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Aquatics Center Reservation Request
Reservation request must be received 10 business days prior to the date of the event.  A $25.00 deposit payable to Campus Recreation is required upon confirmation of the reservation.  All fees must be paid prior to the event.

(Please allow 2 business days for a response to your request and 5 days for confirmation status of the request.)
REQUESTOR’S INFORMATION

Requestor’s Name:      

Phone Number:      


Email:      

UTSA Department/Organization:      


Person responsible for the arrangements (if different from Requestor):


 FORMCHECKBOX 
 UTSA Affiliate
 FORMCHECKBOX 
 Co-Sponsored Group
 FORMCHECKBOX 
 Outside Group

Group Represented:      

Relationship to Group:      

If an Outside Group, who is the UTSA Contact?      

Contact’s Phone No.:      

Outside Groups must contact the UTSA Special Events Center (UC 1.01.24) at 210-458-6112 to apply for permission to hold an event on the UTSA Campus.

EVENT INFORMATION

Nature of Event (full description):      



Event Day/Date:      

Event Start Time:      
 AM/PM
End Time:      
 AM/PM

Time Access Needed:      
 AM / PM  
to       
 AM / PM

Area(s) Requested:
     
Entire Aquatics Area
     
1 - Sand Volleyball Courts

     
Entire Swimming Pool
     
2 - Sand Volleyball Courts

     
Lap Pool Only
     
Outdoor Basketball Court

     
Leisure Pool Only
     
Other

Expected Attendance:      

No. of Non-UTSA Participants:      

No. of Chaperones:      

Age of Participants:      

(The number of participants will determine the rental fee:  See fees on back.

Items Requested:
     
No. of Chairs
     
Barbeque Pit  ($15.00)

     
No. of Tables (24”x5’)
     
No. of Trash Cans

     
No. of Ice Chest w/ Ice ($2.00 each)
     
Other:      

Do you plan to collect money during the event?
     
No
      Yes, it is for:      


BILLING INFORMATION

Individual/Organization to be billed:      




Street:      

City:      

State:      

Zip:      


UTSA Account Number (if applicable):      

UTSA Acct. Name:      


Tax ID Number:      

Tax Exempt Number (if applicable):      

SIGNATURE

In requesting the use of the UTSA Aquatics Center, I agree to abide by the Rules and Regulations of the University System Board of Regents, all policies and procedures of the University of Texas at San Antonio and UTSA Campus Recreation.
Name( Print)

Signature

Date 
FOR ADMINISTRATIVE USE ONLY

Request received by (name):

Date Request Received:

Date Approved:

Approved By:

Rental/Use Fee:

Method of Payment:

Date Payment is Due:


Payment received by (name):

Date reservation placed on calendar:

RENTAL POLICIES AND PROCEDURES

The group reserving the pool agrees to observe the policies and procedures established by UTSA Campus Recreation for the Recreation Center and the pool area.  A complete list of Campus Recreation policies and procedures is on the website www.utsa.edu/recreation .  A complete set of policies and procedures will be emailed with the reservation confirmations. 
STEPS FOR RESERVING THE AQUATICS AREA 

AT THE 1604 RECREATION CENTER

1. Complete the reservation form.
2. Turn in the completed reservation to the  Membership Services Desk at the 1604 Recreation Center 10 business days prior to the event date.
3. The Requestor will receive a confirmation or denial via email from Campus Recreation.
4. Pay the required non-refundable $25.00 deposit within 24 hours of receiving the confirmation email.  This payment is made at the Membership Services Desk at the 1604 Recreation Center.  The deposit will be deducted from the reservation fee.
COMPLETING THE RESERVATION FORM
· Complete all needed information on the form including the requestor’s signature.

· There is a two(2) hour minimum for reservations requiring additional guards.  
· The reservation fee is determined by the number of hours needed for the reservation and the number of people attending the event.  (see chart below)
· Payments are made at the Membership Services desk in the 1604 Campus Recreation Center.  Checks, cash and IDTs are the accepted methods of payment.
Lifeguards Needed:

No. Expected
Facility Use Fee
Additional Lifeguards

  Up to 25
$25.00/hour
0
  26 -   50
$35.00/hour
1
  51 -   75
$45.00/hour
2
  76 - 100
$55.00/hour
3
101 - 125
$65.00/hour
4
126 - 150
$75.00/hour
5
151 - 175
$85.00/hour
6
176 - 200
$95.00/hour
7
201 - 225
$105.00/hour
8
Every person at the event, swimmer or non-swimmer, must be accounted for in the number of people attending.  

AVALIABLE OPTIONS

· Lap Pool with three (3) 25 yard lap lanes
· Leisure Pool with two (2) Cool Spas, water basketball or water volleyball and Lazy River

· Deck Island inside the Lazy River with tables and chairs
· Two (2) sand volleyball courts

· Outdoor basketball court

· Outdoor sound system

· Barbeque pit ready for use with cooking utensils ($15.00)

· 5’ tables for serving

· Tables and Chairs for dining

· Ice chest with ice ($2.00/ice chest)
Groups not properly cleaning-up after themselves may be assessed a cleaning $25.00 fee to cover straightening up chairs, picking up trash and cleaning the pool deck.
The below are basic use policies and procedures.  A complete set of Campus Recreation Pool and Spa policies and procedures will be sent with the reservation confirmation.

CAMPUS RECREATION RENTAL

POLCIES AND PROCEDURES

· Patrons must enter and exit through the north or south facility entrance gates.
· Patrons must show proper UTSA ID to enter the facility.
· The use of alcoholic beverages or tobacco in any form is not allowed in any of the Campus Recreation facilities. 
· Glass containers are not allowed in the Recreation Center.
· Shirts, shorts/pants and shoes must be worn with in the Recreation Center.
· Please dry off before entering the Recreation Center.  Water makes terrazzo flooring very slippery.
· Inappropriate language is not permitted anywhere in the Recreation Center.
POOL RULES

· Swimmers must wear a bathing suit. Cut-offs, gym shorts, sport bras, thongs, underwear, compression shorts are not allowed. 

· Bathers must shower before entering the water. 

· The UTSA Lifeguards on duty are the only individuals allowed to wear any type of lifeguard apparel. 

· No diving of flipping into the pool. 

· Conduct determined by the Aquatics Staff to jeopardize the health and safety of pool users is prohibited. The Aquatic Staff has full authority to ask participants to leave the pool area for not following polices outline for the area. 

· Rough play, horse play, chicken fights and throwing/pushing people into the pool is not permitted. Do not hang on the lane lines or safety lines or on to the island walls. 

· Running is not allowed on the deck area. 
· Inner tubes are allowed only in the lazy river unless specified by the aquatics staff. 

· Water basketballs, volleyballs and water polo balls are only allowed in designated areas. 

· No one is allowed on the lifeguard stands except the Aquatics Staff. 

· Persons having or reasonably suspected to have any considerable areas of exposed sub-epidermal tissue, cuts, or know or recognizable contagious or communicable diseases, cough, cold, open sore, blisters, bandaged wound, fever, inflammation of the eyes, nasal or ear discharges, shall not be allowed to enter the pool water.

SPA RULES

· Maximum use 15 minutes.

· Enter feet first entry by way of the steps. NO DIVING 
· Pregnant women, small children, people with health problems and people using alcohol, narcotics or other drugs that cause drowsiness should not use the spa without first consulting a doctor. 

· Oils, body lotions, and minerals or materials not associated with chemicals used for water chemistry balance, algae control, and disinfection of the water are prohibited in the spa. 
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