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The online version of The University of Texas at San Antonio Information
Bulletin is the official version. This bulletin was last updated on June 15,
2016.

Disclaimer

The provisions of this document do not constitute a contract, expressed
or implied, between any applicant, student, staff or faculty member

and The University of Texas at San Antonio or The University of Texas
System. This document is a general information publication only, and it
does not contain all regulations that relate to students.

The University of Texas at San Antonio reserves the right to withdraw
courses at any time and to change fees, tuition, rules, calendar,
curriculum, degree programs, degree requirements, graduation
procedures, and any other requirement affecting students, staff and
faculty. The policies, regulations, and procedures stated in this bulletin
are subject to change without prior notice, and changes become effective
whenever the appropriate authorities so determine and may apply to both
prospective students and those already enrolled. University policies are
required to be consistent with policies adopted by the Board of Regents
of The University of Texas System and are in compliance with state and
federal laws.

Students are held individually responsible for meeting all
requirements as determined by The University of Texas at San
Antonio and The University of Texas System. Failure to read and
comply with policies, regulations, and procedures will not exempt a
student from whatever penalties he or she may incur.
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General Information

The University’s Main Campus address is The University of Texas at San
Antonio, One UTSA Circle, San Antonio, TX 78249. The address of the
Downtown Campus is 501 César E. Chavez Boulevard, San Antonio,
Texas 78207. The main telephone number is (210) 458-4011. Visit UTSA
on the Web at utsa.edu.

The Alma Mater
“Hail UTSA”

From our hills of oak and cedar

To the Alamo,

Voices raised will echo

As, in song, our praises flow.

Hail Alma Mater!

Through the years our loyalty will grow.
The University of Texas

San Antonio.

The Mascot

The roadrunner, a bird representative of the Texas Hill Country and
the Southwest, was voted the UTSA mascot in 1977.

The School Colors

Official colors of The University of Texas System are orange and
white. Upon recommendation from the UTSA Student Representative
Assembly, the Board of Regents approved the addition of blue to the
orange and white for UTSA'’s school colors.

Statement of Equal Educational Opportunity

No person shall be excluded from participation in, denied the benefits of,
or be subject to discrimination under any program or activity sponsored
or conducted by The University of Texas System or any of its component
institutions on any basis prohibited by applicable law, including, but

not limited to, race, color, national origin, religion, gender, age, veteran
status, or disability. Discrimination on the basis of sexual orientation,
gender identity and gender expression are also prohibited pursuant to
University policy.

Accreditation

The University of Texas at San Antonio is accredited by the Commission
on Colleges of the Southern Association of Colleges and Schools to
award baccalaureate, master’s, and doctorate degrees. Contact the
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia
30033 or call 404-679-4500 for questions about the accreditation of The
University of Texas at San Antonio.

University Catalogs

UTSA Information Bulletin gives important information about academic
policies and procedures that apply to all students, regardless of the
catalog under which they are seeking their degree. It includes residence
requirements, policies on grades and the grade point average, credit

by examination, adding and dropping courses and withdrawal from

the University, and scholastic probation and dismissal. This annual
publication also gives historical and current information about the
University’s organization and physical facilities.

The UTSA Undergraduate Catalog and the UTSA Graduate Catalog
provide information about degrees offered by the colleges, degree

The University of Texas at San Antonio

requirements for all majors, courses offered in the departments, and the
faculty in each area.

Academic Advising

UTSA views sound academic advising as a significant responsibility in
educating its students. Employing developmental advising principles,
UTSA academic advisors offer academic advising and guidance to
empower students to realize their full potential. For this reason, each
student is assigned to a particular professional academic advisor so

the student can establish a strong mentoring relationship with her

or his advisor, whom he or she may consult on all academic and
curricular issues. Each advisor has a caseload of students which

allows the advisor to be knowledgeable about their students’ strengths,
weaknesses, and preferences. Students should be comfortable and
confident in the advice given them by their advisors, and know the advice
they receive will be consistent and accurate. Students are encouraged to
develop mentoring relationships with faculty for additional information and
support.

Students are ultimately responsible for knowing and meeting degree
requirements, for enrolling in appropriate courses to ensure orderly

and timely completion of their degree programs, and for following

the rules and policies of UTSA as found in the catalog, the current

UTSA Information Bulletin, and the online schedule of classes. Each
professional advisor sees students concerning all matters related to their
academic status, such as progress toward degree completion, graduation
status, academic warning, academic probation, academic dismissal, and
changing majors. Students who are on academic warning or academic
probation for the first time or who are reinstated after academic dismissal
or with a Texas Success Initiative (TSI) deficiency are required to be
advised, and holds are placed on their registration records to ensure that
the student meets with the advisor. Students may also be required to
meet with an advisor to obtain approval to register for restricted courses.

Frequent advisor contact provides students with current academic
information and promotes progress toward educational goals. All
students, regardless of classification or major, accepted into the Honors
College (http://honors.utsa.edu) are advised through the Honors College.
In some cases, a student may be advised by more than one advising
component.

All academic advising is organized into the following components:

Academic Major Advising: Downtown, Arts and Humanities, Social
Sciences, Interdisciplinary Education, Business Studies, Engineering,
Life and Health Sciences, Mathematical and Physical Sciences

Student Placement Advising (includes students without declared
majors; CAP students)
Pre-Professional Advising: Health Professions, Pre-Law

Honors
Athletics
Teacher Certification
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Mission

The University of Texas at San Antonio is dedicated to the advancement
of knowledge through research and discovery, teaching and learning,
community engagement and public service. As an institution of access
and excellence, UTSA embraces multicultural traditions, and serves as
a center for intellectual and creative resources as well as a catalyst for
socioeconomic development and the commercialization of intellectual
property — for Texas, the nation and the world.

History

UTSA was created by a mandate (http://utsa.edu/About/History) from
the 61st Texas Legislature on June 5, 1969, to be a university of the
first class offering bachelor’s, master’s, and doctoral degrees “as are
customarily offered at leading American universities.” The first class

of 671 graduate students was admitted in June 1973. Upper-division
undergraduates were admitted in September 1975; lower-division
undergraduates were admitted in June 1976. The first commencement
ceremony was in August 1974. The UTSA Alumni Association was
formed in 1978, and UTSA now has over 100,000 alumni including
students from South Texas and around the world.

UTSA received full accreditation by the Southern Association of Colleges
and Schools in February 1974. UTSA's first endowed professorship was
established in 1981 in the life sciences. The first endowed chair was
established in 1985 in the College of Business. As of fall 2015, UTSA
has 65 Board of Regents approved endowed positions, 16 of which have
market value of $1 million or more. The UTSA Honors Program was
initiated in September 1985 and became the UTSA Honors College in fall
2002.

As of August 2015, UTSA has more than 160 degree programs in nine
colleges. UTSA will introduce new programs at the bachelor’s, master’s
and doctoral levels over the next few years.

In fall 2015, enrollment was 28,787, which is in keeping with the
enrollment management plan. Based on the number of bachelor’s
degrees awarded to Hispanic students, UTSA is in the top ten of all
Hispanic-serving public universities in the continental United States.

Ninety-nine percent of tenured and tenure-track faculty hold a doctorate
or terminal degree in their fields. As of fiscal year 2014, UTSA ranks
eighth in research expenditures among Texas public universities.

In 1986, the Institute of Texan Cultures became part of The University of
Texas at San Antonio. In 2009, the Institute of Texan Cultures site was

The University of Texas at San Antonio

designated the UTSA HemisFair Park Campus. The UTSA Downtown
Campus opened at the Cypress Tower Building in 1994, moving to its
permanent site in 1997. Space on all three campuses total more than 5
million square feet.

The most current information on UTSA is also available on the Fast Facts
page at http://utsa.edu/about/glance/.

Organization

UTSA is an institution of The University of Texas System. Governance

of the University is vested in the nine-member Board of Regents of The
University of Texas System, whose members are appointed biennially

for six-year, staggered terms by the Governor, with the advice and
consent of the Senate. The Board of Regents delegates administrative
authority to the Chancellor of The University of Texas System. In turn, the
administrative authority of each institution, such as UTSA, is delegated to
the President of that institution.

The President of UTSA (http://utsa.edu/president) is assisted by a staff
including the Provost and Vice President for Academic Affairs, the

Vice President for Business Affairs, the Vice President for Community
Services, the Vice President for Research, the Vice President for Student
Affairs, and the Vice President for External Relations. The President's
Office also includes the Office of Legal Affairs, the Office of Equal
Opportunity Services, and the Office of Audit, Compliance and Risk
Services.

The Provost and Vice President for Academic Affairs (http:/
provost.utsa.edu/home) is the university’s chief academic officer. The
provost is charged with ensuring the quality of academic programs and
with supporting the hiring of top faculty. A high priority of this office is

to guide UTSA toward its goal of being a Tier One research institution.
UTSA's provost reports directly to the president and oversees the eight
academic colleges, the Graduate School, Honors College, the Libraries,
Information Technology and many other initiatives.

The Vice President for Business Affairs (http://utsa.edu/bussvc/
departments/office.html) provides the President with advice and counsel
on fiscal affairs and has direct responsibility for the business operations
of the University, including budgeting and financial forecasting, human
resources, facilities and capital improvement projects, campus police
operations and emergency preparedness, environmental health and
safety, purchasing and auxiliary services, including food service,
bookstore operations and parking and transportation operations.

The Vice President for Community Services (http://utsa.edu/vpcs)
provides the President with advice and counsel on outreach and
community engagement. The Vice President is responsible for extending
the University beyond its campuses and into San Antonio and South
Texas through public service, extension, outreach, and community
education. This is accomplished through the following: the Institute for
Economic Development, the Institute of Texan Cultures, the Prefreshman
Engineering Program, the Office of Community Outreach, the Office of
Extended Education, the Downtown Campus Special Events Office, the
UTSA Mexico Center, the Office of P-20 Initiatives, and the Child and
Adolescent Policy Research Institute.

The Vice President for Research (http://research.utsa.edu) oversees

all support services for research and other creative endeavors among
all colleges, research institutes and collaborating partners. This is
accomplished through the following offices: Vice President for Research,



UTSA Downtown Campus

Senior Associate Vice President for Research, Sponsored Project
Administration, Research Support, Research Integrity, Commercialization
and Innovation.

The Vice President for Student Affairs (http://utsa.edu/students) is
responsible for overseeing student life; financial aid; enroliment services;
admissions, orientation and family programs; registrar; athletics and
athletic academic support programs; student services, including
counseling and health services; and for providing advice to administrators
on all aspects of student activities at UTSA.

The Vice President for External Relations (http://utsa.edu/vper) provides
the President with advice and counsel for all areas of development,
marketing, communications and alumni programs. The Vice President
serves as Chief Development Officer and acts as a liaison between

the Office of the President and University Development Board and the
University's Campaign Committee and serves as an executive-level
representative of the President in the community. The Vice President is
responsible for the development and management of plans and programs
to produce and promote the University identity as a premier public
research university. The Vice President is also directly responsible for
alumni affairs with the academic colleges and coordination of the three
University campuses.

UTSA Downtown Campus

The UTSA Downtown Campus (http://utsa.edu/dtcamp) began operation
in 1994 with 900 students. Today, nearly 5,000 students take classes

at the Downtown Campus, which houses the College of Architecture,
Construction and Planning, the College of Public Policy, and three
departments within the College of Education and Human Development,
including the Department of Counseling, the Department of Educational
Psychology, and the Department of Educational Leadership and Policy
Studies. Additionally, the campus houses the nationally recognized
Institute for Economic Development and many other centers and
programs that advance the university's public service, extension,
engagement and community education throughout San Antonio and
South Texas. The Downtown Campus consists of the Frio Street, the
Buena Vista Street, the Durango, and the Monterey academic buildings;
an on-campus parking facility; and several adjacent parking lots.

Those who live or work in the downtown area are drawn to the campus
because of its location and the type of programs offered. Programs
unique to this campus also attract students from across Texas and
beyond.

The UTSA undergraduate core curriculum is offered at the Downtown
Campus. Also offered are courses required for both bachelor’s and
master’s degrees in the College of Architecture, Construction and
Planning and the College of Public Policy, courses required for master’s
degrees in Counseling and School Psychology, and a variety of courses
in other undergraduate disciplines. Many of the undergraduate courses
required in transfer agreements with area community colleges and

the coursework necessary to complete teaching certification programs
are also offered. Courses required for doctoral degrees in Applied
Demography and Counselor Education and Supervision are offered
exclusively at the Downtown Campus. Courses required for master's
and doctoral degrees in Educational Leadership and Policy Studies are
offered at both the Downtown Campus and the Main Campus.

Located in the heart of downtown San Antonio, the Downtown Campus's
programs, research and activities are deeply connected to the city's
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urban fabric and serve to prepare the next generation of leaders who will
impact the future of our nation's schools, communities, cities and built
environment.

Staff is available to assist students with admission and enroliment,
tutoring, supplemental instruction, academic advising, and health and
counseling services. The campus is equipped with a state-of-the-art
library, computing services, distance-learning facilities, a bookstore, a
food court, and a visitor center. A student center, art gallery, recreation
facility, sports court, and a professional-level theater enhance the
academic experience.

UTSA Student Graduation Rate

UTSA serves undergraduate and graduate students from a wide range

of backgrounds. Some undergraduate students are recent high school
graduates; others are completing a degree after pursuing other goals.
Some students work full time or part time and extend their education over
a longer period of time, and some students enroll in classes for personal
or professional enrichment but choose not to pursue a degree.

For students who began at UTSA in Fall 2009 as first-time freshmen
enrolled full time, the graduation rate from UTSA within a six-year period
was 31 percent (see UTSA First-Time, Full-Time Cohort Information in
the 2015 UTSA Fact Book (http://www.utsa.edu/ir/pub/factbook/2015/
NewUndergraduates.pdf)). An additional 23 percent of Fall 2009 entering
first-time students graduated within six years from other institutions of
higher education. Not considered in the calculation of this graduation rate
are students who initially enrolled at UTSA as part-time students, who
transferred to UTSA to complete their degrees after attending elsewhere,
or who attended for reasons other than to obtain a degree.

Accreditation

The University of Texas at San Antonio is accredited by the Commission
on Colleges of the Southern Association of Colleges and Schools (http://
www.sacscoc.org) to award baccalaureate, master’s, and doctorate
degrees. Contact the Commission on Colleges at 1866 Southern Lane,
Decatur, Georgia 30033 or call 404-679-4500 for questions about the
accreditation of The University of Texas at San Antonio.

Refer to Accreditation (p. 143) in Appendices for more information and
a complete list of accredited programs.

University Governance

University Assembly

The University Assembly (http://utsa.edu/assembly) is a governance
body that operates to support The University of Texas at San Antonio.

It is a broad-based, informational organization whose membership

is made up of faculty, staff, undergraduate and graduate students,

and administrators. The purpose of the Assembly is to propose to the
President recommendations concerning subjects such as the conduct of
members of the UTSA community now covered by the Campus Code of
Conduct, the Statement of Student Rights, or any other issues relevant
to the operation of the University as a whole that may affect its member
population.



Faculty Senate

The Faculty Senate (http://utsa.edu/senate) at The University of Texas at
San Antonio is an academic advisory body that makes recommendations
concerning academic affairs to the University President and the Provost.
The Senate’s authority is in accordance with the Rules and Regulations
of The University of Texas System Board of Regents. Subject to approval
by the President and the Provost, the Faculty Senate provides and
distributes faculty rules and procedures.

The Faculty Senate also has the authority to propose recommendations
concerning issues related to academic policies; requirements for
admission, graduation, honors, scholastic performance; and approval for
degree candidates.

Graduate Council

The Graduate Council (http:/graduateschool.utsa.edu/faculty-staff/
category/graduate-council) at The University of Texas at San Antonio is
an operating unit of the Faculty Senate with representation developed
independently of the Senate. The Council recommends graduate
program policies and monitors their implementation across graduate
programs and by the various graduate studies committees. Specific
functions include developing recommendations concerning content

of disciplinary and interdisciplinary programs and graduate curricula

for existing graduate degrees and the establishment of new graduate
degree programs, recommending and reviewing all graduate courses
of instruction at UTSA, reviewing graduate programs and monitoring
their quality, and recommending policies and standards for appointment
of graduate students to be teaching assistants, teaching associates,
research assistants, and recipients of University fellowships.

Members are elected to the Graduate Council by the members of each
graduate program committee and by members of the graduate faculty
of the programs’ graduate program committees. The Vice Provost and
Dean of the Graduate School serves as an ex officio member. A student
representative to the Graduate Council is elected by the members of the
graduate faculty in each college.

Staff Council

The University of Texas at San Antonio’s Staff Council (http://
utsa.edu/sc) is an advisory organization that functions to communicate
recommendations to the President which are unique to UTSA staff.
The Staff Council is comprised of classified and administrative and
professional staff. The President and the Board of Regents of The
University of Texas System give the Staff Council the responsibility

of continually promoting staff involvement in campus governance and
building a sense of community. Staff Council is the consultative voice
providing staff with advice on University policy and procedures, advising
the University on staff nominations to various University Standing
Committees, and encouraging staff development.

The University of Texas at San Antonio
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¢ Admission (p. 10)
» Undergraduate Students (p. 10)
Academic Fresh Start (p. 15)

Admission Appeal Process (p. 19)

Admission Procedures (p. 18)

Admission to Colleges, Departments, and Special Programs
(in addition to UTSA Admission) (p. 19)

Application, Application Fee, and Supporting Documentation
(p- 10)
Application Dates (p. 18)

Automatic Admission for Children of Certain Deceased Public
Servants (p. 18)

Bachelor of Applied Arts and Sciences Admission (p. 14)
Credit for Military Service (p. 15)

Declaration of Previous College Work Attempted (p. 15)
First-Time Freshman Admission (p. 10)

Inactivation of Admission (p. 18)

International Undergraduate Student Admission (p. 16)

Readmission (p. 19)
Special Undergraduate Student Admission (p. 15)
Transfer Student Admission (p. 13)

» Graduate Students (p. 23)
Academic Fresh Start (p. 26)

Credentials, Application Deadlines, and Fees (p. 26)
Graduate Degree-Seeking Student Admission (p. 23)

International Graduate Student Admission (p. 25)

Non-Degree-Seeking Graduate Student Admission (p. 24)

Procedures for Teacher Certification at the Graduate Level
(p. 26)
Readmission (p. 27)

Special Graduate Student Admission (p. 24)

Undergraduate Students
Philosophy

Admission requirements for undergraduate study at UTSA are designed
to facilitate the enrollment of well-prepared students. UTSA will admit
all applicants who are holders of bona fide University of Texas at San
Antonio scholarships who are designated admissible by the President
of the University. The discretionary authority to make such admissions
decisions is generally delegated to the Undergraduate Admissions
Office.

Offers of admission are valid only for the semester indicated in the
acceptance letter. Admitted students wishing to change the semester of
initial enrollment must reapply as indicated in the “Admission Procedures
(p. 18)" section.
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Undergraduate Classifications and
Requirements

The criteria for the various classifications of undergraduate admission are
set forth in each admission section.

Application, Application Fee, and
Supporting Documentation

UTSA uses the State of Texas ApplyTexas Application (https:/
www.applytexas.org/adappc/gen/c_start. WBX) as its sole undergraduate
application for admission for U.S. citizens and permanent residents.
International applicants who plan to enroll while residing in the United
States using a nonpermanent visa may submit the ApplyTexas
Application for International Undergraduate Admission. Detailed on-line
information about undergraduate admission to UTSA, including a link to
the ApplyTexas Application may be found at www.utsa.edu/admissions/
undergrad/ (http://www.utsa.edu/admissions/undergrad).

In addition to filing the application for admission, applicants must also
provide all required supporting documentation and an application fee to
complete the application file by the published deadline for the appropriate
term.

The application fee is nonrefundable and is required from ALL applicants.
The application fee is $60.00.

Requirements for additional supporting documentation such as official
high school and/or college transcripts, official test scores sent directly
from the testing company, and other documents are stated in each
admission section.

Upon file completion, the application and supporting documentation will
be reviewed and an admission decision will be communicated to the
applicant.

