: = First Last |
Email Address: = FirstLast@utsa.edu ]
@ (Continue )
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Enter imap.utsa.edu as your Incoming Mail Server, enter your UTSA network 1D

6.

(abcl23@utsarr.net) as your User Name. Then, enter your network password and click

Continue.
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7. The Outgoing Mail Server is smtp.utsa.edu. Check Use Authentication, enter your UTSA
network ID (abcl23@utsarr.net) as your User Name. Enter your UTSA network password and
click Continue.
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Click Server Settings...

9.
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10.
11.
12.
13.
14.
15.

@ ( Cancel )

Verify your Outgoing Mail Server is smtp.utsa.edu
Change the Server port to 587.

Set Authentication to Password.

Verify that Use Secure Sockets Layer (SSL) is checked.

Verify that User Name is your UTSA network ID (abc123@utsarr.net).

Enter your UTSA network password and click OK.

Outgoing Mail Server:  smitp.utsa.edu

Check with your system administrator before changing any of
the advanced options below:

Server port: SE?E

E Use Secure Sockets Layer (55L)

Authentication: r Password P@%

User Name:  abe123Iutsarr.net
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16. Click Advanced and check the box next to Use SSL. (The port will change to 993.)
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17. Adjust your client settings as needed.
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