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                Welcome to Distribution Services

            
                                            
                                                                                                    
                                    We provide the university’s academic, research and supporting departments a centralized resource in the areas of Central Receiving, Mail Services and Records Retention.
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                                    Operations

Distribution Services operates Monday - Friday from 8 a.m. to 5 p.m.

Central Receiving

Departments will continue to pick up all packages or items received at the Central Receiving Warehouse or Downtown Mail Services. On-campus package deliveries are available by appointment only. Someone must be available at the assigned date, time and location to accept delivery. One delivery attempt will be made. To schedule an appointment, contact Central Receiving at 210-458-4591 or Downtown Mail Services at 210 458-2781. 

Mail Services

There is no mail deliveries to offices. Departments that need to pick up or drop off mail must do so within the posted business hours. The Main Campus mailroom is located in MS 1.01.22 (call 210-458-5948). The Downtown Campus mailroom is located in DB 0.104 (call 210-458-2781).

A courier will transport mail between the 1604 and Downtown Campus on Tuesday and Thursday. 

                                    

                                

                    

                
    
                    










		
		
		
		
                
    
        
    

Distribution Services

 Phone:  (210) 458-4019

 Fax:  (210) 458-4607 

 Email:  central.receivingwarehouse@utsa.edu 


 Main Campus

One UTSA Circle

CRW 1.01.02

San Antonio, Texas 78249




 Downtown Campus

501 W. Cesar E. Chavez Blvd

DB 0.104

San Antonio, Texas 78207




Business Affairs




UTSA's Mission

The University of Texas at San Antonio is dedicated to the advancement of knowledge through research and discovery, teaching and learning, community engagement and public service. As an institution of access and excellence, UTSA embraces multicultural traditions and serves as a center for intellectual and creative resources as well as a catalyst for socioeconomic development - for Texas, the nation and the world.

UTSA's Vision

To be a premier public research university, providing access to educational excellence and preparing citizen leaders for the global environment.

UTSA's Core Values

We encourage an environment of dialogue and discovery, where integrity, excellence, inclusiveness, respect, collaboration and innovation are fostered.

UTSA's Destinations

	UTSA will be a model for student success
	UTSA will be a great public research university
	UTSA will be an innovative place to work, learn and discover


UTSA is a proud Hispanic Serving Institution (HSI) as designated by the U.S. Department of Education .
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