First-Time Freshman Admission

UTSA classifies the following students as first-time freshmen:

 those who have not attended a college or university since high school
graduation

 those who have been dually enrolled in college and high school

« those who enroll in a Fall Semester after attending college during the
summer immediately after high school graduation.

First-time freshman admission requires, in addition to current university
and academics program requirements, that applicants also have:

» Successfully completed the Distinguished, Advanced,
Recommended, Foundation with an Endorsement, Foundation,
or Minimum High School Program or complete the portion of the
program that was available to them; or

Successfully completed a curriculum that is equivalent* in content
and rigor to the Distinguished, Advanced, Recommended,
Foundation with an Endorsement, Foundation, or Minimum High
School Program at a high school that is exempt from offering such
programs; or



« Satisfied the College Readiness Benchmarks on the SAT or ACT
assessment:

SAT- 1500 out of 2400 (Verbal + Math + Writing)

ACT - 18 English, 21 Reading, 22 Mathematics and 24
Science

*Equivalencies must be documented by the student’s high school
using the appropriate High School Certification form. If needed,
forms may be found at www.utsa.edu/admissions/undergrad/.

In consultation with the Texas Education Agency, the Texas Higher
Education Coordinating Board has determined that the high schools are
responsible for providing the appropriate documentation to confirm the
curriculum requirements.

Texas public high schools are to provide the curriculum information on
the transcript, also known as the Academic Achievement Record. This
indication is to be available no later than the completion of the student’s
junior academic year.

Private high schools can provide this information on the transcript, or by
completing the appropriate form created for this purpose.

The above requirement may also be satisfied if the applicant’s official
high school transcript or diploma states that the applicant completed

the portion of the minimum, foundation, recommended, advanced or
distinguished curriculum or its equivalent that was available to the
applicant, but was unable to complete the remainder of the curriculum
solely because courses necessary to complete the remainder were
unavailable to the applicant at the appropriate times in the applicant’s
high school career as a result of course scheduling, lack of enrollment
capacity, or another cause not within the applicant’s control. This is
verified by the completion and submission of the appropriate form created
for this purpose by the established deadline date for the application term.

Application Procedures

An ApplyTexas application (https://www.applytexas.org/adappc/gen/
c_start. WBX), nonrefundable application processing fee, most current
high school transcript, and an official copy of the SAT or ACT score
(sent directly from the testing service) should be forwarded to the
Undergraduate Admissions Office. Applicants for admission as first-time
freshmen who are attending high school at the time of application and
who meet the curriculum and admission requirements may be admitted
during their senior year pending receipt and review of the final high
school transcript. Applicants who do not meet the requirements may be
reconsidered for admission upon submission of new, improved academic
information (transcript, test scores, etc.).

Admission is conditional for students who have not yet graduated from
high school. An official copy of the final high school transcript reflecting
graduation date, final high school ranking (if applicable), curriculum
information and TAKS scores for students from public Texas high
schools must be provided to ensure enroliment, financial aid eligibility
and registration for future semesters. In order for the transcript to be
considered the official final transcript that verifies high school graduation,
the student must have completed coursework from the school providing
that transcript.

Admission Requirements

The following table shows the minimum total scores required, where
applicable, for students meeting the first-time freshman curriculum

The University of Texas at San Antonio

requirement, based on high school numerical rank-in-class and on either
the SAT or the ACT.

High school class ranking is required for graduates of accredited public
or private high schools. For applicants whose high school transcript does
not present a ranking, Undergraduate Admissions will assign a ranking
based on coursework and grades.

UTSA Freshman Admission Criteria

High School (HS)
Rank in Class

Minimum Combined Minimum Total

SAT Scores (Math and Composite ACT Score
Critical Reading)

Guaranteed Admission Guaranteed Admission

SAT score of 1100 or  ACT score of 24 or
higher: Guaranteed higher: Guaranteed
Admission, Others by  Admission, Others by
Committee Review: Committee Review:
Minimum SAT=900 for Minimum ACT=19 for
consideration consideration

Top 25%
Second 25%

Committee Review: Committee Review:
Minimum SAT=1000 for Minimum ACT=21 for
consideration consideration

Third 25%

Committee Review: Committee Review:
Minimum SAT=1100 for Minimum ACT=24 for
consideration consideration

GED, Unaccredited HS, Committee Review
Home School

Fourth 25%

Committee Review

! Minimum completion of the Texas Foundation Curriculum (or its

documented equivalent), or satisfaction of College Readiness
Benchmarks established by ACT and SAT as stated above in the
section titled “UTSA classifies the following students as first-time
freshmen (p. 10)” is a requirement for admission.

First-Time Freshman applicants who are in the top 25 percent (first
quartile) of their high school graduating class at an accredited high school
and meet the first-time freshman curriculum requirements are admitted
without minimum score requirements on the ACT or SAT; however,
scores must be submitted to UTSA in order to complete the application
process.

Admission By Committee Review

Applicants ranking in the second, third, or fourth quartile with the required
minimum SAT or ACT score and applicants from a home school or
unaccredited high school will be considered for admission through
Committee Review. Factors considered in the review process will include:

achievement in academic or nonacademic endeavors

first-generation college student status

extracurricular activities

leadership

community activities

work experience

socioeconomic background

experience surmounting obstacles to pursue higher education.

Applicants should take care to complete all required and optional portions
of the application for admission, in order to convey information about
these additional factors of admission by committee review.
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First-Time Freshman Admission

Submission of the following documents is also recommended, but not
required:

1. A one-page, single-spaced, essay from the ApplyTexas application
(https://www.applytexas.org/adappc/gen/c_start. WBX), Topic C:
Topic C: Considering your lifetime goals, discuss how your current
and future academic and extra-curricular activities might help you
achieve your goals.

2. Up to two letters of recommendation, based on community
involvement, high school academics or employment.

All supporting material should include the student’s full name, high
school and date of birth as it appears on the ApplyTexas application.
The supporting materials should be mailed to: The University of Texas at
San Antonio, Undergraduate Admissions Office, One UTSA Circle, San
Antonio, Texas 78249-0616.

General Educational Development (GED)
Applicants

Applicants who did not graduate from an accredited high school but who
have successfully passed all five subject tests and earned a GED® may
be considered for admission to UTSA by satisfying the ACT’s College
Readiness Benchmarks or earning a score of at least 1500 out of 2400 or
the equivalent on the SAT.

Note: The ACT College Readiness Benchmarks are: English=18,
Math=22, Reading=21, Science=24.

Denial of Admission

If an applicant is denied after initial review for not meeting admission
requirements, the student will be encouraged to reapply after completion
of a minimum of 30 transferable credit hours at an accredited college

or university with a grade point average of at least a 2.25. Students

who are denied pending 30 transfer credit hours are encouraged to

take advantage of transfer advising services offered by the Office of
Undergraduate Admissions, to use transfer guides found at the UTSA
Transfer Admissions website (http://utsa.edu/admissions/undergrad/
requirements/transfers.html%20) to assist in course selection during the
period of deferment, and to reapply to UTSA according to the procedures
outlined in the “Transfer Student Admission (p. 13)” section.

Coordinated Admission Program — The
University of Texas at Austin

UTSA participates in the University of Texas at Austin’s Coordinated
Admission Program (CAP). For complete information concerning the UT
Austin’s Coordinated Admission Program, consult the University of Texas
website at http:/bealonghorn.utexas.edu/cap.

CAP students who are eligible for CAP at UTSA and who designate
UTSA as their partner school when submitting their CAP acceptance
agreement to UT Austin will have their initial application forwarded to
UTSA from UT Austin; they do not need to submit a second application
to UTSA but will need to submit the $60.00 application fee to UTSA.
Also, students who send AP and Dual Credit Scores/Grades to UT
Austin must also request that this documentation be sent to UTSA for
evaluation. The admission decision is often made prior to high school
graduation; therefore, admission is conditional for students who have
not yet graduated from high school. An official copy of the final high
school transcript reflecting the student’s graduation date, final high school
ranking, if applicable, and curriculum information must be requested to
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be sent to UTSA to ensure admission status, financial aid eligibility and
registration for future semesters.

CAP students enrolled at UTSA are advised by the Student Placement
Advising Center. CAP students who decide to remain at UTSA rather
than transfer to UT Austin should complete a form indicating that they
are opting out of the joint program. The form is housed in the Student
Placement Advising Center and can be completed when the student
meets with his/her designated advisor.

Early Admission of High School Students

High school students who have junior or senior class standing or are
applying to a Special Admission Program may be admitted under the
Early Admission Program and enroll in UTSA courses while completing
their high school studies. In special circumstances, high school
students with sophomore or freshmen standing who meet the admission
requirements outlined below may be considered for the program on an
individual basis.

This policy is designed to address the needs of individual high

school students who want to start earning college credit while in high
school. Early Admission is not intended for students who want to earn
simultaneous credit toward high school graduation and a university
degree, or for students who enroll as part of a group of students under
the terms of an agreement between UTSA and the student’s school
district. Such applicants should refer to the policy under the heading
“Dual Credit Program Admission (p. 13).”

First-Time Early Admission Criteria

To qualify for Early Admission, students must take the SAT or the ACT
test and earn the following scores:

Minimum Combined SAT Scores Minimum Total Composite ACT
of Math and Critical Reading Score

1100 24

(With no less than 500 on the (With no less than 19 on the
Critical Reading Section and 500 on English Section and 19 on the Math
the Math Section) Section)

Procedures

1. Submit a UTSA Application for Admission to the Undergraduate
Admissions Office on or before the application deadline for the
requested semester of enroliment.

. Submit a nonrefundable application processing fee.
. Submit an official high school transcript.
. Submit a letter of recommendation from a high school counselor.

g b WO N

. Submit official SAT or ACT scores sent directly from the testing
company.

Students applying for Early Admission through Special Admission
Programs of the University, such as UPREP, will be required to follow
the procedures approved for and by that program and will be reviewed
according to the requirements established for the program. Information
concerning these procedures and requirements are available from the
University coordinator for the program.

Continuing Student Early Admission Procedure

Early Admission students who choose to continue enrollment at UTSA
following high school graduation must apply for admission according
to regular policy and procedures. Students must meet the admissions



requirements for First-time Freshmen for the term for which they will be
applying.

Enrollment Procedures

1. Early Admission student advising and course registration are
coordinated by the Office of P-20 Initiatives (http:/p20.utsa.edu) and
take place following notification of admission.

2. Advising and course registration for Special Admission Program
students is the responsibility of and coordinated by the office
managing the Special Admission Program.

3. Early admission students are enrolled as non-degree-seeking.

Dual Credit Program Admission®

Dual Credit Program Admission is designed for high school students
who want to simultaneously earn credit toward high school graduation
and a university degree, or for students who enroll as part of a group
of students under the terms of an agreement between UTSA and the
student’s school district.

Dual Credit Program Admission is not intended for high school students
who simply want to get an early start earning college credit. Such
applicants should refer to the policy under the heading “Early Admission
of High School Students (p. 12).”

« Applicants for Dual Credit Admission who already have earned
college credit must have at least a cumulative grade point average of
a 2.5 or above and be in good standing at the institution from which
the dual credit is earned.

« Dual credit work must be documented on an official transcript sent
directly from the awarding institution.

Enrollment Requirements

1. As required by the Texas Success Initiative, students must take an
approved assessment test to determine readiness to enroll in college-
level courses, unless otherwise exempted. Information on the Texas
Success Initiative can be accessed at http://utsa.edu/success/tsi.html

2. Dually enrolled students are admitted as non-degree-seeking.

3. Dually enrolled students who choose to continue enroliment at UTSA
following high school graduation must apply for admission according
to applicable admission policy and procedures.

4. Minimum SAT or ACT admission score requirements must be
consistent with regular UTSA policy for admission of high school
graduates.

5. Applicants who do not meet regular admission requirements and who
apply as part of a group of students under the terms of an agreement
between UTSA and the student’s school district may be admitted with
restrictions addressed in the agreement or at the discretion of the
Office of P-20 Initiatives and the appropriate faculty (selected by the
academic departments). Such restrictions will be documented and
monitored by the imposing school district or office.

Procedures

« Submission of the ApplyTexas application to the UTSA office
managing the agreement with the school district on or before the
application deadline for the requested semester of enroliment.

« Submission of the nonrefundable application fee unless otherwise
waived or paid by a sponsoring grant program.

« Submission of an official high school transcript and official college
transcript, if applicable.
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» Submission of official ACT or SAT scores, if required by the program,
sent directly to UTSA from the testing company.

 Dually enrolled students will receive academic advisement from the
UTSA office managing the agreement with the school district.

In accordance with Chapter 4 under the Texas Higher Education
Coordinating Board Rules (Texas Administrative Code, Title 19,
Part 1 (http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?
tac_view=5&ti=19&pt=1&ch=4&sch=D&rl=Y)). Rules Applying to
All Public Institutions of Higher Education in Texas, Subchapter
D, Dual Credit Partnership Between Secondary Schools and
Texas Public Colleges.

Transfer Student Admission

Students should apply for admission as transfer students if they have
previously completed any credit courses at the college level after high
school graduation, with the exception of those who attend college

during the summer immediately after high school graduation (first-time
freshmen). Applicants may be attending another regionally accredited
(http://www.chea.org/Directories/regional.asp) college or university and
may have coursework in progress at the time of their application to UTSA.

Successful applicants for admission as transfer students must have
at least a 2.25 cumulative grade point average on a 4.00 scale. When
calculating the grade point average to determine eligibility for
admission for transfer students, all transferable college-level
courses attempted are used in the calculation (grades are not
replaced when courses are repeated).

Application Procedures

An ApplyTexas application, nonrefundable application processing fee,
and official college transcripts from each institution where college-level
work was ever attempted must be received by the appropriate application
deadline. The transcripts are to be requested and sent officially from
each regionally accredited institution from which college coursework

was attempted and/or earned. For applicants (transfer applicants with

1 to 29 semester credit hours completed), a final high school transcript
and an official copy of the SAT or ACT score (sent directly from the
testing service) must also be provided to the Office of Undergraduate
Admissions by the appropriate deadline.

Admission is conditional for students who are admitted with work in
progress from another institution. An official transcript reflecting the
work in progress and any subsequent work must be submitted upon
completion of the work. Financial aid can be applied toward tuition and
fees upon submission of the complete college transcript(s) indicating all
college coursework attempted. Registration for future semesters is also
contingent upon receipt of the college transcript(s).

Transfer Applicants with fewer than 12
Semester Credit Hours Completed
Applicants for admission who have completed fewer than 12 college-level

transferable semester credit hours (not including dual credit) at the time
of application must:

* meet the guaranteed admission rank-in-class and SAT/ACT
requirements that apply to first-time freshmen;

* have a minimum 2.25 cumulative grade point average on a 4.00 scale
on college-level transferable coursework attempted
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Bachelor of Applied Arts and Sciences Admission

* be academically eligible to return to the most recently attended
institution. Transcripts or additional documentation may be required
to demonstrate that this requirement has been met; and

* not be ineligible to return to the most recently attended institution for
disciplinary reasons. By applying to UTSA, applicants affirm that they
meet this requirement.

Transfer Applicants with 12 to 29
Semester Credit Hours Completed
Applicants for admission who have 12 to 29 college-level transferable

semester credit hours (not including dual credit) at the time of application
must:

have a minimum 2.75 cumulative grade point average on a 4.0 scale
on college-level transferable coursework attempted; or

have a minimum 2.25 cumulative grade point average on a 4.0 scale
on college-level transferable coursework attempted and meet the
guaranteed admission rank-in-class and SAT/ACT requirements that
apply to first-time freshmen;

be academically eligible to return to the most recently attended
institution (transcripts or additional documentation may be required to
demonstrate that this requirement has been met); and

not be ineligible to return to the most recently attended institution for
disciplinary reasons. By applying to UTSA, applicants affirm that they
meet this requirement.

Transfer Applicants with 30 or More
Semester Credit Hours Completed

Applicants for admission to UTSA who have completed 30 or more
college-level transferable semester credit hours at the time of application
must:

« have a minimum 2.25 cumulative grade point average on a 4.00 scale
on college-level transferable coursework attempted;

« be academically eligible to return to the most recently attended
institution. Transcripts or additional documentation may be required
to demonstrate that this requirement has been met; and

« not be ineligible to return to the most recently attended institution for
disciplinary reasons. By applying to UTSA, applicants affirm that they
meet this requirement.

Transfer Coursework

Upon admission, UTSA grants credit for college-level transfer
coursework, earned with a grade of “D” or higher, from regionally-
accredited colleges and universities. Applicability of such coursework
toward the UTSA degree plan is at the discretion of the major academic
department. General information about transferring courses may be
found in the UTSA Undergraduate Catalog.

Outreach to Prospective Transfer
Students
In an effort to help facilitate the transfer process from two-year and four-

year institutions to UTSA, several programs and resources have been
established to assist transfer students.

UTSA currently offers 13 articulation agreements with two-year
institutions that assist students with course selections and course
transferability. Following a degree/transfer plan maximizes the 66
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transferable hours a student can take at a community college prior to
transferring to UTSA.

Colleges with Articulation Agreements with
UTSA

Alamo Colleges

Austin Community College

Coastal Bend College

Dallas County Community College

Del Mar College

Houston Community College

Laredo Community College

Lone Star College

San Jacinto College

South Texas College

Southwest Texas Junior College

Texas State Technical College - Harlingen

Victoria College

In addition to the above-mentioned degree/transfer plans, UTSA also
provides a host of transfer resources on the Undergraduate Admissions
website: www.utsa.edu/transfer. The online equivalency table can assist
transfer students in evaluating how their existing course credits might
satisfy the requirements of a UTSA degree plan.

UTSA provides Admission Counselors and Transfer Specialists to assist
prospective transfer students from two-year and four-year institutions in
understanding the admission requirements and the application process
as it relates to each individual transfer student.

For more information on transferring to UTSA, please visit the
Undergraduate Admissions website (http://www.utsa.edu/admissions/
undergrad/requirements/transfers.html) or call 210-458-8000.

Bachelor of Applied Arts and
Sciences Admission

UTSA offers a Bachelor of Applied Arts and Sciences (B.A.A.S.) degree
for students who have graduated from a regionally accredited, two-year
college with an Associate of Applied Science (A.A.S.) degree. UTSA
offers a B.A.A.S. degree in Infancy and Childhood Studies.

Applicants to the B.A.A.S. program must:

» have graduated from a regionally accredited, two-year college with an
Associate of Applied Science (A.A.S.) degree prior to the anticipated
semester of enrollment at UTSA,;

» have a minimum 2.25 cumulative grade point average on a 4.00 scale
on college coursework attempted at a regionally accredited institution;

« be eligible to return to the most recently attended institution for
academic reasons. Transcripts or additional documentation may be
required to demonstrate that this requirement has been met; and

* not be ineligible to return to the most recently attended institution for
disciplinary reasons. By applying to UTSA, applicants affirm that they
meet this requirement.

To apply for admission to the B.A.A.S. program, applicants must:



submit the ApplyTexas application (https://www.applytexas.org/
adappc/gen/c_start. WBX) for Transfer Students on or before the
published application deadline for the desired semester of enroliment;

submit the nonrefundable application processing fee;

submit official academic transcripts from all previously attended
institutions;

submit an official college transcript indicating the award of the A.A.S.
degree; and

upon acceptance by UTSA Admissions, contact the College of
Education and Human Development Advising Center to obtain an
individualized degree plan and formally declare the major.

See the UTSA Undergraduate Catalog for B.A.A.S. degree requirements.

Declaration of Previous College
Work Attempted

When applying for admission to UTSA, students are not at liberty to
disregard previous college work attempted. All schools from which any
college-level work was attempted must be listed on the ApplyTexas
application at the time of application. Furthermore, the application
process requires that official academic transcripts from each previously
attended regionally accredited institution be submitted to Undergraduate
Admissions on or before the application deadline for the requested
semester of enrollment. Failure to do so may result in the rejection of
the application, withdrawal of any offer of acceptance, cancellation

of enrollment, permanent dismissal from UTSA, or other appropriate
disciplinary action.

