INSTRUCTIONS FOR ACCESSING BANNER SEVEN TRAINING
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Launch Internet Explorer 
1:  Under the Folders List (Left Side), expand the folder “Groups on Titan” by clicking the plus sign and then click on Banner Seven Training. (If the folders list does not appear when you launch Explorer, select “view,” then choose “explorer bar,” then “folders.”
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2:  In the document pane (on the right side) double click “Banner7.exe” to launch the training module.
[image: image4.png]


[image: image5.png]



3:  Click “continue”  on the Sungard SCT Education Practices Computer Based Training screen


4:  Review the legal information on the next screen and then click “continue” when you are finished
5:  Login to the training module, enter your first and last name, then click “submit.”


NOTE:  Clicking “No” to the “How to Use this CBT Tutorial” will allow you to go directly to the training menu options on the left side of the screen.  Clicking “Yes” guides you through a progressive summary of the tutorial.  If you decide to click “No,” you can return to the tutorial at any time for more information.
6.  Review the “User Interface” and “Forms” menu options to become familiar with the Banner 7 upgrade environment.

8:  You also can review other modules to gain familiarity with the entire new Banner 7.

9:  That’s it. You are done and now can exit the tutorial by going to the “File” menu option at the top left of the main tutorial page and selecting “Exit.” 

