The University of Texas at San Antonio

Insurance Benefit Information
Effective September 1, 2008

Good news: There will be no plan or premium rate changes for FY 2009.
Annual Enrollment Meetings and Benefit Fairs

9 a.m.-3 p.m.: 
Insurance and retirement vendors available

10 a.m.:        

Presentation begins

To enroll in an enrollment meeting: http://www.utsa.edu/hr/training/  

	Date
	Time
	Campus
	Location

	July 9 

Class: SD 183
(in Spanish) 
	9 a.m.-3 p.m.
	1604 Campus
	John Peace Library Building Assembly Room (4.03.08)

	July 17 

Class: SD 177
	9 a.m.-3 p.m.
	1604 Campus
	University Center Retama Auditorium (2.02.02) and galleria

	July 17 

Class: SD 177
	9 a.m.-3 p.m.
	Downtown Campus
	Frio Street Building Room 2.534 (simulcast)


Annual Enrollment for 2008-2009 Benefit Year Runs July 1-31, 2008

During July, benefits eligible employees and retirees can make online benefit changes using UT Touch. Changes will be effective September 1, 2008.

· Watch for your UT Touch Coverage Option Letter with details on your current coverage, available coverage and resources to learn more about the plans. 

· The Coverage Option Letter will arrive via U.S. mail or UTSA e-mail (subject line: Your UT Benefits Enrollment Options)
· If you do not want to make any changes to current coverage (Medical, Dental, Vision, Life Insurance, AD&D, STD, LTD and LTC), no action is necessary. 
· NOTE: YOU MUST MAKE ANNUAL ELECTIONS FOR BOTH UT FLEX and PAYFLEX.
UT Flex and Payflex:                                                                                        You Must Enroll or Re-Enroll During Annual Enrollment

Remember: During Annual Enrollment there are two elections you must make annually:

· UT FLEX elections for both Medical and Dependent Day Care even if you are currently enrolled in one of the UT Flex elections. Your election(s) in this current plan year will not automatically carry forward to the next plan year.

· PayFlex Election: PayFlex debit card can be obtained at an annual cost of $9 to expedite reimbursements for the Medical Expense Reimbursement Account. 
Important: After making your UT Flex election(s) in UT Touch, be sure to verify both your election(s) and the amount(s) to be withheld. In compliance with the IRS Code, corrections will not be allowed after 31 days following receipt of your first paycheck that reflects this withholding. If you receive your paycheck monthly, then the first UT Flex withholding for plan year 2008-2009 will be reflected on your October 1, 2008 paycheck. If you find a UT Flex mistake when reviewing your paycheck, you must notify HR/Benefits at benefits@utsa.edu or call 458-4648 no later than October 31, 2008.  If you fail to report mistakes by October 31, 2008, the UT System will not approve the change. 

For more information about UT Flex: www.utflex.com
Annual Enrollment Facts
Evidence of Insurability (EOI) -  

Note that EOI forms must be completed and postmarked by August 15, 2008 in order to be considered by the vendor. EOI forms received after this date will not be accepted and will be returned. 

For information on Evidence of Insurability (EOI): http://www.utsystem.edu/benefits/newsletter/08apr.htm
ATTENTION: FACULTY  MEMBERS


New IRS regulations under section 409A (Deferred Compensation) require that faculty and employees who choose to have their pay distributed over 12 months (instead of 9 months) must make an active election before the school year begins. This election is required only once and will remain in effect until the faculty member wishes to make a change. The default election is a 9-month salary spread.

· Faculty currently on a 9-month payment schedule are not required to make an election or complete paperwork to retain the 9-month payment schedule. 

· Faculty on a 12-month payment schedule must make an election and complete the following form to retain the 12-month pay cycle.
· Faculty who fail to make an election will automatically receive 9-month payments regardless of the prior-year election.

[image: image1.emf]Faculty Salary  Election Agreement.doc


Deadline for form submission to Human Resources (Attn: Benefits): Aug. 1

IRS FAQs:


[image: image2.emf]IRS FAQ  document.pdf
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IT’S NOT TOO LATE TO JOIN THE CHALLENGE TOWARD BETTER HEALTH
· Have more energy for work and play

· Feel great and less stressed

· Achieve healthier weight management goals

Register today for the 6-week UT System Ultimate Challenge and receive a free pedometer. (After registering,  e-mail benefits@utsa.edu to receive the pedometer.)
More information: http://www.utsystem.edu/benefits/Health/challenge.htm
When registering, remember to indicate UTSA in address #2. The UT System institution with the highest participation (based on percentage of total headcount) and improvement (based on percentage of improvement) will win the “America On the Move UT System Ultimate Challenge Traveling Trophy.” Help us win the trophy!
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Are your beneficiary designations up to date?

A beneficiary is the person(s) designated to receive the income of a trust estate and/or proceeds from an insurance policy in the event of your death. It is important to review and update your beneficiary designations regularly (especially following life changes) to ensure your benefits are distributed according to your wishes. 