While enrolled at UTSA, students who attend other regionally accredited
institutions are required to submit official academic transcripts to
Undergraduate Admissions from every institution attended at the end

of the semester during which coursework was undertaken, even if
courses have been withdrawn. This includes concurrent enroliment

at other institution while attending UTSA. Failure to do so may result

in withdrawal of any offer of acceptance, cancellation of enrollment,
permanent dismissal from UTSA, or other appropriate disciplinary action.

Credit for Military Service

An institution of higher education shall award to an undergraduate
student who is admitted to the institution, including a student who is
readmitted after withdrawing to perform active military service (Texas
Education Code, Section 51.9242), course credit for all physical
education courses required by the institution for an undergraduate degree
and for additional semester credit hours, not to exceed 12, that may

be applied to satisfy any elective course requirements for the student’s
degree program for courses outside the student’'s major or minor if the
student:

1. graduated from a public or private high school accredited by a
generally recognized accrediting organization or from a high school
operated by the United States Department of Defense; and

2. is an honorably discharged former member of the armed forces of the
United States who has completed at least two years of service in the
armed forces or was discharged because of a disability.

Veterans entering UTSA as undergraduate students should meet with an
academic advisor to discuss military service credit options, as elective
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credits may affect eligibility for the tuition rebate program and the Texas
B-On-Time Loan forgiveness program or result in additional tuition

for excess credit hours. Students must provide proof of eligibility (i.e.,

DD Form 214 or disability discharge documentation) to the academic
advisor and complete the Military Service Credit Notice with the academic
advisor. The Military Service Credit Notice is available on the Office of
the Registrar website (http://utsa.edu/registrar/forms.html#misc) and in
the UTSA Veterans Certification Office in the McKinney Humanities (MH)
Building, room 3.01.26.

Academic Fresh Start

Texas residents may apply for admission to UTSA under the Academic
Fresh Start statute (http://www.collegeforalltexans.com/index.cfm?
objectid=6D10C9BD-DD24-153F-90B91DA6C20D1C97) (Texas
Education Code, § 51.931). Under this program, academic course credits
or grades earned 10 or more years before the semester for which the
student seeks enrollment are not considered for admission purposes.

Applicants seeking admission under the Academic Fresh Start statute
must inform Undergraduate Admissions in writing at the time of
application, of their intent by submitting an Academic Fresh Start form.
This form is available from the Undergraduate Admissions website: http://
utsa.edu/admissions/undergrad/apply/forms.html. Students admitted
under this program will not receive any credit for courses taken 10 or
more years before enrollment.

Students who plan to pursue graduate degrees should note that if their
baccalaureate degree was earned under the Academic Fresh Start
statute, only the grade point average of the coursework that applied to
the baccalaureate degree as stated under the Academic Fresh Start
restrictions will be evaluated. However, other standard evaluation criteria
for graduate study will apply.

Admission under Academic Fresh Start does not change a student’s
financial aid obligations for courses not considered for admission
purposes.

Special Undergraduate Student
Admission

Special undergraduate students are non-degree-seeking transfer
students who enroll in courses only at the undergraduate level without
pursuing a degree at UTSA. Special undergraduate students include
those seeking to enroll at UTSA on a transient or post-baccalaureate
basis. First-time freshmen and international students may not apply
as special students. Because special undergraduate students are not
working toward a degree, they are ineligible for financial assistance.

Applicants seeking to enroll as Special undergraduates should submit by
the published deadline for the term:

* An ApplyTexas Transient Application (https://www.applytexas.org/
adappc/gen/c_start. WBX)

» A nonrefundable $60.00 application processing fee

« An official transcript(s) from the most recently attended accredited
institution(s) reflecting the last 30 undergraduate semester credit
hours earned.
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International Undergraduate Student Admission

Applicants who have earned fewer than 30 semester credit hours must Cambridge English for Speakers of Other Languages (Cambridge ESOL)
also provide by the published deadline for the term: Examinations, British Council, and IDP Education Australia: IELTS
Australia. For more information, visit www.ielts.org (http://www.ielts.org).
« An official high school transcript that displays the date of graduation The TOEFL or IELTS will be waived if:

* ACT or SAT scores sent directly to UTSA from the testing company.

» The applicant graduated from a U.S. high school and completed three
Applicants who have earned fewer than 30 undergraduate semester years of regular English courses.
credit hours attempted at an accredited college or university at the
time of application must meet the stated admission requirements
(http://www.utsa.edu/admissions/undergrad/requirements/2013-
requirements.html) and be in good standing at the last institution
attended.

» The applicant completed college-level English Composition | with a
grade of "B-" or better.

» The applicant scored 500 or greater on the verbal/reading section of
the SAT.

» The applicant scored 21 or greater on the English section of the ACT.

Applicants who have earned 30 or more undergraduate semester credit

hours at the time of application must have at least a 2.25 cumulative

grade point average on a 4.00 scale in the last 30 hours attempted

and be in good academic standing at the last accredited college or

university attended. Even though admission is based on the last 30

Applicants from the following countries are exempt from submitting the
TOEFL or IELTS scores:

American Samoa

undergraduate semester credit hours attempted, students must list all * Australia

colleges and universities attended on the admission application. Special * Bahamas

students desiring to be regular degree-seeking students must reapply for * Barbados

admission and meet the same admission requirements as those listed for » Belize

transfer students. Applications must be submitted in accordance with the « Canada (except Quebec)
application dates (p. 18) stated in this bulletin. « Dominica

Grand Cayman

International Undergraduate * Grenada
1 H * Guyana
Student Admission Lo
Definition * Jamaica
* Liberia
Applications from individuals who plan to enroll while residing in the « New Zealand

United States on a non-immigrant visa are processed as international
students. International students can apply by submitting the International
Student ApplyTexas Application (https://www.applytexas.org/adappc/gen/
c_start. WBX) (electronic version).

Sierra Leone
Trinidad/Tobago
United Kingdom
* U.S. Pacific Trust

All international students, including first-time freshmen and transfer

students, must: International First-Time Freshmen
1. Prove proficiency in the English language by taking either the Test of Applicants for admission to UTSA as international first-time freshmen
English as a Foreign Language (TOEFL) or the International English must:
Language Testing System (IELTS) examination. English as a Second
Language courses will be required for those students who need 1. Have qualifications equivalent to those of students entering from
additional language training. Passing the TOEFL or IELTS does not accredited secondary schools in the United States, as determined by
guarantee admission to UTSA. the UTSA International Undergraduate Admissions.
TOEFL TOEFL IELTS 2. Submit all application materials including application for admission,
Internet Paper nonrefundable application fee, official secondary school transcripts/
Admission Qualification- 100 600 7 certificates, official SAT or ACT scores, official TOEFL or
English Proficient IELTS scores, and all supporting documents to International

Undergraduate Admissions, Office of International Programs (http://

Admission Qualification- 79 550 6.5 . . )
international.utsa.edu/iss).

Minimum Score Ac«:epted1

International undergraduate admission to The University of Texas at

! The UTSA English Language Assessment Procedure (ELAP) is San Antonio (UTSA) is offered to academically qualified international
required. Students may be assigned to take up to four English applicants. Completed applications are evaluated through an individual
classes for International Students (EIS (http://education.utsa.edu/ review process after all supporting admissions materials are received
images/uploads/EIS%20Course%20Description.pdf)) based on by the Office of International Programs, International Undergraduate
the ELAP results. Admissions. Students who are admitted to the university are not

guaranteed admission to a specific academic program.
TOEFL is an examination written by The Educational Testing Service
of The College Board. For more information, visit www.toefl.org
(http://www.toefl.org). IELTS is jointly managed by University of
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UTSA Freshman Admission Criteria

High School (HS)
Rank in Class

Minimum Combined Minimum Total

SAT Scores (Math and Composite ACT Score
Critical Reading)

Guaranteed Admission® Guaranteed Admission®
SAT score of 1100 or  ACT score of 24 or
higher: Guaranteed higher: Guaranteed
Admission, Others by ~ Admission, Others by
Committee Review: Committee Review:
Minimum SAT=900 for Minimum ACT=19 for
consideration consideration

Top 25%
Second 25%

Third 25% Committee Review: Committee Review:
Minimum SAT=1000 for Minimum ACT=21 for

consideration consideration

Fourth 25% Committee Review: Committee Review:
Minimum SAT=1100 for Minimum ACT=24 for

consideration consideration

SAT score of 1100 or  ACT score of 24 or
higher: Guaranteed higher: Guaranteed
Admission, Others by  Admission, Others by
Committee Review: Committee Review:
Minimum SAT=900 for Minimum ACT=19 for
consideration consideration

Accredited High
School, No Rank
Presented

GED, Unaccredited HS, Committee Review Committee Review

Home School
! First-Time Freshman applicants who are in the top 25 percent
(first quartile) of their high school graduating class at an
accredited high school and meet the first-time freshman
curriculum requirements are admitted without minimum score
requirements on the ACT or SAT; however, scores must be
submitted to UTSA in order to complete the application process.

Admission By Committee Review

Applicants ranking in the second, third, or fourth quartile with the

required minimum SAT or ACT score and applicants from a home
school, unaccredited high school or an accredited high school that did
not provide a student ranking will be considered for admission through
Committee Review. Factors considered in the review process will include:

« achievement in academic or nonacademic endeavors

first-generation college student status

extracurricular activities

leadership

community activities

work experience

socioeconomic background

experience surmounting obstacles to pursue higher education.

Applicants should take care to complete all required and optional portions
of the application for admission, in order to convey information about
these additional factors of admission by committee review.

Submission of the following documents is also recommended, but not
required:

1. A one-page, single-spaced essay from the ApplyTexas application
(https://www.applytexas.org/adappc/gen/c_start. WBX), Topic C:

The University of Texas at San Antonio

Topic C: Considering your lifetime goals, discuss how your current
and future academic and extra-curricular activities might help you
achieve your goals.

2. Up to two letters of recommendation, based on community
involvement, high school academics or employment.

All supporting material should include the student’s full name and date
of birth as it appears on the ApplyTexas application. The supporting
materials should be mailed to: The University of Texas at San
Antonio, Office of International Programs, International Undergraduate
Admissions, One UTSA Circle, San Antonio, Texas 78249.

Consult the UTSA International Undergraduate Admissions website
at utsa.edu/international (http://www.utsa.edu/admissions/undergrad/
requirements/international-freshmen.html) for detailed freshman
admission criteria.

International Transfer Students

Transferring from Schools outside the United States: International
transfer students who have earned 30 or more transferable credit hours
from an accredited college or university in a country other than the

United States must have a 2.50 cumulative grade point average on a

4.0 scale, as determined by International Undergraduate Admissions.

A foreign credential evaluation is required for any non U.S. college,
university or other post-secondary school transcript. UTSA undergraduate
admissions accepts evaluations from Foreign Credential Services of
America (FCSA) or any member mentioned online at www.naces.org
(http://www.naces.org).

Transferring from Schools within the United States: International
transfer students who have earned 30 or more transferable credit hours
from a regionally accredited college or university in the United States
must have a 2.25 cumulative grade point average on a 4.0 scale all
college work attempted.

Freshman-Transfer: Students with less than 30 semester credit
hours earned at the time of applying must meet freshmen and transfer
admission requirements.

Transfer Coursework

Upon admission, UTSA grants credit for college-level transfer
coursework, earned with a grade of “D” or higher, from regionally-
accredited colleges and universities. Applicability of such coursework
toward the UTSA degree plan is at the discretion of the major academic
department. General information about transferring courses may be
found in the UTSA Undergraduate Catalog.

Consult the UTSA International Undergraduate Admissions website

at utsa.edu/international/transfer (http://www.utsa.edu/admissions/
undergrad/requirements/international-transfer.html) for detailed transfer
admission criteria or call 210-458-7995.

Conditional Admission

Students who do not submit or earn scores that prove English proficiency
but who meet all other admission requirements can be admitted to

the Intensive English Program (IEP) on the condition that they are
accepted to the bachelor's degree program of their choice when the
appropriate level of English proficiency has been achieved. Conditional
admission is not available to graduate students. To apply for conditional
admission follow the freshman or transfer admission process and apply
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Automatic Admission for Children of Certain Deceased Public Servants

through the International Student ApplyTexas Application (https:/
www.applytexas.org/adappc/gen/c_start. WBX).

International Application Deadlines

Fall Semester June 1
Spring Semester November 1
Summer Semester April 1

Automatic Admission for Children
of Certain Deceased Public
Servants

An applicant for undergraduate admission (whether a first-time
freshman or a transfer student) who is the child of a public servant,

as defined in Texas Government Code, Section 615.003 (http://
www.statutes.legis.state.tx.us/Docs/GV/htm/GV.615.htm#615003)
(including law enforcement officers, fire fighters, and others), who

was killed or sustained a fatal injury in the line of duty, is entitled to
automatic admission as an undergraduate student if the applicant is a
high school graduate, meets the application deadline, and submits the
paperwork required by Texas Education Code, Section 51.803 (http://
www.statutes.legis.state.tx.us/Docs/ED/htm/ED.51.htm#51803)(c) and
(d). Applicants who are automatically admitted under these provisions
are subject to certain post-admission requirements when the University
determines that the applicant could benefit from additional preparation for
college-level work or from inclusion in a retention program, as set out in
Texas Education Code, Section 51.803(f).

Inactivation of Admission

There are circumstances whereby an applicant or admitted student may
wish to cancel his or her admission to UTSA. Cancellation of admission
triggers cancellation of course registrations, financial aid awards, and
housing applications and contracts.

Restrictions

Applicants and admitted students may cancel their admission any time
prior to the first day of class for the expected semester of enroliment as
indicated on the application for admission.

Procedures

« Admitted students who meet the above restrictions should initiate the
request in writing to Undergraduate Admissions stating the desire to
cancel the application for admission.

« Itis preferred to have the request submitted via a letter or e-mail that
provides the student’s full name, date of birth, and student ID number
to ensure correct identification.

Conditions

¢ Students who cancel admission and later wish to enroll at UTSA
must reapply for admission according to the requirements and
procedures stated in the UTSA Information Bulletin current at the time
of application.

« Application fees submitted as part of an application process that is
later cancelled are nonrefundable.
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» Documents submitted as part of an application process that is later
cancelled remain the property of UTSA.

» Students who cancel their admission after attending an Orientation
session will still remain responsible for the payment of all orientation
fees and charges they incurred.

» Any outstanding financial obligations to UTSA incurred prior to
cancellation of admission remain in effect after cancellation of
admission.

Admission Procedures

Each applicant for admission is responsible for ensuring that the
ApplyTexas application and all required application materials
(nonrefundable application processing fee, SAT or ACT test results sent
directly from the testing company, official transcripts, etc.) are on file in
the Undergraduate Admissions Office by the application deadlines. The
ApplyTexas application is submitted electronically at www.applytexas.org
(http://www.applytexas.org). An admission decision is not made until the
applicant’s file is complete. All documents submitted in support of an
application become the property of UTSA and cannot be returned. Offers
of admission are valid only for the semester indicated in the acceptance
letter.

Students who are admitted for any semester and do not register

for courses or withdraw before the census date must submit a new
ApplyTexas application and nonrefundable application processing fee to
apply for any future semester. Any subsequent applications must be in
accordance with current admission requirements. New transcripts, test
scores, and other supporting documents may be required since files for
admitted students who do not register are not retained indefinitely, and
to ensure the application file reflects the applicant’s complete academic
record prior to enrollment at UTSA.

The University reserves the right to decline admission to applicants with
criminal convictions.

Application Dates

Students are urged to apply for admission as early as possible so that
matters regarding admission can be resolved well in advance of the
beginning of a semester. It is the responsibility of the individual applicant
to assure that all required documents are received by the institution by
the final deadline. Applicants whose files are completed by the priority
application deadlines have increased availability of courses and other
campus resources during registration. Deadlines which fall on a weekend
or UTSA holiday will be extended until 5:00 p.m. the following business
day.

U.S. Resident Priority Processing Application
Deadlines

Fall Semester March 1
Spring Semester October 15
Summer Semester March 1

Transfer U.S. Resident Final Application
Deadlines

Fall Semester June 1

Spring Semester November 15



Summer Semester May 1

Freshmen U.S. Resident Final Application
Deadlines

Fall Semester May 1
Spring Semester November 15
Summer Semester May 1

Students must have all application materials (application, nonrefundable
application processing fee, and all required supporting documents) on file
in the Undergraduate Admissions Office by the application deadlines. It
is the responsibility of the student to ensure that this happens. If required
documents are received beyond these dates, the application will not be
completed and no decision will be rendered.

Admission Appeal Process

Applicants for admission and admitted students have the right to appeal
decisions of the Undergraduate Admissions Office. Students requesting
an appeal must do so by submitting the Appeal for Undergraduate
Admission form and any other requested documents as outlined on the
form (available under Download Forms (http://utsa.edu/admissions/
undergrad/apply/forms.html) on the Undergraduate Admissions website).

The appeal must be received by the Appeal Deadline for the term of the
application. Deadlines which fall on a weekend or UTSA holiday will be
extended until 5:00 p.m. the following business day.

Fall Semester August 1
December 15

May 15

Spring Semester
Summer Semester

Readmission

Former UTSA students who have not been in attendance for more than
three consecutive semesters (Summer term included) must reapply for
admission by submitting the ApplyTexas application by the application
deadline. The application should be submitted electronically through
ApplyTexas.

When reapplying for admission to UTSA, students are not at liberty to
disregard previous college work attempted. All former students returning
to UTSA who have attended other regionally accredited institutions of
higher education since they were last enrolled at UTSA must submit an
official transcript from each institution.

Eligibility for readmission depends on the student’s academic status at
the conclusion of the last UTSA semester of enroliment and performance
on any subsequent college or university work attempted since last
enrolled at UTSA.

Evaluation of any subsequent coursework attempted is based on a
requirement of a 2.0 grade point average using a four-point grade scale.
The only transferable college-level work evaluated is that earned since
last enrolled at UTSA. The former student applying after a first dismissal
with work in progress at the time of the application will be deferred for
receipt of grades from the work in progress.

Former UTSA students who were academically dismissed during their
previous period of enrollment and wish to return to UTSA, must follow the

The University of Texas at San Antonio

guidelines outlined in the “Academic Standing/Academic Dismissal and
Reinstatement Policy and Procedures (p. 59)” section of this bulletin.

Students who are readmitted for any semester and do not register for
courses or withdraw from all courses prior to census date must submit a
new ApplyTexas application and a nonrefundable application processing
fee for any future term. If additional college-level work from a regionally
accredited institution is attempted, an official transcript reflecting that
work will also be needed.

Students who withdrew from the University to perform military service
(not including Texas National Guard training exercises) will not have
to requalify for admission and may be readmitted by the Office of the
Registrar upon a request made within one year of being released from
active military service. A returning student may be eligible for the same
financial assistance provided before the student’s withdrawal.

Undergraduate Admissions reserves the right to require students to
resubmit official documents from former institutions at the time of applying
for readmission.

Admission to Colleges,
Departments, and Special
Programs (in addition to UTSA
Admission)

» Admission to Colleges, Departments, and Special Programs (in
addition to UTSA Admission) (p. 19)
College of Architecture, Construction and Planning (p. 19)

College of Business (p. 20)

College of Engineering (p. 20)

College of Sciences (p. 20)

Department of Kinesiology, Health, and Nutrition (p. 20)
Department of Psychology (p. 20)

Honors College (p. 20)

Teacher Certification Programs (p. 21)

College of Architecture,
Construction and Planning

Students interested in pursuing a major in Architecture, Interior Design,
or Construction Science and Management must meet College of
Architecture, Construction and Planning admission requirements in
addition to University-wide admission requirements.

The specific criteria for admission to the Bachelor of Science degrees
in Architecture, Interior Design, and Construction Science and
Management are listed in the UTSA Undergraduate Catalog. See the
Undergraduate Catalog for additional details regarding the College

of Architecture, Construction and Planning admission and academic
standing policies.
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College of Business

College of Business

Students interested in pursuing a major within the College of Business
must meet College of Business admission requirements in addition to
University-wide admission requirements.

