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MEMORANDUM

DATE:

June 6, 2007
TO:  

Vice President's, Deans, and Directors  

FROM:
Dave Riker


Associate Vice President for Facilities

SUBJECT:
Office of Facilities Work Request Deadline for FY06-07
FY06-07 Work Request Deadline
July 31, 2007 is the last day for approved work requests to be received at Facilities Work Control which may be eligible to be charged to FY06-07 funds.  Only charges for services actually performed, including labor and materials posted to work orders by August 31, 2007 will be charged to FY 06-07 funds.  Work requests cannot be encumbered.   
Requests received after the deadline will be evaluated on a case-by-case basis.  Due to ongoing and recently schedule work, we cannot guarantee a work request will be processed after the July 31, 2007 deadline using FY06-07 funds.  Renovations, construction and major projects requiring architectural, engineering, or other long-lead services may not be processed during this period.
FY07-08 Work Requests
At its April 16, 2007 meeting, the CMO approved an increase to the following Shop Rates effective 
September 1, 2007:

	Hourly Rate
	FY07-08
	FY08-09

	Housekeeping
	$ 18.25
	$ 18.75

	Grounds
	20.50
	21.00

	Events & Setups
	21.00
	21.50

	Auto Shop
	27.00
	27.75

	Maintenance & Operations
	28.75
	29.50


Work started on or after September 1, 2007 will be billed at these new rates.  Work requests for FY07-08 may be submitted prior to September 1, 2007.  Please indicate that the work request is for FY07-08.

Please forward this information to the appropriate personnel.  Facilities is updating its Service Guide, please look for its soon to be published guide at http://facilities.utsa.edu.   If you have any questions, please contact:
· Kim Brandt, Work Control Supervisor,  x4262
· Fred Weiss, Director, Facilities Business Operations, x6317
http://facilities.utsa.edu