If you have questions or to update your beneficiary designations: 

· Life and Accidental Death and Dismemberment – Complete the Change of Beneficiary form: http://www.utsystem.edu/egi/pubs/fdlbene.pdf (Fort Dearborn Life). Return it to Human Resources - Benefits. Questions? Contact Fort Dearborn Life Insurance Company at (866) 628-2606.

· Teacher Retirement System (TRS) – Complete the Designation of Beneficiary form: http://www.trs.state.tx.us/benefits/forms/form_11.pdf  and return to TRS. Questions? Contact TRS at 1-800-223-8778.

· Optional Retirement Program (ORP), UTSaver Deferred Compensation Plan or UTSaver Tax Sheltered Annuity – Contact your provider to complete the required forms: http://www.utsystem.edu/benefits/retirement/Providers.html
_1275131010.doc
FACULTY SALARY PAY ELECTION AGREEMENT

(For school year beginning Fall, 2008)


IRS Regulations Re: Section 409A and Deferred Compensation



Place an “x” in the appropriate box to select your salary allocation.


Attached are the IRS Frequently Asked Questions regarding Section 409A and Deferred Compensation which impacts employees who have the option to elect 9 or 12 month salary payments.

12-month Salary Election 

· Election must be made prior to the school year or work period (prior to the first day of the school year for which the employee is paid even though classes may start later)


· If you terminate your employment during the school year, all deferred funds will be paid in a lump sum to you, or your estate in the event of your death. 


□
1.  I request that my salary be paid in twelve (12) equal monthly payments on the respective payday for the months September through August of each school year.

2.  If my employment begins in January (Spring Semester), your salary will be paid on the respective payday for the months January through August for the first employment year, followed by September through August for subsequent years.

3.  Appointments from all eligible accounts will be spread over 12 months. 

(Appointments paid from Federal Grant funds may not be eligible for 12 month pay election.)

9-month Salary Election

I understand that by choosing this payment option, my summer insurance premiums will be quadruple (4x) deducted from the May paycheck, which will be issued on the first business day of June.

□
1.  I request that my salary be paid in nine (9) months on the respective payday for the months of September through May of each school year.

2.  If my employment begins in the January (Spring Semester), my salary will be paid on the respective payday for the months January through May.   

I understand this election is irrevocable during the school year. This Pay Election will remain in effect for my employment until a future Pay Election Agreement for a change is submitted (or when pay from an ineligible source invalidates the 12-Month Election).  

I have read and understand the above. 

EID__________________     Name________________________________________________

Please type or print


Signature__________________________________________ Date_____________________


Please Return this form to Human Resources: Attention Benefits

PRIVACY NOTICE


With a few exceptions, you are entitled to be informed about the information U.T. San Antonio collects about you.  Under Sections 552.021 and 552.023 of the Texas Government Code, you entitled to receive and review this information.  Under Section 559.004 of the Texas Government Code, you are entitled to have U.T. San Antonio correct information about you that is held by us and that is incorrect, in accordance with the procedures set forth in the University of Texas Business Procedures Memorandum 32.  The information that U.T. San Antonio collects will be retained and maintained as required by Texas records retention laws (Section 441.180 et seq. of the Texas Government Code) and rules.  Different types of information are kept for different periods of time.

Rev 4/2008
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., Frequently Asked Quesﬁons: Sec. 409A and Deferred Comperisation

%@5} Internal Revenue Service

United States Department of the Treasury

Frequently Asked Questions: Sec. 409A and Deferred Compensation

Aug. 7, 2007
The questions and answers below explain that, for purposes of section 409A:

¢ School districts are not required to offer their employees an election between being
paid over the school year and being paid over a 12-month period

e School districts that choose to offer such an election need not make any changes
prior to 2008 and their employees will not be subject to additional taxes

¢ Any changes required for 2008 are likely to be minor

The following questions and answers are intended to help explain how section 409A may
apply to these types of arrangements, and similar arrangements of taxpayers with part-year
work periods. For convenience of reference, the questions and answers refer to school
districts and their employees, although certain other taxpayers are also covered.

What is section 409A?

Section 409A was enacted in October 2004 and was generally effective on Jan. 1, 2005.
Section 409A applies to compensation that workers earn in one year but that is not paid until
a future year. This is referred to as nonqualified deferred compensation. However, section
409A does not apply to qualified plans (such as a section 401(k) plan) or to a section 403(b)
plan or a section 457(b) plan.

How does coverage under section 409A affect an employee’s taxes?

If deferred compensation covered by section 409A meets the requirements of section 409A,
then section 409A has no effect on the employee’s taxes. The compensation is taxed in the
same manner as it would be taxed if it were not covered by section 409A. If the arrangement
does not meet the requirements of section 409A, the compensation is subject to certain
additional taxes, including a 20% additional income tax. Section 409A has no effect on FICA
(Social Security and Medicare) tax.

How does a teacher’s ability to have his or her salary spread over 12 months create
deferred compensation?