The specific criteria for admission to College of Business are listed in

the UTSA Undergraduate Catalog. See the Undergraduate Catalog for
additional details regarding College of Business admission and academic
standing policies.

The College of Business seeks to use available resources in ways

that prepare as many qualified students as possible for careers in
business. The undergraduate degree admissions policy of the College
of Business seeks to identify those students most likely to succeed in an
undergraduate business education. The College of Business provides
academic advising, tutoring, and other support services to help students
succeed academically. All business students receive professional
development training and assistance in finding internships and jobs
through the Center for Student Professional Development. Students who
are the first in their family to attend college can receive academic support
and professional development through the Business Scholars Program.

College of Engineering

Students interested in pursuing a major in Civil Engineering, Electrical
Engineering, Computer Engineering, or Mechanical Engineering must
meet College of Engineering admission requirements in addition to
University-wide admission requirements. Students interested in pursuing
a Biomedical Engineering major must meet additional departmental
admission requirements in addition to College and University-wide
admission requirements.

The specific criteria for admission to College of Engineering majors are
listed in the UTSA Undergraduate Catalog. See the Undergraduate
Catalog for additional details regarding College of Engineering admission
and academic standing policies.

College of Sciences
Department of Biology

Students interested in pursuing a major in Biology or a major in
Microbiology and Immunology must meet Department of Biology
admission requirements in addition to University-wide admission
requirements.

The specific criteria for admission to the Bachelor of Science degree
in Biology and the Bachelor of Science degree in Microbiology and
Immunology are listed in the UTSA Undergraduate Catalog. See the
Undergraduate Catalog for additional details regarding Department of
Biology admission and academic standing policies.

Department of Chemistry

Students interested in pursuing a major in Chemistry or Biochemistry
must meet Department of Chemistry admission requirements in addition
to University-wide admission requirements.
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The specific criteria for admission to the Department of Chemistry are
listed in the UTSA Undergraduate Catalog. See the Undergraduate
Catalog for additional details regarding Department of Chemistry
admission and academic standing policies.

Department of Computer Science

Students interested in pursuing a major in Computer Science must meet
Department of Computer Science admission requirements in addition to
University-wide admission requirements.

The specific criteria for admission to the Department of Computer
Science are listed in the UTSA Undergraduate Catalog. See the
Undergraduate Catalog for additional details regarding Department of
Computer Science admission and academic standing policies.

Department of Kinesiology,
Health, and Nutrition

Students interested in pursuing a major in Health, Kinesiology, or
Nutrition and Dietetics must meet program admission requirements in
addition to University-wide admission requirements.

The specific criteria for admission to Department of Kinesiology,

Health, and Nutrition degree programs are in the UTSA Undergraduate
Catalog. See the Undergraduate Catalog for additional details
regarding Department of Kinesiology, Health, and Nutrition (College of
Education and Human Development) admission and academic standing
policies.

Department of Psychology

Students interested in pursuing a major in Psychology must meet
Department of Psychology admission requirements in addition to
University-wide admission requirements.

The specific criteria for admission to the Department of Psychology are
listed in the UTSA Undergraduate Catalog. See the Undergraduate
Catalog for additional details regarding the Department of Psychology
(College of Liberal and Fine Arts) admissions and academic standing
policies.

Honors College

The mission of the Honors College is to provide enhanced educational
opportunities for selected, motivated, enthusiastic, diverse, and inquisitive
students and to foster the pursuit of excellence in undergraduate

higher education. The underlying philosophy of the program is that
well-educated individuals should understand broad, interdisciplinary
perspectives while demonstrating expertise in their chosen field.

The Honors College is a community of highly talented and motivated
students who want the excitement and stimulation of a comprehensive,
urban university and the individual attention available in an Honors
College. The Honors College is open to students from all academic
disciplines. Members of the Honors College pursue a rigorous academic
program which satisfies all requirements of their academic departments
and colleges and goes beyond those requirements to provide the

basis for outstanding achievement and appropriate recognition for that
achievement. The Honors College offers small classes with greater



opportunities for student participation, increased student-faculty contact,
greater individual attention, lively discussions of important issues,
special interdisciplinary seminars, community service opportunities,
encouragement of study abroad, learning of foreign languages, and
supervised research and internship experiences. All these activities are
designed to challenge talented students.

Participation in the Honors College typically supplements, but does not
replace, work in a major field. Credits earned in Honors College courses
may be used to satisfy Core Curriculum requirements or specific degree
requirements, when appropriate. Honors College advisors work with
advisors in other colleges to assure that students meet all requirements
of their major and Honors curriculum.

Freshmen and freshman transfer applicants will be automatically admitted
to the Honors College if they rank in the top 10 percent of their class
and have a 1200 or above SAT (Critical Reading + Mathematics) or

27 or above ACT; OR rank in the top 20 percent of their class and

have a 1300 or above SAT (Critical Reading + Mathematics) or 29 or
above ACT. Students with an 1100 or above SAT (Critical Reading +
Mathematics) or 24 or above ACT will be considered through a holistic
review process. In the holistic review process, the Honors College
considers writing skills, student leadership, special skills and abilities,
and special circumstances. Therefore, students whose SAT, ACT,

or class rank do not meet the threshold requirement may still gain
admission if they offer a compelling reason why they should be part

of the program. For continuing UTSA students and transfer students,
eligibility to apply is based on a college grade point average (GPA) of
3.4 or better on a minimum of 15 hours of college coursework (excluding
dual credit). Admission is competitive and contingent upon the pool of
applicants for any given year. Admission information is posted online at
http://honors.utsa.edu/.

Students who wish to apply for admission to the Honors College should
contact the Office of the Dean of the Honors College. Applications

are reviewed and Honors students are selected by members of the
Advisory Committee on Honors Education. Selection is based on

grades, standardized test scores, letters of recommendation, and writing
samples. Admission is competitive and contingent upon the pool of
applicants for any given year. Admission information is available at http://
honors.utsa.edu/.

Teacher Certification Programs

Information is current at time of publication, but may change without
notice due to changes made by the state in the certification programs.

Admission to Teacher Certification

UTSA is approved by the State Board for Educator Certification to
recommend students for teaching certificates in various baccalaureate
degree areas. Students seeking a standard teaching certificate or
seeking certification endorsements should apply for admission to the
certification program through the Interdisciplinary Education (IDED)
Advising Center. Applicants may be either degree-seeking or special
students.

Undergraduates seeking elementary, special education, or middle level
teacher certification must complete the Interdisciplinary Studies degree
as outlined in the UTSA Undergraduate Catalog (http://catalog.utsa.edu/
undergraduate/educationhumandevelopment) or on the COEHD

Web site under Certification Programs (http://education.utsa.edu/
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certification_program). Individuals seeking secondary certification
should complete the bachelor’s degree requirements in their academic
specialization while coordinating with the IDED Advising Center to fulfill
certification requirements. Students wishing to add additional teaching
fields to their standard teaching certificate or graduate students seeking
professional certification must also coordinate with the Center.

Specific information regarding admission requirements to the Teacher
Certification undergraduate certification programs may be obtained in
the IDED Advising Center and online at the COEHD Web site under
Certification Programs (http://education.utsa.edu/certification_program).
Requirements for admission to the undergraduate Teacher Certification
Program include:

1. viewing the Teacher Certification Information tutorial online;

2. taking and passing a quiz on the tutorial and completing an online
application;

3. attaining junior standing (60 semester credit hours) with at least 9
hours completed at UTSA;

4. completing all core requirements (Music students: see a certification
advisor);

5. having a cumulative grade point average of 2.5 (on a 4.0 scale)

6. submitting authorization for a Texas Department of Public Safety
criminal background report;

7. having no active case pending with the UTSA’s Office of Student
Conduct and Community Standards (SCCS);

8. attaining minimum passing scores on one of the following: THEA,
ACCUPLACER, SAT or ACT;

9. earning a grade of “C” or better in WRC 1023 Freshman Composition
I (Q) and a “C” or better in or one of the following courses:
COM 1043 Introduction to Communication, COM 2113 Public
Speaking, COM 1053 Business and Professional Speech.

10. reading and signing the Texas Teacher Code of Ethics Standards
Practice and turning in the last page of the document signed and
dated to MB 3.214; and

11. EC-6 BBL, and 4-8 BBL students must take and pass the ALPS test.

Coursework Policy

Students must apply and be accepted to the Teacher Certification
Program to be eligible to register for restricted courses. Please refer

to the catalog for a list of restricted courses. Courses in the Teacher
Certification Program require field work in various educational settings.
No student is exempt from this field work requirement. All field work must
be completed to receive a passing grade for the course. Field placements
are assigned by the Director of School Partnerships in the COEHD.

Criminal History Checks

UTSA students must submit to a criminal history background check
every semester they interact directly with any minor(s) or legal adult(s)
of diminished capacity as a requirement for course completion. Students
who are unable to meet the criminal background check standards for
the school districts may not be able to complete a course or the Teacher
Certification Program. If a student is rejected twice by districts in one
semester because of criminal history, students will not be able to continue
in the program until such time as the criminal background check is
cleared. If the offense is one that will preclude field work altogether, the
student will be dismissed from the Teacher Certification program. In
accordance with Sec. 53.021, Texas Occupation Code, the State Board
for Educator Certification (SBEC) may suspend or revoke a teacher
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Teacher Certification Programs

certificate or refuse to issue a teacher certificate for a person who has
been convicted of a felony or misdemeanor for a crime that directly
relates to the duties and responsibilities of the teaching profession.

Students are encouraged to initiate and maintain contact with an
academic advisor in the IDED Advising Center (http://education.utsa.edu/
current_students/advising) in order to stay informed of certification and
graduation requirements.

UTSA Office of Student Conduct and
Community Standards

To be admitted to the Teacher Certification Program students must be

in good standing with the UTSA. Students seeking admission to the
Undergraduate Teacher Certification Program who have ever been
referred to UTSA's Office of Student Conduct and Community Standards
(SCCS) may have those referrals and the outcomes of those referrals
considered by the Associate Dean for Teacher Education in determining
whether to grant admission to the Program. Admission is at the discretion
of the Associate Dean for Teacher Education. Students requesting
admission to the program who have cases pending with the SCCS wiill
not be admitted until the SCCS case has been fully adjudicated.

Fitness to Teach Policy

The College of Education and Human Development (COEHD) has a
responsibility to the educational community to ensure that individuals
whom the University recommends to the State of Texas for teaching
certification are fit to join the teaching profession. All teacher candidates
in the UTSA Teacher Certification Program are expected to demonstrate
that they are prepared to teach children and youth. This preparation
results from the combination of successful completion of University
coursework and the demonstration of important human characteristics
and dispositions all teachers should possess. The UTSA Fitness to Teach
policy addresses these important aspects of teacher preparation. The
Fitness to Teach policy (http://education.utsa.edu/certification_program/
fitness_to_teach_policy) can be accessed from the COEHD Web site.
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Graduate Students
Philosophy

Admission requirements for graduate study at UTSA are designed so
that admitted students will have a high probability of success in graduate-
level academic work. Graduate study is much more than a continuation
of undergraduate work and should be considered only by those students
with the capacity for independent thought and investigation.

Students seeking admission to a graduate program should visit the
Graduate School's admissions website at http://graduateschool.utsa.edu
for application forms and instructions.

Select Graduate Admission Program

The Select Graduate Admission Program (SGAP) allows graduate
programs to recommend for admission outstanding University
undergraduate students with excellent academic records in their junior
or senior year to remain at the University of Texas at San Antonio for a
graduate degree. Graduate programs may nominate a select number of
outstanding undergraduate students.

Undergraduate candidates may be extended an offer of admission
conditional upon completion of the baccalaureate degree.

Additional information about the Select Graduate Admission Program is
available at http://graduateschool.utsa.edu in the Graduate School, and
from the Graduate Advisor of Record of each graduate program.

Graduate Classifications and
Requirements

Classifications of graduate admission require approval by the Dean of
the Graduate School, the administrative officer responsible for graduate
education. The criteria for the various classifications of admission to
UTSA are set forth in each admission section.

Graduate Degree-Seeking Student
Admission

University-Wide Admission Requirements

In order to be considered for unconditional admission to a graduate
program, an applicant must submit a graduate application along with a
nonrefundable application fee and meet the following criteria:

1. Earned a baccalaureate degree from a regionally accredited college
or university in the United States or have proof of equivalent training
at a foreign institution.

2. A minimum grade point average of at least 3.0 (on a 4.0 scale) in
the last 60 semester credit hours for graduate degree-seeking or the
last 30 semester credit hours for special graduate and non-degree-
seeking.

3. Completed at least 18 semester credit hours (12 of which must be at
the upper-division level) or foreign institution equivalent coursework in
the area or areas in which the graduate degree is sought or in related
areas as determined by the Graduate Program Committee for the
proposed major.

4. Be in good standing at the last institution attended.
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5. Unless otherwise specified, an official GRE or GMAT score must be
submitted.

6. An applicant from a country where the first language is not English,
unless a bachelor's degree or higher was earned in an English-
speaking country, must have a minimum score of 550 on paper-
based Test of English as a Foreign Language (TOEFL), 79 on
internet-based TOEFL, or 6.5 on the International English Language
Testing System (IELTS).

7. Meet additional admission criteria set forth by the graduate program
of interest (see Graduate Program Requirements and Course
Descriptions).

Students granted admission to a master’s program at UTSA who do not
register for courses the semester of admittance or for the following long
semester must reapply for admission.

Doctoral students who are admitted but do not register for courses the
semester of admittance are required to reapply and pay a nonrefundable
application fee for the next available term, by the application deadline.
Any subsequent application for admission must be in accordance with
current admission requirements and deadlines. New transcripts, test
scores, and other supporting documents are required after one academic
year, since files for admitted students who do not register for courses are
not retained after that period. (See program descriptions in Chapter 6,
Graduate Program Requirements and Course Descriptions, for specific
program admission requirements.)

Admission Classifications

Graduate applicants are admitted to the Graduate School in one of three
classifications: graduate degree-seeking, special graduate (non-degree),
or non-degree-seeking. Additionally, provisional limitations of conditional
or conditional on academic probation may be used in conjunction with
admission.

Graduate Degree-Seeking

A graduate degree-seeking student is one admitted to a graduate degree
program. Admission as a graduate degree-seeking student may be
unconditional, conditional, or conditional on academic probation.

Unconditional Admission

An applicant who has met the University-wide admission criteria and
admitted unconditionally upon recommendation of the Graduate Program
Committee and approval by the Dean of the Graduate School.

Conditional Admission

An applicant who has insufficient preparation in his or her intended
graduate degree program, or who lacks certain supporting documentation
required for unconditional admission, may be admitted conditionally upon
recommendation of the Graduate Program Committee and approval by
the Dean of the Graduate School.

Notification of condition(s) along with time limitations imposed by the
Graduate Program Committee will be included in the notification of
admission. If student does not adhere to the conditions, he or she will
be automatically dismissed from the University. The dismissal cannot be
petitioned by the department.

Conditional Admission on Academic Probation

An applicant who has insufficient preparation in his or her intended
graduate degree program and does not meet the criteria for conditional
admission basis may be admitted on academic probation upon
recommendation of the appropriate Graduate Program Committee and
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Special Graduate Student Admission

approval by the Dean of the Graduate School. Such admission requires
that coursework taken during the first semester be completed with a
grade point average of “B” (3.0 on a 4.0 scale) or better. Failure to earn
this average will result in academic dismissal. The dismissal cannot be
petitioned by the department.

Denial of Admission as a Graduate
Degree-Seeking Student

If an applicant is not eligible for either unconditional admission or
conditional admission, the applicant is denied admission as a graduate
degree-seeking student. In such cases, the appropriate Graduate

Program Committee may recommend the applicant’'s admission or denial
of admission as a special graduate student.

Special Graduate Student
Admission

In order to be considered as a special graduate (non-degree-seeking)
to a graduate program, an applicant must submit a graduate application

along with a nonrefundable application fee and meet the following criteria:

1. Earned a baccalaureate degree from a regionally accredited college
or university in the United States or have proof of equivalent training
at a foreign institution.

2. A minimum grade point average of at least 3.0 (on a 4.0 scale) in the
last 30 semester credit hours for special graduate.

3. Bein good standing at the last institution attended.

4. Unless otherwise specified, an official GRE or GMAT score must be
submitted.

5. An applicant from a country where the first language is not English,
unless a bachelor's degree or higher was earned in an English-
speaking country, must have a minimum score of 550 on paper-
based Test of English as a Foreign Language (TOEFL), 79 on
internet-based TOEFL, or 6.5 on the International English Language
Testing System (IELTS).

6. Meet additional admission criteria set forth by the graduate program
of interest (see Graduate Program Requirements and Course
Descriptions).

Special graduate students are advised that:

1. In order to be eligible to enroll in a master’'s-level course, students
must meet the necessary prerequisites, space must be available, and
students must obtain the approval of the course instructor. Students
who wish to take a graduate course in a discipline other than that for
which they have been authorized upon admission must obtain the
approval of the authorized representative (as defined above) of the
discipline offering the course.

2. Students who wish to enroll in a undergraduate-level course must
obtain prior approval by completing the Permission For Enrolling in
Undergraduate Courses While a Graduate Student Form.

3. A maximum of 12 semester credit hours earned as a special
graduate student may be applied toward a graduate degree, and
then only when the student has been admitted as a graduate degree-
seeking student and the credits earned for these courses have been
evaluated and approved for this purpose by the appropriate Graduate
Program Committee.
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4. When teacher certification is involved, approval of the director of
the College of Education and Human Development Advising and
Certification Center is required before the student enrolls to ensure
that credit earned as a special graduate student can be applied to a
graduate-level teacher certification program.

5. To continue as a special graduate student in a subsequent semester,
the student must meet the standards required to remain at UTSA as
indicated in the section on Academic Standing.

Denial of Admission as a Special
Graduate Student

An applicant who is denied admission as both a graduate degree-
seeking student and a special graduate student may be eligible

for admission as a special undergraduate student, if admission
requirements for that classification have been met. The applicant will
need to submit an undergraduate application to be considered (see
“Special Undergraduate Student Admission (p. 15)” in Admission —
Undergraduate).

Students holding bachelor’'s degrees who are admitted as special
undergraduate students may enroll in undergraduate courses only.

If they wish to take courses at the graduate level, they must obtain
permission from the course instructor and the department chair on the
form provided for this purpose. Students may not have active applications
at the graduate and undergraduate levels for the same term and year.

Non-Degree-Seeking Graduate
Student Admission

In order to be considered as a non-degree-seeking student, an applicant
must submit a graduate application along with a nonrefundable
application fee and meet the following criteria:

1. Earned a baccalaureate degree from a regionally accredited college
or university in the United States or have proof of equivalent training
at a foreign institution.

2. A minimum grade point average of at least 3.0 (on a 4.0 scale) in the
last 30 semester credit hours.

3. Bein good standing at the last institution attended.

4. Unless otherwise specified, an official GRE or GMAT score must be
submitted.

5. An applicant from a country where the first language is not English,
unless a bachelor's degree or higher was earned in an English-
speaking country, must have a minimum score of 550 on paper-
based Test of English as a Foreign Language (TOEFL), 79 on
internet-based TOEFL, or 6.5 on the International English Language
Testing System (IELTS).

6. Meet additional admission criteria set forth by the graduate program
of interest (see Graduate Program Requirements and Course
Descriptions).

Non-degree-seeking graduate students are advised that:

1. Credit earned as a non-degree-seeking graduate student will not
count toward a degree at UTSA.

2. If the student plans to obtain a graduate degree at UTSA, an
application for admission should be made as either a graduate
degree-seeking student.



3. In order to be eligible to enroll in a master's-level course, students
must meet the necessary prerequisites, space must be available, and
students must obtain the approval of the course instructor. Students
who wish to take a graduate course in a discipline other than that for
which they have been authorized upon admission must obtain the
approval of the authorized representative (as defined above) of the
discipline offering the course.

4. Students who wish to enroll in a undergraduate-level course must
obtain prior approval by completing the Permission For Enrolling in
Undergraduate Courses While a Graduate Student Form.

