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Why take notes? Often you can download an instructor’s lecture outline from a website. 

The answer is that taking notes will help you focus on the topic and improve your understanding. You will comprehend and remember better if you actively engage in taking notes during the lecture. If you have good notes, you can study much more easily for a test.  What follows is a simple method for writing very effective notes. 

Effective Notetaking

Before class: 

Have the right materials. A separate notebook with plenty of paper is recommended for each course. Always have pens and pencils. Prepare a few pieces of paper for your notes.

Do what you can to improve mental and physical alertness. Fatigue, hunger and thirst all affect your mental ability. Get a snack or drink if you need it. Chew gum if that helps you stay awake.

Be a little early so that you can get a good seat. Sit up close so that you can clearly see and hear the instructor. Sit away from anyone who tends to talk or be distracting.  A seat towards the front of the room will help you stay more alert and focused.

Warm up your brain  by looking over the previous lecture. What were the main topics? Can you remember the relevant details? Was any concept not clear to you? 

Look over the reading assignment relevant to the lecture. Look for main ideas, new technical terms, famous names, etc.

Develop an attitude of being ready to listen and take notes.

During class:

Plan to use a system for your note-taking, such as the Cornell system.

Listen and watch for the main points of the lecture. Label them clearly. 

Resist distractions, emotional reactions or boredom. 

If you find yourself spacing out, space back in. Practice being able to stay focused on the speaker during the entire class time, without daydreaming at all. You can develop this ability even if you have had difficulty in the past. 

	Instead of closing your notebook and getting ready to leave early, listen carefully to the information given during the last few moments of class. Summary statements can be very helpful for highlighting and understanding the main points. Sometimes homework assignments and test or quiz information will be given right at the end of the session. Don’t miss the most valuable minutes of the hour.




After class:
Clear up any questions you have about the lecture by asking either the teacher or classmates.

Review your notes, filling in missing points or information from your textbook or other sources. Sort out the main ideas from the details. Correct your spelling and write out your abbreviations before you forget what they mean. Use colored pens or markers to highlight items you consider especially important.  Note with a star or asterisk any information that your teacher particularly emphasized—it could become a test question. 

Keep a list of questions that you have about the material. If you do not understand a term or a concept, write it on the list. As the course goes on, get answers to each question by asking the teacher or looking it up. Often, when a teacher gets around to saying, “Are there any questions?” our minds go blank if we didn’t write down questions at the time.

Use a note-taking system to keep yourself organized.
The Cornell system is easy to use and very effective for reviewing and quizzing yourself over the material. 

1)  Draw a line down the left side of your paper, about an inch away from the red-line margin.

2)   During class, write all your notes on the right side of your line. Leave the left side blank. If at times you can’t keep up with the teacher’s speed, leave yourself a large blank space on your paper that you can fill in later. This will help you remember that you missed something.

If you have a question about the material, put a large question mark that you’ll notice later.

3)   As soon as possible after class, review your notes. Research demonstrates that students who review their notes immediately after a lecture remember much, much more (400% more) than students who do not.  Underline main points and special terms. Write out some of the words you abbreviated, if you think that you might forget what they were. Fill in any missing information by asking other students or looking it up in your text. Then, on the left side of your line, write in the main ideas and special details of the lecture. 

4)    If the material is really difficult for you and you need extra help to understand it, rewrite and reorganize the material from your original notes onto another sheet of paper. You will understand better as you rethink, reread, and rewrite the information. This takes time, but you will internalize and remember the concepts better by going over the material again. 

5) Now, when you need to review for a test, you can cover the right side of your paper and quiz yourself over the main points and terms that you need to know for the test. You will find out right away what you remember and what you don’t. Mark the items you need to study and review them until you know them. In this way, you save the time of writing out separate test review notes. Also, this will help you practice recalling and explaining to yourself the topics which are more difficult for you to remember. By doing this, you’ll be able to recall them better during the test.

--on the next page is an example of Cornell notes--

	Absentee owners

Potato famine

Emigration

Irish Home Rule Movement

         ---Charles Parnell 

Eamon de Valera

Sinn Fein Party

Eire
	                                                                          History

                                                                           Sept. 14

Under Eng. Rule, Ire was divided into large estates—     absentee owners---farmed by Irish peasants

Potatoes introduced after 1800—grew rapidly

--Potato famine because of a fungal disease  ???

--Everybody had become too dependent on potatoes—--     cheap food

W/o them everybody starved

Over a million died

Many left Ireland (emigrated) 

about ½ the pop. either died or emigrated.

The Irish wanted to rule themselves instead of being ruled by Eng

1870 Irish Home Rule movement

Charles Parnell led it

 ---an Irish member of Parliament

1914—finally granted---big fight over it

Catholic Irish wanted home rule

Protestant Irish didn’t

WW I

1919 --  Eamon de Valera set up the Sinn Fein Party
  and set up a government

1937 --- Irish Free State renamed itself Eire
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