Generally, deferred compensation arises in an arrangement under which compensation
earned in one year is paid in a later year. For example, assume a school year starts Aug. 1,
2007, and ends May 31, 2008 (10 months), and that a teacher earns $5,400 per month
($54,000 per year). If the teacher were paid over 10 months, the teacher would receive
$27,000 in 2007 for the five months of August through December, and would receive $27,000
in 2008 for the five months of January through May. If instead, the teacher were paid over 12
months, the teacher would receive $4,500 per month. The teacher would receive only
$22,500 in 2007 for the five months of August through December and would receive $31,500
in 2008 for the seven months of January through July. In this example, $4,500 that the
teacher earned in 2007 is paid in 2008. In other words, the $4,500 of 2007 pay is deferred
until 2008 and the arrangement generally would be considered deferred compensation that is
subject to section 409A.

Does section 409A require that an employee be provided an election?

No, section 409A does not require that an employee be provided any election regarding how
the employee is paid. For example, a school district may provide that all teachers will have
their pav spread over 12 months. without providina anv election to the teachers. In that case.

http://www.irs.gov/newsroom/article/0,,id=172883,00.html
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the election rules discussed below would not apply and no additional taxes would be imposed
under section 409A.

What does section 409A require if an election is offered?

Section 409A generally establishes deadlines for when employees have to make their
elections to defer compensation. The general rule under the law is that an employee who
wants to defer payment of compensation to be earned in one year until a later year must
make an election to do that not later than the end of the prior year. In other words, if an
employee wanted to defer some of his or her salary that would be earned in 2007, the
employee would have to make the election not later than Dec. 31, 2006. Congress gave the
IRS and Treasury Department authority to provide additional rules for elections, however.
Under final section 409A regulations issued in April, special rules allow teachers (or other
taxpayers with similar part-year work periods) to make an election to spread their
compensation out for up to 12 months, if their employer is willing to give them that choice.
Generally, the regulations require the foliowing:

¢ The teacher (or other employee) must give a written (or. electronic) election to the
employer that notifies the employer that the employee wants to spread out the
compensation.

¢ The election must be made before the beginning of the work period (for example,
before the first day of the school year for which the teacher is paid, which may be
before the first day students arrive for class).

¢ The election must be irrevocable, so that it can't be changed after the work period
begins.

¢ The election must state how the compensation is going to be paid if the election is
made (for example, ratably over the 12 months starting with the beginning of the
school year).

o No particular form is necessary for the election and it does not have to be filed with
the IRS.

What if an employee doesn’t submit an election, or misses the deadline?

If an employee doesn’t submit an election, or submits an election after the deadline, the
employee must be paid in the same way as other employees who do not make an election.
For example, a school district may provide that if a teacher submits an election on time, the
teacher will be paid ratably over 12 months starting with the beginning of the school year, but
if the teacher is late or never submits an election, the teacher will be paid during the school
year only.

If a school district provides for an election, must the election requirements be met in
writing?

Yes. But section 409A does not require any specific type of plan document. For example, if
the teacher signed an election form with the required information, that would be sufficient. In
addition, an election can be made electronically, such as by e-mail. Other rules, such as the
inability to change the election and the deadiines for the election, can be provided in any
other applicable document, such as an employee handbook or school board rules and
regulations.

Is an employee required to make this election every year?

No. An arrangement may provide that a pre-existing election will remain in place until the
employee elects a change. For example, a teacher could elect to receive his or her salary
over 12 months, and that election could remain in effect indefinitely until the teacher changed
the election. However, if the teacher wants to change his or her election, the change must be
made before the beginning of the school year to which the change applies, and could only
apply to that future school year. A teacher generally cannot change the method of payment in
the middle of the school year.

Do school districts and their employees need to make any changes now?

http://www.irs.gov/newsroom/article/0,,id=172883,00.html 8/7/2007
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No. The IRS has decided not to require school districts and their employees to make any
changes now to the way teachers or other employees elect to annualize their pay.

What changes do school districts that offer elections need to make for 20087?

The final regulations are not applicable until Jan. 1, 2008. By then, school districts that offer
elections must have set forth in writing how the teachers are to be paid for the compensation
earmed for the rest of the scheduled work period (for example, for the remainder of the school
year). In addition, for a work period or school year starting after 2007, employers and
employees will need to meet the requirements set forth above for any elections to annualize
compensation (for example, for the 2008-2009 school year).

Will the IRS impose any additional taxes if a school district and its employees fail to
meet the requirements of the final regulations for school years beginning before 2008?

No. The IRS will not impose additional taxes for failure to meet the deferral election timing
and written plan requirements with respect to the annualization of compensation for work
periods or school years beginning before Jan. 1, 2008. This relief applies only to
compensation that qualifies for the special deferral election timing rule in the 409A regulations
applicable to elections to annualize recurring part-year compensation, and only to the extent
the compensation is paid on or before Dec. 31, 2008.

Related ltem:

¢ IRS News Release: New Rule Will Not Affect Teacher Salaries in Upcoming School
Year

http://www.irs.gov/newsroom/article/0,,id=172883,00.html 8/7/2007