5. When teacher certification is involved, approval of the director of
the College of Education and Human Development Advising and
Certification Center is required before the student enrolls to ensure
that credit earned as a special graduate student can be applied to a
graduate-level teacher certification program.

6. To continue as a non-degree-seeking graduate student in a
subsequent semester, the student must meet the standards required
to remain at UTSA as indicated in the section on Academic Standing.

Denial of Admission as a Non-Degree-
Seeking Graduate Student

An applicant who is denied admission as a non-degree-seeking student
may be eligible for admission as a special undergraduate student, if
admission requirements for that classification have been met. The
applicant will need to submit an undergraduate application to be
considered (see Special Undergraduate Student Admission (p. 15) in the
UTSA Information Bulletin).

Students holding bachelor’'s degrees who are admitted as special
undergraduate students may enroll in undergraduate courses only.

If they wish to take courses at the graduate level, they must obtain
permission from the course instructor and the department chair on the
form provided for this purpose. Students may not have active applications
at the graduate and undergraduate levels for the same term and year.

International Graduate Student
Admission

Non-U.S. citizens or nonpermanent residents will be considered
international applicants.

Applicants must meet the following criteria:

1. An application, nonrefundable application fee ($90 online), and official
supporting credentials should be on file in the Graduate School by the
appropriate application deadline.

2. Meet the University-wide admission criteria as a degree-seeking
applicant.

3. Prove proficiency in the English Language by taking either
the TOEFL (Test of English as a Foreign Language) or IELTS
(International English Language Testing System) examinations.
For qualifying minimum IELTS scores, refer to the Graduate School
website (http://graduateschool.utsa.edu). Scores must be sent
directly to the Graduate School from the ETS or IELTS testing center,
copies of scores are not accepted as official. At the time the student
enrolls, the official test score must be less than two (2) years old. Our
institution code is 6919.

The University of Texas at San Antonio

TOEFL TOEFL IELTS
Internet Paper
English Language 100 600 7

Assessment Program

(ELAP) Exempt

Graduate Admission 79 550 6.5
Qualific.:-ltionl

! The minimum score required on the TOEFL or IELTS.
Individual degree programs may have higher TOEFL or
IELTS requirements for their various programs. Consult the
Graduate School website (http:/graduateschool.utsa.edu) for
more information.

Participation in UTSA’s English Language Assessment Program
(ELAP), before registration, is required of students with TOEFL
scores below 600 (paper version) or 100 (Internet based) or an
IELTS score below 7. Based on this assessment, students needing
additional instruction in English are required to enroll in appropriate
English for International Students (EIS) courses.

TOEFL scores may be waived for international students from
countries where English is the official language spoken; or for
noncitizens of the United States earning a bachelor’s degree or
higher in the United States or other countries where English is the
official language.

Applicants from the following countries are exempt from submitting
the TOEFL or IELTS score:

American Samoa

Australia

Bahamas
Barbados

Belize
Canada (except Quebec)
Dominica

Grand Cayman

Grenada

Guyana

Ireland

Jamaica

Liberia

New Zealand

Sierra Leone
Trinidad/Tobago
United Kingdom
* U.S. Pacific Trust

IELTS is jointly managed by University of Cambridge English for
Speakers of Other Languages (Cambridge ESOL) Examinations,
British Council, and IDP Education Australia: IELTS Australia. For
more information, visit www.ielts.org (http://www.ielts.org).

TOEFL is an examination written by The Educational Testing Service
for The College Board. For more information, visit www.ets.org/toefl
(http://www.ets.org/toefl).

. If attendance under the F-1 (student) visa is anticipated, students will

be required to submit a financial statement guaranteeing the ability
to pay all expenses while a student at UTSA. The statement may be
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sent from a parent or guardian when endorsed by a bank or other
reliable institution, or from a U.S. citizen who will accept responsibility
for the student’s financial needs.

The above criteria serve as guidelines for admission for international
students. The credentials of each applicant are examined on an individual
basis by the Graduate School and the appropriate Graduate Program
Committee, with admission granted only to those who show promise of
success in graduate study at UTSA.

Academic Fresh Start

An applicant who has earned a baccalaureate degree under the
Academic Fresh Start statute (http://www.collegeforalltexans.com/
index.cfm?objectid=6D10C9BD-DD24-153F-90B91DA6C20D1C97),
Texas Education Code, § 51.931, will be evaluated on only the grade
point average of the coursework completed for that baccalaureate degree
and the other criteria stated herein.

Procedures for Teacher
Certification at the Graduate Level

An applicant who desires to work on teacher certification in BBL EC-6
Generalist or ESL EC-6 Generalist and who holds a bachelor’s degree
should apply as a graduate degree-seeking student to the Graduate
Program Committee for the M.A. in Bicultural-Bilingual studies or the M.A.
in Teaching English as a Second Language for teacher certification. A
student who is simultaneously seeking a master’s degree should apply for
admission to the master's degree program.

Students interested in graduate teacher certification programs in

BBL EC-6 Generalist and ESL EC-6 Generalist must complete an
application to the Graduate School in the College of Education and
Human Development, and an application packet for admission to the
Teacher Certification Program. Admission to graduate school does not
automatically admit a candidate to Teacher Certification, nor does the
completion of degree requirements guarantee completion of Texas
certification requirements. However, students must be accepted to
graduate school before they can be accepted to the Teacher Certification
Program. Students must meet the requirements for graduation for the
M.A. in Bicultural-Bilingual Studies or the M.A. in Teaching English as
a Second Language, and also meet the TEXES state requirements for
certification to complete their program.

Information and application materials for graduate teacher certification
in the two certification areas identified above are located on the COEHD
website (http://education.utsa.edu) and are submitted to the Department
of Bicultural-Bilingual Studies. Upon review of the application for teacher
certification by the department Coordinator, potential candidates will

be notified of their status with regard to admission to the Teacher
Certification Program.

Any student seeking a teaching certificate in the state of Texas must
meet the basic state requirements for admission to the Teacher
Certification Program as well as the UTSA admission requirements. This
includes passing scores on the Texas Higher Education Assessment
(THEA). A legal ID is required to be certified as a teacher in the state of
Texas. For further information on these and other requirements, please
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review the application materials located on the COEHD webpage (http:/
education.utsa.edu).

Criminal History Checks

UTSA students must submit to a criminal history background check
every semester they interact directly with any minor(s) or legal adult(s)
of diminished capacity as a requirement for course completion. Students
who are unable to meet the criminal background check standards for

the school districts may not be able to complete a course or the Teacher
Certification Program. An Independent School District (ISD) or other
school field-based entity may deny placement of students with a criminal
background. If a student is rejected twice by districts in one semester
because of criminal history, students will not be able to continue in the
program until such time as the criminal background check is cleared. If
the offense is one that will preclude field work altogether, the student

will be dismissed from the Teacher Certification Program. In accordance
with Sec. 53.021, Texas Occupation Code, the State Board for Educator
Certification (SBEC) may suspend or revoke a teacher certificate or
refuse to issue a teacher certificate for a person who has been convicted
of a felony or misdemeanor for a crime that directly relates to the duties
and responsibilities of the teaching profession. A legal ID is required to be
certified as a teacher in the state of Texas.

Fitness to Teach Policy

The College of Education and Human Development (COEHD) has a
responsibility to the educational community to ensure that individuals
whom the University recommends to the State of Texas for teaching
certification are fit to join the teaching profession. All teacher candidates
in the UTSA Teacher Certification Program are expected to demonstrate
that they are prepared to teach children and youth. This preparation
results from the combination of successful completion of University
coursework and the demonstration of important human characteristics
and dispositions all teachers should possess. The UTSA Fitness to Teach
policy addresses these important aspects of teacher preparation. The
Fitness to Teach policy (http://education.utsa.edu/certification_program/
fithess_to_teach_policy) can be accessed from the COEHD website.

Recommendations for teacher certification (to the Texas Education
Agency) are made by the College of Education and Human Development
Certification Officer only after all requirements have been met and the
student has officially requested such recommendation.

Information summarizing education certificate and endorsement
requirements is available from the College of Education and Human
Development Advising and Certification Center and online at the
COEHD website under Certification Programs (http://education.utsa.edu/
certification_program).

Programs are subject to change without notice due to changes in the
state’s certification and/or program approval requirements.

Credentials, Application
Deadlines, and Fees

» Credentials (p. 27)
» Deadlines (p. 27)
» Nonrefundable Application Fees (p. 27)

Each applicant for admission is responsible for ensuring that all required
official application materials (completed application form, nonrefundable



application fee, test results, required transcripts, etc.) are on file in the
Graduate School by the application deadlines. Admission is not granted
until the applicant’s file is complete. Documents submitted in support of
an application become the property of UTSA and will not be returned.

Credentials
Transcripts

Students must list on the application for graduate admission all
community colleges, colleges and universities attended. An official
transcript from each institution attended must be sent to the Graduate
School. Official transcripts (i.e., one bearing the official seal of the school
and the Registrar’s signature) from the institution conferring the last
degree must be on file at the Graduate School prior to enrollment. An
applicant with a University of Texas at San Antonio undergraduate
degree does not need to provide a transcript.

Declaration of Previous Work Attempted

Students are not at liberty to disregard previous college work attempted.
All students applying to UTSA must list all colleges attended on their
UTSA application for admission. Failure to do so may result in the
rejection of the application, withdrawal of any offer of acceptance,
cancellation of enrollment, permanent dismissal from the University, or
other appropriate disciplinary action.

Graduate Admissions Tests

Graduate programs at UTSA use selective entrance requirements in their
admission of students. In addition to the University-wide admission, each
graduate degree program specifies additional admission requirements,
which may include scores on the Graduate Record Examination (GRE®)
aptitude test, the Graduate Management Admission Test (GMAT®) or
other standardized examinations.

Information on the GRE may be obtained from the Educational

Testing Service, www.gre.org (http://www.gre.org), P.O. Box 6000,
Princeton, NJ 08541-6000 or by calling 1-866-473-4373. GMAT
information may be obtained from the Graduate Management Admission
Council, www.mba.com (http://www.mba.com) or by calling 1-800-717-
GMAT. The institution code for UTSA is 6919, for both the GRE and the
GMAT.

At the time the student enrolls, the test score must be less than five (5)
years old. UTSA Testing Services office also has information available
on the GRE, GMAT, LSAT, and other tests. Applicants should refer to
individual degree descriptions for additional admission requirements.

Consistent with Texas Education Code, Section 51.842(b), any degree
program that uses an applicant’s performance on a standardized test,
other than scores obtained on the Test of English as a Foreign Language
(TOEFL) required of international applicants, to make decisions about
admission or the award of competitive scholarships will compare

the applicant’s test score with those of other applicants from similar
socioeconomic backgrounds, to the extent such information is available.
If an applicant’s performance on a standardized test is used for that
purpose, it will be considered together with other criteria when making an
admission or competitive scholarship decision and will not be used as the
sole criterion for consideration of the applicant or as the primary criterion
to end consideration of the applicant.
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Deadlines

Graduate application deadlines vary by program. The Graduate

School application, forms, deadlines, and program admission
requirements are available on the Graduate School website (http:/
graduateschool.utsa.edu) or from the Graduate School. It is the
applicant’s responsibility to ensure that his/her application meets the
deadline set by the graduate program. Applicants should also note some
programs grant admission only for specific semesters.

Students enrolling in cooperative or joint programs between UTSA and
other institutions must satisfy admission requirements (including deadline
dates) of the other institutions as well as those of UTSA.

Master’s Application Deadlines

Applicants for admission as master’s degree-seeking, special, or non-
degree-seeking students may apply for admission as early as nine
months before the beginning of the semester in which they wish to
begin graduate study. Because of the time needed to prepare graduate
summaries, applicants are encouraged to have their admission file
completed at least one month before the application deadline.

Master application deadlines may vary by program. Some master’s
programs may have priority application deadlines. Please contact the
appropriate academic program or visit the Graduate School website
(http://graduateschool.utsa.edu).

Doctoral Application Deadlines

Doctoral application deadlines may vary by program. It is the applicant’s
responsibility to ensure that his/her application meets the deadline

set by the doctoral program. Applicants should also note that most
programs grant admission only for the Fall semester, but some do

offer Spring admission. Consult the Graduate School website (http://
graduateschool.utsa.edu) for Spring application deadlines and application
requirements.

Nonrefundable Application Fees

Domestic applicants $50
International applicants $90

Readmission

Master’s and doctoral level students returning to UTSA who have
attended other institutions of higher education since they were last
enrolled at UTSA must submit an official transcript from each institution.
Eligibility for readmission of any former student depends on the student’s
academic status at the conclusion of the last UTSA semester of
enrolliment and performance on any subsequent college or university
work attempted. Readmission must be recommended by the appropriate
Graduate Program Committee.

Master’s Level

UTSA master’s students who have attended a semester but have

not been in attendance for two full years are required to reapply and
submit an application for graduate admission, and pay a nonrefundable
application fee (see application fee table (p. 27)), by the application
deadline.
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Readmission

Doctoral Level

UTSA doctoral students must be enrolled every semester unless
specified otherwise by the Graduate Program Committee. Doctoral
students who have not been in attendance for one semester and do
not have an approved leave of absence must submit an application
for graduate admission, and pay a nonrefundable application fee (see
application fee table (p. 27)), by the application deadline.

Military Service

Students who withdrew from the University to perform military service
(not including Texas National Guard Training exercises) will not have

to requalify for admission and may be readmitted by the Office of the
Registrar upon a request made within one year of being released from
active military service. A returning student must submit in writing a
statement indicating he/she did not attend another university during this
time. If a returning student has attended another institution long enough
to receive grades, the student must reapply to the University. A returning
student may be eligible for the same financial assistance provided before
the student’s withdrawal. If the student was deployed in combative
military operations outside the United States, he or she will be readmitted
regardless of how much time has passed since initial admission. Any test
scores the student previously submitted will be accepted and any course
credit previously earned will be applied.
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3. Tuition, Fees, Charges, and
Deposits

« 3. Tuition, Fees, Charges, and Deposits (p. 29)
» Additional College and Course Fees and Incidental Charges
(p- 40)
» Changes to Tuition, Fee, and Charge Amounts (p. 29)
* Fees for Resource Use (p. 45)
* Mandatory Semester Fees and Charges (p. 39)
» Methods of Payment (p. 29)

» Payment and Refund Policies (p. 30)
« Concurrent Tuition (p. 32)

Cost of Attendance (p. 38)

Exemption from Tuition, Fees, and Charges (p. 32)
Nonpayment of Debts (p. 39)

Refund Policy for Withdrawal or Dropped Courses (p. 31)

Residence Regulations (p. 30)
Taxpayer Relief Act of 1997 (p. 37)
Title IV Program Refund (p. 38)
Tuition Rebate (p. 38)

* Penalty Fees (p. 45)
 Procedural Charges (p. 39)
 Tuition (p. 46)

Changes to Tuition, Fee, and
Charge Amounts

Tuition and fees are subject to change by legislative or regental action
and become effective on the date enacted. The Texas Legislature does
not set the specific amount for any particular student fee. The student
fees described in this bulletin are authorized by state statute; however,
the specific fee amounts and the determination to increase fees are made
by the University administration and The University of Texas System
Board of Regents.

Methods of Payment

Students are entitled to enter a class or laboratory only after payment

of tuition, fees, and charges have been arranged using one of the
alternatives discussed in this section. Once a payment option has been
selected by the student at registration, no change in the payment plan will
be allowed during the semester.

Full Payment

Under this option, the student makes full payment of all tuition, fees, and
charges in advance of the beginning of the semester.

Tuition and Fees Short-term Loan

Under this option, the student applies for a short-term loan that accrues
interest at the rate of 5 percent annually. The application is accessed
online on ASAP (https://asap.utsa.edu) (Automated Student Access
Program). If approved, the loan proceeds will be authorized and posted
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to the student’s account. The loan is limited to the total amount of tuition
and fees assessed less any available financial aid that is awarded to
the student. Students that add semester credit hours after signing the
promissory note must reapply for an additional loan for the new balance.

Installment Program

Under the installment option, the student pays one-half of the tuition,
eligible fees, and charges in advance of the beginning of the semester
and one-fourth before the start of the sixth and 11th class weeks. There
is a service charge of $16 per semester for this payment option.

A late fee of $10 will be added to the student’s bill for each installment
payment not made by the due date. A student who fails to make full
payment before the end of the semester may not receive credit for the
work done that semester and will not be allowed to register for future
semesters until the delinquent amount is paid.

Not all fees are eligible for payment in installments. The fees for parking,
installment plans, orientation, health insurance, testing, and property
deposits are not eligible for the installment payment program and must be
paid in full when initially billed.

Housing and meal plan assessments are not eligible for this installment
program, but may be paid monthly based on effective dates recorded for
each individual assessment posted to a students' account.

Installment payment plans are available during the Fall and Spring
semesters only. If the student chooses to use the installment option, a
promissory note must be completed and on file in the Fiscal Services
Office before the registration process can be considered complete.

All financial aid will be applied to total tuition, fees, and charges before
calculation of the payment plan. Partial installment payments will not
be accepted; however, prepayment in full of an installment or of total
installments will be accepted any time after registration.

Refunds from the add/drop process will be prorated for remaining
installments. Additional fees and charges incurred from the add/drop
process will be added to the balance due from registration, and the
installment payments will be recalculated.

Students paying one-half or more (but less than payment in full) without
choosing the Installment Program may be automatically placed on the
Installment Program to avoid withdrawal for insufficient payment.

Accepted Forms of Payment

Payment may be made by credit card or personal check for the exact
amount due, provided the bank transit number is encoded on the check in
compliance with revised Federal Reserve banking regulations. Students
paying by check should include their Student ID number on the check.
Payments made by mail must be postmarked four working days before
the payment deadline. Students may pay by “e-check” or credit card on
ASAP (https://asap.utsa.edu). Students may not obtain cash by writing

a check for a larger amount. Students who make their payment by credit
card will be charged a 2.25% service charge for each transaction.

Credit cards are accepted only for payment online. Students and parents
may continue to pay tuition and fees by check or money order in-person,
through the mail, or through any of the online payment options on ASAP,
including electronic funds “e-check” transfer.

A returned check (electronic or paper), whether written by mistake or
otherwise, unless it is the admitted error of the bank concerned, is likely
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Payment and Refund Policies

to delay actual payment and thus result in a penalty (see “Returned
Check Fee (p. 45)"). Many local merchants will not cash out-of-town
checks. It is recommended that students set up checking accounts in
local banks before enrolling so they can cash checks easily in the city.

When you provide a check as payment, you authorize The University of
Texas at San Antonio either to use information from your check to make
a one-time electronic funds transfer from your account or to process the
payment as a check transaction. When we use information from your
check to make an electronic funds transfer, funds may be withdrawn from
your account as soon as the same day your payment is received, and
you will not receive your check back from your financial institution. For
inquiries, please call 210-458-8000.

Payment and Refund Policies

All policies regarding the payment or refunding of tuition, fees, and
charges are approved by the Board of Regents of The University of
Texas System and comply with applicable state statutes. If a person
desires clarification of any matter relating to payment or refund of such
charges, he or she should contact the office or administrative unit from
which the charge or refund originated.

Residence Regulations

Graduate students with questions regarding residence regulations
or residence status should contact the Graduate School for specific
information regarding residency.

The University of Texas at San Antonio Office of the Registrar is
responsible for determining undergraduate students’ residence status
for tuition purposes, using as guidance § 54.052 et seq. of the Texas
Education Code, as well as the Texas Higher Education Coordinating
Board’s Rules and Regulations for Determination of Resident Status

and Waiver Programs for Certain Nonresident Persons, published at
www.collegeforalltexans.com, (http://www.collegeforalltexans.com) and
University regulations. Students or prospective students are classified as
Texas residents, nonresidents, or international students.

Mandated by the Texas legislature, in order to determine a student’s
eligibility for classification as a resident, Texas Higher Education
Coordinating Board rule 21.25 (http://www.collegeforalltexans.com/
index.cfm?0ObjectID=6D1466D9-AEA5-DE00-C12F3F75E7367718)
requires that each student applying to enroll at an institution must
respond to a set of core residency questions. The core residency
questions and more detailed information may be found on the College for
All Texans website.

