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Scope of Policy




Covered
by policy

Scope of Policy

Types of trips

Course related field trips
Research trips organized by faculty
Campus recreation programs

Registered student organization trips

Conferences/meetings where students are
serving as university representatives

Summer camps/college preparatory programs
when transportation has been arranged by UTSA
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Student Travel Authorization

Prior to departure

Must obtain
prior written Must collect Must send
approval and properly notification to
Including distribute University
completion of necessary Police and the
required Information VPSA Office
processes
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Student Travel

List of Student ltinerary and
Student Participants, Release emergency
Travel Emergency and contact
Authorization Contacts Indemnificationfy information
Request and Agreement taken on trip

Activity/Event for all
Leaders participants
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Qualifications for owned, leased or
rented motor vehicles
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Use of Personal Vehicle

Personal
Insurance will
be primarily
responsible for
any liability that
may arise from
such use

Organizing
department
must notify
student in
writing prior to
departure to
activity or
event

University
assumes no
responsibility
or liability for
the use of a

personal

vehicle
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Student Travel

Optional
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Retention of Documentation

Not less
than 3 years after
completion of
travel
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Student Travel Website

f‘ University of Texas at San Antonio - Yice President of Student Affairs Web Site - Windows Internet Explorer
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Services
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