The following persons shall be classified as Texas residents and entitled
to pay the resident tuition at all Texas institutions of higher education:

A person who meets the requirements set forth in § 54.052 (http://
www.statutes.legis.state.tx.us/Docs/ED/htm/ED.54.htm#54052)et seq.
of the Texas Education Code and Texas Higher Education Coordinating
Board rule 21.24 et seq. A domicile in Texas is presumed if, at least

12 months prior to enrollment, the person has been gainfully employed
in Texas, or meets one of the criteria in the table pertaining to Part B

of the Core Residency Questions (http://www.collegeforalltexans.com/
index.cfm?ObjectID=6D1466D9-AEA5-DE00-C12F3F75E7367718) form,
or has their primary support through public assistance from legitimate
social service agencies located in Texas. Gainful employment other than
work-study can also be a basis for establishing a domicile. A person
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establishing domicile may provide documentation in support of their claim
to the resident tuition in Texas for the 12 consecutive months immediately
preceding the Census Date of the term in which the person enrolls.
(Supporting documents Part B website: http://texreg.sos.state.tx.us/
fids/201100457-2.html.)

Texas residency requires a domicile and 12 months of physical presence
in the state. A resident is a United States citizen, a national or permanent
resident alien, or an alien whom Congress has permitted to adopt the
United States as a domicile while in the country. A person classified as

a nonresident or international student may qualify to pay resident tuition
rates under certain exceptions specified in the Texas Higher Education
Coordinating Board’s Rules and Regulations for Determination of
Resident Status and Waiver Programs for Certain Nonresident Persons.
International students eligible to establish domicile in the U.S. based on
their visa type are also entitled to pay resident tuition provided they meet
the same requirements as U.S. citizens and domicile in the state and
have physically resided in the State of Texas. Information about these
exceptions and waivers may be found at http://texreg.sos.state.tx.us/
fids/200804066-1.html.

Nonresident members of the regular and reserve units of the U.S. Armed
Forces (Army or Air National Guard, Army, Air Force, Navy, Marine
Corps or Coast Guard) and Commissioned Officers of the Public Health
Service who are assigned to duty in Texas, their spouses, and dependent
children may pay resident tuition. To be entitled to pay resident tuition,
the military duty statement must be submitted by the student to the Office
of the Registrar at least once a year prior to the Census Date of the

term in which they plan to enroll. Students meeting these requirements
may pay resident tuition so long as they reside continuously in Texas or
remain continuously enrolled in the same degree or certificate program.
Additional residency information concerning military members, their
families, and Honorably Discharged Veterans may be found on the
College for All Texans website (http://www.collegeforalltexans.com/
index.cfm?objectid=6D14A588-F337-DE9F-C34472E57102FA06).

The Texas Education Code, § 54.241 (k) and (1) (http://
www.statutes.legis.state.tx.us/Docs/ED/htm/ED.54.htm#54241),

provides the option of paying resident tuition for Veterans and their

family members who are eligible for benefits under the federal Post-9/11
Veterans Educational Assistance Act of 2008 (Post-9/11 Gl Bill (http:/
www.gibill.va.gov/benefits/post_911_gibill)) or any other federal law
authorizing educational benefits for certain veterans or service members
and their spouses and dependent children. The eligible person is entitled
to pay tuition and fees at a Texas institution of higher education at the
rates provided for Texas residents without regard to the length of time

the person has resided in the state. The person must file a letter of intent
to establish residence in Texas and reside in Texas while enrolled in the
institution. The letter of Intent to Establish Residence in Texas (Chapter
33/GI Bill) may be obtained from the Office of the Registrar website at
http://utsa.edu/registrar/forms.html. The person must also provide proof of
eligibility for benefits under the Post-9/11 Gl Bill by submitting a copy of
the Certificate of Eligibility (COE). More information can be found at http://
utsa.edu/va/.

Other categories of nonresidents or foreign students who may be entitled
to pay resident tuition include faculty, their dependents, and teaching or
research assistants and their dependents (UTSA Handbook of Operating
Procedures, Chapter 5, 5.05). A teacher or professor of a Texas public
institution of higher education and the spouse and children of such a
teacher or professor may be entitled to pay the tuition and other fees
charged to Texas residents without regard to the length of time the
teacher or professor has resided in Texas. The teacher or professor must




be employed at least one-half time on a regular monthly salary basis. A
teaching assistant or research assistant and the spouse and children of
such a teaching or research assistant may be entitled to pay the tuition
and other fees charged for Texas residents without regard to the length
of time the assistant has resided in Texas, if the assistant is employed
at least one-half time in a teaching or research assistant position and
the position relates to the assistant’'s degree program. Information
about graduate assistantships may be found on the Graduate School
website (http:/graduateschool.utsa.edu/current-students/category/
assistantships). Additional information about waivers of nonresident
tuition may be found under Types of Financial Aid on the College for
All Texans website (http://www.collegeforalltexans.com/index.cfm?
ObjectlD=699A998A-E7F3-1DCC-3F460F26136EEAOQS).

State residency requirements are complex and must be considered on

a case-by-case basis. Students are responsible for registering under

the proper residence classification and for providing documentation

as requested. An undergraduate student classified as a nonresident
may request reconsideration and reclassification from the Office of the
Registrar. Graduate and Doctoral students can request reconsideration of
their residence status and reclassification through the Graduate School.
A student may request reclassification based on additional or changed
information. The reclassification does not apply to an academic term if
the reclassification is made on or after the Census Date of that term.
Errors in classification as a result of false information being provided to
the University may result in the student being charged the difference in
resident and nonresident tuition for each semester in which the student
should have paid nonresident tuition. Failure to notify UTSA is a violation
of the oath of residency and may result in disciplinary action or other
penalties.

A student’s residency classification is based on residency information
completed by the student on the admission application. A student who
is classified as a nonresident but feels they have satisfied the residence
requirements can submit the required Core Residency Questions form,
supporting documentation, and proof of their citizenship for non-U.S.
citizens. Furthermore, if you are a non-U.S. citizen and are eligible for
a residency classification change based on Texas Education Code §
54.055, you will be required to fill out and submit the notarized 1-485
adjustment for permanent residence affidavit.

These rules and regulations may change based on current United

States Citizenship and Immigration Services (USCIS) statutes. Since
USCIS may cancel eligibility at any time, higher education institutions
must confirm the student’s current USCIS status each time the student
registers. To comply with current USCIS rules, refer to the USCIS website
at www.uscis.gov/portal/site/uscis (http://www.uscis.gov/portal/site/uscis).

Residency documents can be mailed to the following address:

The University of Texas at San Antonio
Office of the Registrar

One UTSA Circle

San Antonio, TX 78249-0608

Supporting documents for reclassification of residence status, including
the completed Core Residency Questions, supporting documents and
proof of citizenship (for non-U.S. citizens), permanent residency card

or current immigration status from USCIS for international students,
should be submitted to the One Stop Enrollment Center at UTSA. Faxed
documents will not be accepted or acknowledged.

See Tuition, Fees, and Charges Exemptions (p. 32) section for
additional exemptions from tuition, fees, and charges. For further
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information on these exemptions, contact the Fiscal Services Office
(http://utsa.edulfiscalservices).

Refund Policy for Withdrawal or
Dropped Courses

Withdrawing from UTSA

Withdrawing is the formal discontinuance of a student’s enrollment at
UTSA and involves the student dropping all classes after the semester
begins. Depending on the time of withdrawal, a student may be entitled to
a refund of some part of the tuition and certain fees.

Undergraduate students, other than athletes, international students, and
students on financial aid, may withdraw from the University via ASAP.
Athletes who wish to withdraw must contact the Office of Academic
Services in the Department of Intercollegiate Athletics; international
students who wish to withdraw must contact the Office of International
Programs. Athletes, international students, and students on financial aid
submit a completed withdrawal form to One Stop Enrollment Center. The
withdrawal form is available on the Office of the Registrar website (http://
utsa.edu/registrar/forms.html#registration).

Graduate students,other than athletes and international students, may
withdraw from the University via ASAP. Athletes and international
students may obtain the withdrawal form on the Office of the Registrar
website (http://utsa.edu/registrar/forms.html) and submit the form, with
appropriate signatures, to the One Stop Enrollment Center to complete
the withdrawal process.

Refer to section “Withdrawal from the University” in General Academic
Regulations—Undergraduate (p. 51) / Graduate (p. 64) for additional
requirements and procedures for withdrawing from the University.

UTSA will refund tuition, fees, and charges paid by a sponsor, donor,
or scholarship to the source rather than directly to the student who has
withdrawn, if the funds were made available through the institution.

The following table presents the descending scale of refund amounts for
students withdrawing from UTSA:

Semester Time of Withdrawing Amount of Refund
of Tuition and
Returnable Fees and
Charges1

100% of applicable
tuition and returnable

fees and charges

Regular (Fall or Spring) Prior to the first class

Semester or Summer  day

term of 10 weeks or

longer
During the first 5 class  80% of applicable
days tuition and returnable

fees and charges

During the second 5
class days

70% of applicable
tuition and returnable
fees and charges
During the third 5 class 50% of applicable
days tuition and returnable

fees and charges
During the fourth 5
class days

25% of applicable
tuition and returnable
fees and charges
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Concurrent Tuition

After the fourth 5 class No refund of tuition,
days fees, or charges
Prior to the first class ~ 100% of applicable
day tuition and returnable
fees and charges

Term or session of
more than five (5)
weeks, but less than 10
weeks
During the first, second, 80% of applicable
or third class day tuition and returnable
fees and charges

During the fourth, fifth, 50% of applicable
or sixth class day tuition and returnable
fees and charges

After the sixth class day No refund of tuition,
fees, or charges

Term or session of five Prior to the first class ~ 100% of applicable
(5) weeks or less day tuition and returnable
fees and charges

During the first class 80% of applicable
day tuition and returnable
fees and charges
50% of applicable
tuition and returnable
fees and charges

During the second
class day

After the second class No refund of tuition,
day fees, or charges

Supplementary, laboratory, Student Services Fee, Athletics Fee,
University Center Fee, Medical Services Fee, Recreation Center
Fee, Library Resources Charge, University Publication Charge,
International Education Fee, Automated Services Charge, 1D
Card Fee, Teaching and Learning Center Support Charge,
Student Data Management Fee, Transportation Fee, Advising
Fee and class-related.

Dropping Courses

Dropping refers to the removal of one or more individual courses from

a student’s schedule (refer to section “Dropping Courses” in General
Academic Regulations—Undergraduate (p. 50) / Graduate (p. 63)).
Refunds of applicable tuition, fees, and charges will be made for courses
which a student drops on or before the Census Date, provided the
student remains enrolled for that semester or term. No refund will be
given for individual classes dropped after the Census Date. Students
who want to drop all classes after the semester begins should refer to the
withdrawal policy.

Refunds for courses dropped by a student who withdraws from

UTSA later in the semester or term will be calculated according to the
percentage schedules in the refund policy above. Refund of tuition for
dropped courses will be made only if the original payment exceeds the
established minimum amount. Because of multiple sessions during the
summer, students wishing to drop courses should refer to Census Dates
for refund purposes.

No refunds are made until 15 days have elapsed from the Census Date.
Refund checks are electronically deposited or mailed to the address
indicated when the student withdraws from the University. Students
entitled to refunds should allow 10 working days after the 15-day clearing
period for receipt of the refund.
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Census Date is defined as the 12th class day for Fall or Spring semesters
and Summer terms of 10 weeks or longer and the fourth class day for
terms of more than five weeks, but less than 10 weeks. For terms of five
weeks or less, please refer to the official registration calendar online
(https://asap.utsa.edu/terms.htm) for the specific semester in which the
drop occurs.

Concurrent Tuition

Students who register concurrently at more than one public institution

of higher education in Texas may receive the benefits of a lower tuition
rate. If, at the time of registration, a student can produce evidence of
having already paid his or her tuition at another public institution of higher
education in Texas, the student should present such evidence to the
Fiscal Services Office (http://utsa.edu/fiscalservices) during registration.

Exemption from Tuition, Fees,
and Charges

The statutes of the State of Texas prescribe certain cases in which
students can be exempt from tuition and/or certain fees and charges.
The various types of exemptions, the fees and charges to which such
exemptions apply, required documentation, and appropriate office to
submit documentation are described below and can be found at http://
collegeforalltexans.com. However, in each case it is the student’s
responsibility to initiate the action of applying for an exemption and
providing satisfactory evidence that all conditions required for the
exemption have been met. Until such time as the exemption is granted,
a student will be required to pay all tuition, fees, and charges from his or
her own funds.

Students who might be eligible for an exemption should apply for the
exemption at least one month before registration for the semester

in which they plan to use the exemption provision. (Applications for

the Good Neighbor Scholarship are accepted in the Office of Student
Financial Aid (http://utsa.edu/scholarships) in January and February
before the academic year in which students plan to attend UTSA.) Note
that Required Fees and Charges consist of the following: supplementary,
laboratory, Student Services Fee, Athletic Fee, University Center Fee,
Medical Services Fee, Recreation Center Fee, Library Resources
Charge, University Publication Charge, International Education Fee,
Automated Services Charge, ID Card Fee, Teaching and Learning Center
Support Charge, Student Data Management Fee, Transportation Fee,
Advising Fee and class-related.

In order to continue to qualify for many of the tuition and/or fee
exemptions or waivers a student must maintain a grade point average

for making satisfactory academic progress (p. 92) at UTSA and, if an
undergraduate, not complete an excessive number of credit hours (Texas
Education Code, Sections 54.2001 and 54.2002).

Tuition, Fees, and Charges Exemptions

» Valedictorian of an Accredited High School (p. 33)

 Children of Disabled/Deceased Texas Firefighters and Law
Enforcement Officers (p. 33)

» Deaf or Blind Students (p. 33)

» Hazlewood Act (Texas ex-servicemen and Children of Texas
Veterans) (p. 33)



Surviving Spouse and Dependent Children of Certain Deceased
Public Servants (p. 34)

Good Neighbor Scholarship (p. 34)
Firefighters Enrolled in Fire Science Courses (p. 35)

Peace Officers Enrolled in Certain Criminal Justice or Law
Enforcement Courses (p. 35)

Children of Prisoners of War or Persons Missing in Action (p. 35)

Prisoners of War (p. 36)
Students in Foster Care (p. 36)

Adopted Students Formerly in Foster or other Residential Care
(p. 36)
Nursing Preceptors and Dependents (p. 36)

State Military Forces Receiving Tuition Assistance from the Adjutant
General (p. 37)
Students Sounding “Taps” at a Veteran’s Funeral (p. 37)

Children of a Deployed Member of the Armed Forces in Combat
Operations Outside the U.S. (p. 37)

Wrongfully Convicted Persons (p. 37)

Valedictorian of an Accredited High School
Who is Eligible

Highest-ranking graduate of an accredited Texas high school.

Requirements

Certification from high school must be provided to the Fiscal Services
Office.

Tuition, Fees, and Charges Exempted

Tuition during first two regular (Fall and Spring) semesters immediately
following their graduation. May be granted for any one of the first four
regular semesters immediately following their high school graduation with
the permission of the UTSA President.

Children of Disabled/Deceased Texas
Firefighters and Law Enforcement Officers

Who is Eligible

Children under 21 of full-paid or volunteer firefighters; full-paid or
volunteer municipal, county, or state peace officers including a game
warden; or custodial officer of the Department of Criminal Justice who
died or became disabled in the line of duty.

Requirements

Student must have his/her eligibility certified by the Texas Higher
Education Coordinating Board.

Tuition, Fees, and Charges Exempted

Tuition, fees, and charges other than property deposits and fees for
lodging. Exemption not to exceed 120 undergraduate credit hours or any
semester begun after age 26.

The University of Texas at San Antonio

Deaf or Blind Students
Who is Eligible

Texas residents who are deaf or blind.

Requirements

Certification of deafness/blindness from the Texas Commission for the
Deaf & Hearing Impaired/Texas Commission for the Blind. Form must be
provided to the Fiscal Services Office.

Tuition, Fees, and Charges Exempted
All tuition, fees, and charges.

Hazlewood Act (Texas ex-servicemen and
Children of Texas Veterans)
Who is Eligible

1. A veteran may qualify for benefits under the Hazlewood Act if she or
he:

entered the service at a location in this State, declared this
State as the person’s home of record in the manner provided
by the applicable military or other service, or would have been
determined to be a resident of this State at the time of entry into
the armed forces of the United States

was a nurse, member of the Women’s Army Auxiliary Corps,
member of the Women'’s Auxiliary Volunteer Emergency Service,
and all honorably discharged members of the armed forces of the
United States who served during World War Il except those who
were discharged from service because they were over the age

of 38 or because of a personal request on the part of the person
that he or she be discharged from service

was honorably discharged from the armed forces of the United
States and who served during the national emergency which
began on June 27, 1950, and which is referred to as the Korean
War
was honorably discharged from the armed forces of the United
States after serving on active military duty, excluding training, for
more than 180 days and who served a portion of their active duty
during:

i the Cold War which began on the date of the termination of

the national emergency cited above;

i the Vietnam era which began on December 21,1961, and

ended on May 7, 1975;

the Grenada and Lebanon era which began on August 24,

1982, and ended on July 31, 1984;

iv the Panama era which began on December 20,1989, and
ended on January 21, 1990;

v the Persian Gulf War which began on August 2,1990, and

ends on the date thereafter prescribed by Presidential

proclamation or September 1, 1997, whichever occurs first;

vi the national emergency by reason of certain terrorist attacks
that began on September 11, 2001; or

vii

any future national emergency declared in accordance with
federal law.

received an honorable discharge, a general discharge under
honorable conditions, or an honorable release from active duty
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Exemption from Tuition, Fees, and Charges

has attempted fewer than 150 credit hours of college courses
since the fall of 1995 using the Hazlewood exemption

has exhausted eligibility for federal veterans’ or survivor's
educational benefits during the semester/term in which they are
enrolled

is not in default on any education loans made or guaranteed by
the Federal Government or the State of Texas, and

is enrolled in an eligible program of study. An institution may

not grant a Hazlewood Act exemption for continuing education
courses for which they do not receive state tax support, unless
the institution’s board has specifically granted them permission to
do so.

2. The exemptions provided for in Subsection (1) of this section also
apply to the spouse or children of members of the armed forces of the
United States who:

* are or were killed in action

* die or died while in service

 are missing in action

» whose death is documented to be directly caused by illness or
injury connected with service in the armed forces of the United
States

» who becomes totally disabled for the purposes of employability as
defined by the Department of Veterans Affairs
Subsection (2) provisions also apply to the spouse or children of
members of the Texas National Guard and the Texas Air National
Guard killed since January 1, 1946, while on active duty either in
the service of their state or the United States.
However, to qualify for this exemption (2) the spouse or child
must be classified as a resident on the date of the spouse’s or
child’s registration.

3. A person who becomes eligible for an exemption provided by
Subsection (1) may waive any unused portion of their eligibility
to their child. To be eligible to receive an exemption under this
subsection, the child must:
* be classified as a resident when the child enrolls,
» make satisfactory academic progress in accordance with the
policy of the institution’s financial aid department, except for the
requirement to enroll in a minimum course load, and,

be 25 years of age or younger on the first day of the semester

or term for which the exemption is claimed (a child who suffered
from a severe illness or debilitating condition that affected their
ability to use the exemption, may be granted additional time to
use the exemption corresponding to the time the child was unable
to use the exemption because of the illness or condition).

Requirements

A student seeking to use the exemption for the first time must:

« complete an application in the Financial Aid Office prior to the
deadlines posted for each semester at http://utsa.edu/financialaid/
special-programs/hazlewood.html

« (for veterans who have served on or after 09/11/2001) submit a letter
from veterans administration attesting to her or his exhaustion of
federal veterans educational benefits that may be used only for the
payment of tuition and fees, and

* meet other program requirements as in the past.
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A student continuing to use the exemption must:

* sign a release form, and
* meet other program requirements as in the past.

Tuition, Fees, and Charges Exempted

Tuition, fees, and other required charges other than property deposits,
student services fees, and fees for lodging, board, or clothing. The
exemption shall not apply to the payment of fees for services or items
that are not required for enrollment in general or for the specific courses
taken by the student.

No student may use Hazlewood for more than 150 credit hours.

Surviving Spouse and Dependent Children
of Certain Deceased Public Servants
(employees)

Who is Eligible

Surviving spouse or minor child of certain police, security, or emergency
personnel killed in the line of duty.

Requirements

To be eligible, a student must:

* be the eligible surviving spouse or child of an individual
listed in Government Code, Sec. 615.003 (http://
www.statutes.legis.state.tx.us/Docs/GV/htm/GV.615.htm)

* be a full-time student

« provide certification from parent’s workplace to the Fiscal Services
Office.

Tuition, Fees, and Charges Exempted

Tuition.

Required fees and charges.

Cost of contract for food and housing (if qualified).

Cost of textbooks.

(Exemptions valid until student receives a bachelor’s degree or 200
semester credit hours, whichever occurs first.)

Good Neighbor Scholarship
Who is Eligible

Native-born students from other designated nations of the American
hemisphere.

Requirements
To be eligible, a student must:

» show evidence of native citizenship and proof of five years residency
in that country

» demonstrate scholastic eligibility
* not be a member of the Communist Party
* be recommended for a scholarship by an eligible institution

¢ have a valid student visa



¢ provide other documentation as required (inquire at Scholarship
Office).

Applications are available only in January and February for the following
Summer, Fall, and Spring semesters.

Applications are reviewed and granted by the Texas Higher Education
Coordinating Board semester by semester.

Tuition, Fees, and Charges Exempted

Tuition only.

Firefighters Enrolled in Fire Science Courses
Who is Eligible

Firefighters enrolled in courses offered as part of fire science curriculum.

Requirements

To be eligible, a student must:

« enroll in one or more courses offered as part of the fire science
curriculum,

* be employed as a firefighter by a political subdivision of the State of
Texas, or

« be currently, and has been for at least one year, an active member of
an organized volunteer fire department in this State, as defined by the
firefighters’ pension commissioner, who holds:

» an Accredited Advanced level of certification or equivalent, under
the State Firemen’s and Fire Marshal's Association of Texas
volunteer certification program, or

» Phase V (Firefighter Il) certification or equivalent, under the
Texas Commission on Fire Protection’s voluntary certification
program

* make Satisfactory Academic Progress in accordance with the policy
of the institution’s financial aid department, with the exception of:

« a paid firefighter who used this exemption prior to Fall 2009 and
who continues to be enrolled in the same degree or certificate
program and continues to be employed as a firefighter by a
political subdivision of the State.

Tuition, Fees, and Charges Exempted

Tuition and laboratory fees only for eligible fire science courses (only
applies to courses that are specifically related to a degree or certificate
program; does not apply to general education core curriculum or courses
unrelated to fire science that are included in the degree or certificate
program in which a student is enrolled).

Unless the student is a paid firefighter who used this exemption prior
to Fall 2009 and who continues to be enrolled in the same degree or
certificate program and continues to be employed as a firefighter by a
political subdivision of the State, this exemption does not apply to:

 additional tuition charged a resident undergraduate or graduate
student who has taken excess hours under Texas Education Code,
sections 54.014(a) or (f) (http://www.statutes.legis.state.tx.us/
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Docs/ED/htm/ED.54.htm#54014) and 61.059(1)(1) (http://
www.statutes.legis.state.tx.us/Docs/ED/htm/ED.61.htm#61059).

Peace Officers Enrolled in Certain Criminal
Justice or Law Enforcement Courses

Who is Eligible

Peace Officers

Requirements

To be eligible, a student must:

be an undergraduate student,

provide proof of employment as a peace officer of the State of Texas
or political subdivision of the State of Texas on letterhead of their
employing agency,

be enrolled in a criminal justice or law enforcement-related program,

be making Satisfactory Academic Progress (p. 92),

not have exceeded by 30 or more semester credit hours beyond that
required for completion of their degree program or programs,

apply for the exemption at least one week before the last date of the
regular registration period.

The Texas Higher Education Coordinating Board (THECB) has

adopted rules governing the granting or denial of this exemption
(http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?
tac_view=5&ti=19&pt=1&ch=22&sch=U&rI=Y), including rules related to
the determination of a student’s eligibility, and a uniform listing of degree
programs covered by this exemption.

UTSA cannot provide exemptions to students enrolled in a specific class
in a number that exceeds 20% of the maximum student enrollment
designated for that class.

This exemption is not applicable for continuing education or extension
courses for which the University does not receive formula funding.

Tuition, Fees and Charges Exempted

Tuition and laboratory fees for eligible criminal justice or law enforcement
courses (only applies to courses that are specifically related to a

degree or certificate program; does not apply to general education core
curriculum or courses unrelated to criminal justice or law enforcement
that are included in the degree or certificate program in which a student is
enrolled).

Children of Prisoners of War or Persons
Missing in Action
Who is Eligible

Child (under 21) or a dependent (under 25) who receives majority of
support from parent.

Requirements

Parent must be a resident of Texas on active duty and be classified by
the Department of Defense as a Prisoner of War or Missing in Action at

35



Exemption from Tuition, Fees, and Charges

the time of registration, and certification must be provided to the Fiscal
Services Office.

Tuition, Fees and Charges Exempted

All tuition, fees, and charges.

Prisoners of War
Who is Eligible

Students who were first classified as a prisoner of war by the United
States Department of Defense on or after January 1, 1999.

Requirements
A student must:
¢ be aresident of Texas and must have been a resident of Texas at

the time of the student’s original entry into the United States armed
forces

* be enrolled for at least 12 semester credit hours.

Exemption from payment may not exceed a total of 120 semester credit
hours.

Tuition, Fees, and Charges Exempted

Tuition and required fees.

Lodging and board.

Costs of books and similar educational materials required for coursework
awarded as a scholarship.

Students in Foster Care
Who is Eligible

Students who are under the conservatorship of the Department of Family
and Protective Services:

on the day preceding the student’s 18th birthday,

on or after the day of the student’s 14th birthday if the student was
also eligible for adoption on or after that day, or

on the day the student graduated from high school or received
equivalent of a high school diploma, or

on the day preceding the date the student is adopted (if on or after
September 1, 2009), or

on the day preceding the date permanent managing conservatorship
of the student is awarded to a person other than the students’ parent
(if on or after September 1, 2009).

And enrolls as an undergraduate no later than:

« the student’s 25th birthday.

Effective with the Spring 2010 semester:

« applies to all persons under the conservatorship of the Department
of Family Protective Services during an academic term in which the
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student was enrolled in a dual credit course or other course for which
a high school student may earn joint high school and college credit

» can be used by eligible students while in high school to avoid the
tuition and fee costs of dual enroliment courses.

Requirements

Certification from the Texas Department of Family and Protective
Services must be provided to the Fiscal Services Office.

Tuition, Fees, and Charges Exempted

All tuition, fees, and charges.

Adopted Students Formerly in Foster or other
Residential Care

Who is Eligible

Certain adopted students.

Requirements

To be eligible, a student must:
* have been adopted
* have been the subject of an adoption assistance agreement under

Subchapter D, Chapter 162, Family Code.

Tuition, Fees, and Charges Exempted

All tuition, fees, and charges.

Nursing Preceptors and Dependents
Who is Eligible

Preceptors to professional nursing education programs and their eligible
children.

An individual’s eligibility for the program ends when the person has
previously received exemptions under this program for 10 semesters or
summer sessions at any institution or institutions of higher education, or
received a baccalaureate degree. For the purposes of this program, a
summer session that is less than nine weeks in duration is considered
one-half of a summer session.

Requirements

To receive an exemption, the preceptor must:
» be aresident of Texas
 be aregistered nurse

* be serving under a written preceptor agreement with an
undergraduate professional nursing program as a clinical preceptor
for students enrolled in the program for the semester or other
academic term for which the exemption is sought.

To receive an exemption, the child of the preceptor must:

* be a Texas resident



* have a parent who meets the above criteria.

Tuition, Fees, and Charges Exempted
Tuition, up to $500 per semester.

State Military Forces Receiving Tuition
Assistance from the Adjutant General

Who is Eligible

Students who are certified as receiving tuition assistance from the
Adjutant General of the State military forces.

Requirements
A student must:
« be certified by the Adjutant General of the State military forces as

receiving tuition assistance for the semester enrolled.

Tuition, Fees, and Charges Exempted

Tuition and mandatory fees not to exceed 12 semester credit hours.

If student is not charged resident tuition, exemption may not exceed the
resident rate.

Students Sounding “Taps” at a Veteran’s
Funeral

Who is Eligible

Students who volunteer to play “Taps” at military funerals in Texas.

Requirements

A student must:

« have volunteered to play “Taps” under a program established by the
Texas Veteran'’s Commission (TVC)

« present voucher(s) awarded by the TVC for this program, at the rate

of $25, for each military funeral at which the student plays.

Tuition, Fees, and Charges Exempted
Tuition and required fees up to the total amount of vouchers presented.

Children of a Deployed Member of the Armed
Forces in Combat Operations Outside the
U.S.

Who is Eligible

A dependent child or stepchild of a member of the Armed Forces who
is deployed on active duty for the purpose of engaging in a combative
military operation outside the United States.

Requirements

To the extent that funds are available for reimbursing institutions for
foregone tuition revenues, institutions shall exempt an eligible child from
the payment of resident tuition for every semester or academic term
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(beginning with the 2011 fall semester) for which a child demonstrates
that he or she:

* is a dependent child of a member of the Armed Forces of the United
States who is a Texas resident or entitled to pay resident tuition; and

* is a dependent child of a member who is deployed on active duty for
the purpose of engaging in a combative military operation outside of
the United States.

The student must present proof of deployment on active duty of the
parent member of the Armed Forces in a combative military operation.

Tuition, Fees, and Charges Exempted

Resident tuition only, not to exceed 150 semester credit hours.

Wrongfully Convicted Persons
Who is Eligible

A person who served in whole or in part, a sentence in prison under the
laws of this State and has:
« received a full pardon on the basis of innocence for the crime for
which the person was sentenced, or
» been granted relief on the basis of actual innocence of the crime for

which the person was sentenced.

A person is not eligible for any part of a sentence in prison during which
the person was also serving a concurrent sentence for another crime.

Requirements
A student must:

« first apply for compensation on or after September 1, 2009

 request reimbursement by the seventh anniversary of the date the
claimant received a pardon or was granted relief.

Tuition, Fees, and Charges Exempted
Tuition and mandatory fees

Note: This program is a reimbursement program from the State of Texas,
rather than an exemption to be applied by the University.

Taxpayer Relief Act of 1997

The Taxpayer Relief Act of 1997 allows certain taxpayers who pay
qualified tuition and fees to claim the Hope Scholarship Credit or the
Lifetime Learning Credit against their federal income tax liability. Internal
Revenue Service (IRS) regulations require UTSA to report the name,
social security number, and address of the student on Form 1098-T.

The Hope Scholarship Credit is available for qualified tuition and fees
paid after December 31, 1997. The Lifetime Learning Credit is available
for qualified tuition and fees paid after June 30, 1998. The credits may be
claimed by the taxpayer for himself or herself, his or her spouse, or any
dependents. Payments by a taxpayer’s dependents must be treated as
having been made by the taxpayer.
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Tuition Rebate

The Hope Scholarship Credit is available for qualified tuition and fees as
follows:

* 100% of the first $1,200, plus 50% of the second $1,200; $1,800
maximum per student
¢ must be a half-time student for at least one academic period

« first two years of postsecondary education; available for two tax
years.

The Lifetime Learning Credit is available for qualified tuition and fees with
no restrictions regarding minimum enrollment or academic classification
as follows:

20% of the first $10,000 per taxpayer
not limited to first two years of education

no minimum course load requirement

no limit on number of years credit can be taken

cannot combine with Hope Scholarship Credit for same student in
same tax year.

For complete information regarding these credits, see IRS Publication
970: Tax Benefits for Education (http://www.irs.gov/publications/p970).

American Opportunity Tax Credit
Changes

The American Opportunity Tax Credit (AOC) modified the existing Hope
Credit for tax years 2013 through 2017, but was made permanent with
the FY16 Omnibus Spending Bill. This is a modification of the Hope
Credit.

* The maximum amount of the AOC is $2,500 per student. The credit
is phased out (gradually reduced) if your modified adjusted gross
income (AGI) is between $80,000 and $90,000 ($160,000 and
$180,000 if you file a joint return).

The credit can be claimed for the first four years of post-secondary
education. Previously the credit could be claimed for only the first two
years of post-secondary education.

Generally, 40% of the AOC is now a refundable credit for most
taxpayers, which means that you can receive up to $1,000 even if
you owe no taxes.

The term “qualified tuition and related expenses” has been expanded
to include expenditures for “course materials.” For this purpose,

the term “course materials” means books, supplies, and equipment
needed for a course of study whether or not the materials must

be purchased from the educational institution as a condition of
enrollment or attendance.

For more information, see Chapter 2 of IRS Publication 970: Tax Benefits
for Education (http://www.irs.gov/publications/p970/ch02.html).

Tuition Rebate

Resident students entering a baccalaureate degree program on or after
September 1, 1997, may be eligible for a tuition rebate of up to $1,000 if
the student:

¢ is awarded a baccalaureate degree

 has attempted no more than 3 semester credit hours in excess of the
minimum number of semester credit hours required to complete the
degree
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« including transfer credits and credit earned by examination

« excluding course credit that is earned to satisfy requirements for
a Reserve Officers’ Training Corps (ROTC) program but that is
not required to complete the degree program

« excluding course credit, other than credit earned exclusively by
examination, that is earned before graduating from high school.

See Tuition Rebate for Certain Undergraduates (p. 142) and the

Texas Higher Education Coordinating Board Laws and Rules website
(Chapter 13, Subchapter E (http://texreg.sos.state.tx.us/public/readtac
$ext.ViewTAC?tac_view=5&ti=19&pt=1&ch=13&sch=E&rl=Y)) and
College For All Texans website (http://www.collegeforalltexans.com/apps/
financialaid/tofa2.cfm?1D=447).

Title IV Program Refund

Source: Federal Student Aid Handbook 2016-2017, Volume 5 (http://
ifap.ed.gov/fsahandbook/1617FSAHbkVol5.html), Department of
Education

The Office of Student Financial Aid and One Stop Enroliment Center is
required by regulation to calculate a Return of Title IV Funds amount
for all students who withdraw during a semester. The policy applies

to students who discontinue enroliment in all classes, on or after the
first day of the term. The Return of Title IV Funds is the amount of
unearned aid received at the beginning of the term that must be returned
to the federal aid programs. Any aid received in excess of the earned
amount is considered unearned. The earned portion is calculated on

a daily basis using calendar days from the first day of instruction. See
"Withdrawal from the University" in General Academic Regulations —
Undergraduate (p. 51) / Graduate (p. 64) for information about
officially withdrawing.

The regulation specifies how UTSA must determine the amount of Title
IV program assistance that you earn if you withdraw from school. The
amount of assistance that you have earned is determined on a pro rata
basis. For example, if you completed 30% of your payment period or
period of enrollment, you earn 30% of the assistance you were originally
scheduled to receive. Once you have completed more than 60% of the
payment period or period of enroliment, you earn all the assistance that
you were scheduled to receive for that period.

The Title IV programs that are covered by this regulation are: Federal Pell
Grants, Teacher Education Assistance for College and Higher Education
(TEACH) Grants, Stafford Loans, Parent Loan for Undergraduate
Students (PLUS) Loans, Graduate PLUS Loans, Federal Supplemental
Educational Opportunity Grants (FSEOGSs), and Federal Perkins Loans.

For additional information, including examples of refund calculations,
contact the Student Financial Aid and Enrollment Services office.

Cost of Attendance

The Cost of Attendance (COA) is determined by the Student Financial
Aid and Enrollment Services office each year and is based on the
average costs a student will incur for each semester. Included in the
COA are average tuition and fee costs, a book allowance, a room and
board allowance (on-campus, off-campus and at-home), transportation
and personal/miscellaneous expenses. See information located at http://



utsa.edu/financialaid/cost.html for the components of the various Cost of
Attendance budgets as well as financial aid opportunities at UTSA.

Nonpayment of Debts

Students who fail to pay full tuition, fees, and charges, including late fees,
on the due date are subject to one or more of the following actions at the
University’s option:

 denial of readmission, including further registration

« withholding of official transcripts

« withholding a degree to which the student would otherwise be entitled
< withholding of grades

« all penalties and actions authorized by law.

When a student has any of the above actions against his or her record,

it is the student’s responsibility to clear any obligations with UTSA and
see that the Office of the Registrar is notified. No further services of the
University will be provided until all obligations are cleared. UTSA reserves
the right to deduct from the refund any outstanding financial obligations
owed to the University.

A student who pays tuition, fees, and charges with a check (presented
in-person or electronically) that is not subsequently honored by a bank
and the fault is not that of the bank, and who does not make payment
within 15 days, may be withdrawn from the University by the Registrar for
nonpayment of tuition and fees.

Procedural Charges

Application Charge — Housing

A fee of $25 is assessed all students applying for University housing to
defray administrative processing costs.

Application Charge - Undergraduate Students

UTSA assesses a $60 nonrefundable application fee that is required of all
applicants.

Application Charge — Graduate Students

A nonrefundable charge for applying for admission or readmission

to graduate programs at UTSA to defray the direct and indirect costs
associated with processing graduate applications is assessed as follows:
Domestic applicants, $50; International applicants, $90.

Auditing Charge

All auditors of courses must submit an Audit Course Form (http://
utsa.edu/registrar/forms.html#registration), with appropriate approvals, to
the One Stop Enrollment Center. Students registered at UTSA may, with
the approval of the instructor and Department Chair of the department in
which the course is offered, audit courses by paying an auditing charge of
$25 per course. The audit charge is nonrefundable.

A nonstudent auditor must pay an auditing charge of $50 per course.
The charge is nonrefundable. Nonstudents over 65 are permitted to
audit without paying a charge, provided space is available and an Audit
Course Form is approved. Nonstudent auditors who wish to have library
privileges may receive them by completing a Friends of the UTSA
Library application at the circulation desk in the UTSA Library (http://
lib.utsa.edu), John Peace Library Building, second floor, and by paying a
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nonrefundable charge. There are limits on the services offered to Friends
of the UTSA Library cardholders; further details are available from the
circulation desk. Permission to audit may be obtained and charges paid
beginning the first day of class through the Census Date.

Students who park on campus must register their vehicles and purchase
a parking permit. Nonstudent auditors who want UTSA parking privileges
must register their vehicles and purchase a parking permit. To purchase a
parking permit the nonstudent auditor should go to the Campus Services
Parking Division office (http://www.utsa.edu/auxiliary/parking.html) with
his or her validated Audit Course Form.

Child Development Center Replacement Access
Card Charge

A charge of $10 per replacement request will be charged for the
replacement of the access card used for entry into the CDC facility to
defray the cost of creating and issuing the replacement card.

Credit Card Expense Charge

A charge of 2.25% of balances paid is assessed all students electing

to use a credit card for payment. This charge is assessed to defray the
expense incurred by the institution in processing and handling this type of
payment transaction.

Duplicate Diploma Charge

A $15 charge will be assessed for each request for a duplicate diploma.

Mandatory Semester Fees and
Charges

First Semester Only

Students are assessed the following one-time charges in their first
semester at UTSA.

General Property Deposit

Every student must make a general property deposit of $10 at the time of
initial registration to protect the University from losses such as property
loss, damage, or breakage; violation of rules in any University library or
laboratory; failure to return keys furnished by the University; or damage to
or loss of any other University property.

The deposit, less outstanding charges, is refunded upon request only
when the student officially withdraws from school or graduates. When the
property deposit refund is requested, the student has the option to elect
that the property deposit refund be used to pay the first year's dues in the
UTSA Alumni Association. The form for requesting a refund or that the
deposit be used for association dues is available at the Office of Fiscal
Services. A general property deposit that remains without call for refund
for a period of four years from the date of last attendance at UTSA shall
be forfeited, and the deposit shall become operative to the permanent
use and purpose of student scholarships.

Orientation Charge

An orientation charge of up to $150 (charge includes a $50 prepayment
requirement) is assessed to all new freshmen and freshman-transfer
students (who transfer fewer than 30 semester credit hours to UTSA from
another college), when they are admitted to UTSA. Orientation programs
provide information about UTSA’s academic requirements, campus
services and resources, and include academic advising and course
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Additional College and Course Fees and Incidental Charges

registration. Orientation is mandatory for new freshmen and freshman-
transfer students and preregistration is required for these programs.
Transfer students (who transfer 30 or more semester credit hours to
UTSA from another college) who select to participate in Orientation are
assessed $55 and attend a one-day program tailored to their specific
needs. Further information is available from Orientation and Family
Programs (http://www.utsa.edu/orientation).

Tuition and Mandatory Fees

The following charges are assessed to all students each semester
whether or not the student uses or takes full advantage of the underlying
service provided by the fee.

Tuition

Pursuant to Subchapter B, Chapter 54, Texas Education Code, each
student who registers at UTSA is required to pay tuition (see “Exemption
from Tuition, Fees, and Charges (p. 32)") according to the number of
semester credit hours for which registration is completed and according
to his or her residence classification (see the Fiscal Services website
(http://utsa.edul/fiscalservices)).

Advising Charges

A charge of $120 per semester is assessed to each undergraduate
enrolled at UTSA to provide advising services.

Athletics Fee

A charge of $20 per semester credit hour with a maximum of $240 per
semester is assessed all students to provide funding for UTSA athletic
programs.

Automated Services and Computer Access
Charge

Each student who registers at UTSA is required to pay a $25 per
semester-credit-hour charge. The minimum charge is $100, and the
maximum charge is $300 per semester. This fee is to defray costs
associated with managing, maintaining, upgrading, and general
operations of the University's technology infrastructure, electronic
resources and online services.

International Education Fee

A $2 per semester fee will be assessed to all students enrolled at UTSA
to cover the costs of the international education program.

Library Resources Charge

A charge of $14 per semester credit hour is assessed to all students
enrolled at UTSA to defray costs of providing library services.

Medical Services Fee

A $32.70 per semester fee is assessed to all students for medical
services provided at Student Health Services.

Recreation Center Fee

A $120 per semester fee is assessed to all students to defray costs to
finance, construct, operate, maintain, or improve student recreational
facilities.

Student Data Management Fee

A $10 per semester charge will be assessed to all students enrolled at
UTSA to defray costs associated with the management of student data
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across the various functional areas of the Registrar’s Office including
but not limited to: maintenance of student records in Banner, grade and
transcript processing, residency and athletic eligibility certification, data
reporting and related Registrar’s Office administrative activities.

Student Services Fee

A compulsory student services fee of $15.40 per semester credit hour,
with a maximum of $184.80 per semester is charged all students. This
fee provides services and activities that are separate and apart from the
regularly scheduled academic functions of the University and directly
involve or benefit students. These services and activities include student
government and organizations, financial aid, counseling, and career
services, and other student activities and services.

Teaching and Learning Center Support Charge

A charge of $5 per student is assessed to defray costs associated with
the support of center operations and learning needs of students.

Transportation Fee

A $20 per semester fee is assessed all students to defray the cost of
providing transportation services, including capital expenses.

University Center Fee

The University Center fee of $10 per semester credit hour with a
minimum of $40, and a maximum of $120 per semester is assessed all
students. This fee is used for the sole purpose of financing, operating,
maintaining, and improving the student union building.

University Publication Charge

A $5 per semester charge will be assessed all students enrolled at UTSA
to cover the costs of providing catalogs, course schedules, and other
official publications.

UTSACard Charge

A student fee of $3 is assessed each semester as a service charge for
the student photo-identification card. This charge does not entitle the
student to a new card each semester.

Additional College and Course
Fees and Incidental Charges

Depending on the major pursued or the courses selected by a student,
additional fees and charges may be assessed for the incidental cost

of services. Students should be aware of additional fees and charges
incurred by their major or course selection. Some but not all of these
fees and charges are noted by the course listing in the online schedule of
classes.

Biology & Environmental Science Field Trip Fee

A supplementary fee is assessed students in certain Biology and
Environmental Science courses to pay for the expenses of field trips.

Certification Charge — College of Education and
Human Development

All post-baccalaureate students seeking initial teacher certification

are charged $75 per semester to defray costs of providing transcript
evaluation, group and individual advising, and processing of certification
applications to the State Board.



Graduate

A charge of $25 per student is assessed graduate students seeking
various professional certifications. Services for graduate students
are provided only during their final semester. The fee will be
attached to EDL 6941-3 for Educational Leadership students and
may be assessed for other professional certification courses for
principals, school counselors and Master Reading teachers.

College of Liberal and Fine Arts and College of
Sciences Majors

A charge of $20 per semester is assessed College of Liberal

and Fine Arts and College of Sciences majors seeking teacher
certification to defray costs associated with group advising,
individual advising, processing applications for admission to the
Program, processing applications for certification to the State
Board, outreach via classroom visits and mobile advising at student
events.

College of Architecture Programs Fee

A fee of $25 per course is assessed students enrolled in courses in the
architecture curriculum who use any of the studios under the direction
of the College of Architecture. This fee is to defray costs of supplies,
materials, equipment, and services for students enrolled in Architecture,
Interior Design, and Construction Science and Management curriculum.

Counseling Support Fee

All students registered in certain counseling department courses are
charged a fee of $35 per course to defray costs of services and training
designed to prepare counselors.

Deficiency Plan Charge — College of Education
and Human Development

A charge of $75 is assessed for transcript evaluations and certification
plans as requested by students seeking teacher certification and
employment in local schools.

Dietetics and Nutrition Fees
Materials Fee

A fee of $112 per semester credit hour is assessed all students
enrolled in certain Dietetics and Nutrition Program courses to defray
costs associated with the purchase of foods, consumable supplies
and materials to be used in a kitchen laboratory.

Practicum Fee

A fee of $20 per semester credit hour is assessed all students
enrolled in certain Dietetics and Nutrition Program courses to
defray costs associated with supervision of students at affiliation
sites at various locations; including student liability coverage
costs associated with the practicum courses, related faculty
travel, recruitment and meetings with preceptors, field trips,
instructional support materials, recognition events and training for
the preceptors.

Testing Materials Fee

A fee of $112 per semester credit hour is assessed all students enrolled
in certain Dietetics and Nutrition Program capstone courses to defray
costs associated with the purchase of educational materials for assessing
student learning using computer-based testing in preparation for the
national credentialing exam and including, but not limited to, the purchase
of revised materials and annual subscriptions to online manuals.
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Digital Learning Fee

A fee of $25 per semester credit hour may be assessed students to
defray costs associated with managing, maintaining, upgrading and
general operations of the University’s Learning Management System
(LMS) and online course development activities.

Education Assessment Course Fee

A fee of $15 per undergraduate course and $25 per graduate course
will be assessed all students registered in certain College of Education
and Human Development courses to defray costs of development and
maintenance of a collection of professional assessment materials.

Education TEXES Charge

A charge of $46 per semester is assessed all students pursuing teaching
or professional certification through the College of Education and Human
Development to defray costs associated with providing materials and
services mandated by the Texas Education Agency, to support student
success on the Texas Examinations of Educator Standards (TEXES).
Services offered include individual and group tutorials, workshops

and large review sessions, implementation of Practice TEXES exams,
instructional materials, supplies, and salaries.

Educational Field Instruction Fee

A $57 fee will be assessed all students during their semester of student
teaching and students in special education practicum settings, counseling
practica, and student internships to defray costs associated with
providing materials and services associated with field-based courses

and practica, to include supervision of student teachers, interns, and
students in field placement at both the graduate and undergraduate
levels, appreciation items for student teaching supervisors, mileage costs
and salaries, training in the use of educational technology, and travel to
mandatory state-wide Texas Education Agency training.

Equipment and Materials Fee
Department of History

A fee of $5 per course is assessed all students registered for certain
courses in the Department of History to defray costs of supplies,
printing and distribution of materials, computer equipment and
maintenance, instructional materials and salaries.

Department of Physics and Astronomy

A fee of $18 per course is assessed all students registered for
certain courses in the Department of Physics and Astronomy
to defray costs associated with purchase and maintenance of
demonstration equipment, printing supplies, and acquisition of
WEBASSIGN to enhance learning and wages.

Department of Political Science and Geography

Media Equipment and Materials — A fee of $30 per undergraduate
student and $35 per graduate student is assessed all students
registered for certain courses in the Department of Political Science
and Geography to defray costs of the media studio and salaries for
tutorial instruction.

Geographic Information Systems Materials — A fee of $32 per
undergraduate student and $40 per graduate student is assessed
all students registered for certain courses in the Department

of Political Science and Geography to defray costs of printing
equipment and supplies and salaries for tutorial instruction.
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Department of Psychology

A fee of $5 per course is assessed all students enrolled in certain
courses of the Department of Psychology to defray costs associated
with providing materials and services to enhance student success
through tutorials and instructional support and materials.

Extended Studies Registration Charge

A charge of $100 per semester is assessed students in the Extended
Studies Program (http://utsa.edu/ee/esp/About.html) enrolled for select
undergraduate courses to defray costs associated with the administration
of the Extended Studies Program. The program allows non-UTSA
students to enroll in selected undergraduate courses on a space-
available basis with a simplified admission and registration process.

Foreign Language Multimedia Learning Center
Fee

A fee of $7 per course is assessed each student who registers at
UTSA in a foreign language course to defray costs of supplies, printing,
equipment and part-time lab helpers in the Multimedia Learning Center.

Global Business Skills Charge — College of
Business International Programs

A fee of $10 per course will be assessed all students enrolled in certain
lower-division undergraduate College of Business classes, a fee of $20
per course will be assessed all students enrolled in certain upper-division
undergraduate College of Business classes, and a fee of $20 per course
will be assessed all students enrolled in certain graduate College of
Business classes to defray costs of programs that develop students’
global business skills including:

1. programs that give participating students on-campus or U.S.-based
access to study, research, or practicums related to global business;

2. programs that immerse participating students in global business
environments for study, research or practicums in U.S. or
international locations; and

3. costs to administer programs related to developing global business
skills.

Graduate Services Charge
College of Architecture

A charge of $50 per semester is assessed all students enrolled
in graduate courses of the College of Architecture to defray costs
associated with recruitment, advising, orientation, assistantships,
internships, placement and administrative services.

College of Business

A charge of $50 per semester credit hour is assessed all students
enrolled in graduate or doctoral courses of the College of Business
to defray costs including advising, orientation, graduation,
certification, placement, research support, recruitment, professional
education meetings, seminars, administrative services, graduate
student travel, assistantships and other support services.

College of Education and Human Development

A charge of $25 per semester credit hour is assessed all students
enrolled in graduate or doctoral courses in the College of Education
and Human Development to defray costs associated with advising,
orientation, certification, placement, research support, recruitment,
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professional education, meetings, and other administrative and
support services.

College of Engineering

A charge of $60 per semester ($30 per summer session) is
assessed all students enrolled in graduate courses of the College
of Engineering curriculum to provide additional advising, orientation,
and administrative services.

College of Liberal and Fine Arts

A charge of $40 per course is assessed all students enrolled in
graduate courses of the College of Liberal and Fine Arts to defray
costs associated with advising, orientation, recruitment, professional
meetings, laboratory maintenance, administration, internships, and
other services.

College of Public Policy — Department of Public
Administration

A charge of $50 per semester is assessed all students enrolled in
graduate courses of the Department of Public Administration to
provide advising, recruitment, orientation, internship, placement
services, and MPA program accreditation.

College of Public Policy — Department of Social Work

A charge of $20 per semester credit hour is assessed all students
enrolled in graduate social work courses in the College of Public
Policy to defray costs associated with processing social work
field education applications, administrative support, community
field liaisons, travel, orientation, training, printing, equipment and
supplies.

College of Sciences

A charge of $30 per semester credit hour is assessed all students
enrolled in graduate or doctoral courses of the College of Sciences
curriculum to provide advising, research support, recruitment,
professional meetings, assistantships, administrative services, and
seminars.

Individual Instruction Fee — Music

A fee of $100 per course is assessed all students in certain Music
courses to defray the costs associated with instrument purchases,
sponsoring artist teachers, master class and workshops for music majors,
better tutoring opportunities for performing ensembles and to establish an
opera budget.

Installment Tuition Charges

A charge of $16 per academic term is assessed when a student elects to
pay tuition, fees, and charges under the installment payment plan. This
charge is normally included in the first installment payment. A $10 charge
is assessed for each delinquent installment payment.

Instrument Users Fee
College of Sciences

Environmental Science Courses — A fee of $15 per course

is assessed all students registered in certain Environmental
Science courses to defray costs of repairing and replacing teaching
equipment.



Department of Biology — A fee of $10 per course is assessed all
students registered in certain Biology courses to defray costs of
repairing and replacing teaching equipment.

Department of Chemistry — A fee of $15 per course is assessed
all students registered in certain Department of Chemistry courses
to defray costs of repairing and replacing teaching equipment and
salaries for technicians.

Department of Geological Sciences — A fee of $15 per course
is assessed all students registered in certain Department of
Geological Sciences courses to defray costs of repairing and
replacing teaching equipment.

Department of Physics and Astronomy — A fee of $20 per
course is assessed all students registered in certain Physics
and Astronomy courses to defray costs of purchase, repair and
maintenance of teaching equipment and salaries for technicians.

Department of Music

A fee of $30 per course is assessed all students registered in
certain Music courses to defray costs of musical instrument
technical training and the replacement and maintenance of musical
instruments.

International Student Insurance Fee

All international students are required to purchase the UT System
Student Health Insurance Plan, which covers basic medical expenses
for injury and sickness. The plan is in compliance with the United States
Information Agency’s regulations. The fee is assessed as part of the
regular tuition and fee charges. A waiver of this fee is available, provided
1) the student presents proof of coverage by a comparable U.S. health
plan, and 2) UTSA approves the comparable health coverage.

International Student Program Charge

A charge of $75 per semester will be assessed all international students
to defray costs of programs and services for international students in the
Office of International Programs.

International Student Application Charge

A charge of $100 per application is assessed each international student
application to defray costs associated with evaluation and processing.

Internship Fee — Department of Criminal Justice

A fee of $65 is assessed each student enrolled in Department of Criminal
Justice courses to defray costs associated with creating, developing, and
implementing internships including salaries and material costs.

Laboratory Fee

In certain courses, a laboratory fee, not to exceed the actual cost of
materials and supplies and no less than $2 nor more than $30, may
be charged. When a laboratory fee is charged, the online schedule of
classes indicates the associated fee.

Learning Resource Fee

A fee is assessed each student enrolled in Core Curriculum courses,
Writing Program courses, College of Business undergraduate courses,
College of Education and Human Development undergraduate and
graduate courses, College of Engineering courses, College of Liberal and
Fine Arts courses, College of Sciences courses, and certain University
College courses to provide materials, services and administrative support
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to enhance student success. The fee varies based on course enroliment
as follows: $4 per Core Curriculum (TRC) semester credit hour; $4 per
Writing Program semester credit hour; $15 per College of Business
lower-division undergraduate course; $21 per College of Business upper-
division undergraduate course; $10 per College of Education and Human
Development undergraduate and graduate course; $20 per College of
Engineering course; $10 per College of Liberal and Fine Arts course; $5
per College of Sciences semester credit hour; and $12 per University
College semester credit hour.

Manipulatives Fee — Department of Mathematics

A fee of $30 per undergraduate course and $35 per graduate course is
assessed all students in certain mathematics courses to defray costs of
manipulatives used in courses for pre-service and in-service mathematics
teachers and payment of salaries for assistance with manipulatives.

Music Course Fee

A $25 per course fee for non-Music majors is assessed students who are
registered in a course that uses equipment for instructional purposes.

National Student Exchange Program Application
Fee
A fee of $95 is assessed students participating in the National Student

Exchange program to defray costs associated with the application fee
charged by NSE for student participation.

No Show Charge
Counseling Services

A fee of $5 per missed appointment is assessed all students who
do not attend their scheduled appointment.

Health Services

A fee of $5 per missed appointment is assessed all students who
do not attend their scheduled appointment.

Parking Fees

All vehicles parked on campus must comply with UTSA Parking and
Traffic Regulations. Copies of these regulations are available during
registration in the UTSA Campus Services office and online at http://
utsa.edu/parking/. In addition, University Police strictly adhere to and
enforce Texas Vehicle Inspection Laws for all vehicles parking or driving
on property owned by The University of Texas at San Antonio. All permits
expire on August 31st of the academic year for which they are issued.

Types of Permits Amount
Commuter $155
Resident $260
Garage $805
Night Garage $245
Flex $270
Night Commuter $75
Motorcycle $65
Commuter Daily $6
Resident Daily $6
Alumni Permit $45

Parking permits are available for persons with disabilities in accordance
with applicable statutory law and UTSA Parking and Traffic Rules and
Regulations. Students who park illegally in spaces reserved for persons
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with disabilities are subject to a fine up to $250 and loss of campus
parking privileges.

Physical Education Fees
Golf Activity Fee

A fee of $80 for a semester or summer term is required for physical
education golf activity courses to defray costs of equipment for use
of driving range.

Kinesiology Activity Fee

A fee of $10 per course is assessed students in certain Kinesiology
courses to defray costs of equipment and services associated with
providing locks, lockers, and towels.

Kinesiology Supply and Maintenance Fee

A fee of $10 per course is assessed all students registered in
certain Kinesiology courses to defray costs associated with
purchase of disposable or consumable materials and maintenance
of equipment in instructional classes.

Outdoor Activity Fee

A fee of $40 per semester is assessed all students enrolled in
certain Kinesiology courses to defray costs associated with repair
and purchase of equipment and transportation.

Professional Affiliation and Development Fee —
Department of Social Work

A fee of $25 per semester is assessed each student enrolled in certain
social work courses to defray costs associated with affiliation expenses
for professional organizations (accreditation fees, membership, travel,
etc.) and professional development for social work graduate students
(registration, travel, honorarium, etc.).

Professional Development Charge — College of
Business Undergraduate Students

A charge of $25 per upper-division undergraduate student is assessed
all upper-division College of Business students each semester ($15 per
summer semester) to defray costs associated with providing personnel,
instruction, and other support for professional development programs,
placement, and internship support services.

Program Charges
Honors College

A charge of $20 per semester is assessed all students enrolled
in the Honors College to defray costs associated with providing
services and programs to Honors students.

Roadrunner Camp Charge

A charge of $125 is assessed each student attending Roadrunner
Camp.

Study Abroad — Exchange Application and Processing
Charge

A charge of $50 per semester is assessed all students applying to
participate in study abroad and exchange programs.

Study Abroad — Exchange Registration Charge

A charge of $100 per semester is assessed all students registered
in study abroad and exchange programs.
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School Psychology Support Fee

A fee of $14 per semester credit hour is assessed all students enrolled
in the School Psychology Master’'s Program to defray costs associated
with services and training necessary to prepare School Psychologists
for practicum, school-based internships, job placement, and for clinic
operations and support.

Studio Art Fee

A fee of $35 per course is assessed students enrolled in art (ART)
courses in the visual arts curriculum that will use any of the studios under
the direction of the Department of Art and Art History to defray costs
associated with set up and maintenance of the art studios, instructional
exhibitions, wages for graduate assistants and costs of supplies and
materials.

Supplementary and Special Fees

Some art, music, and other courses may require supplementary or
special fees. When such fees are assessed, the online schedule of
classes indicates the associated fee.

Technology Services and Instructional Support
Charge
College of Architecture

A charge of $5 per semester credit hour is assessed all students
enrolled in any undergraduate or graduate College of Architecture
classes to defray costs associated with providing personnel and
equipment support for instruction, including both direct and indirect
costs.

College of Business

A charge of $15 per course is assessed all students registered in
certain College of Business courses to defray costs associated with
personnel and equipment support for instruction.

College of Education and Human Development

A charge of $5 per semester credit hour is assessed all students
registered in College of Education and Human Development
courses to defray costs associated with providing personnel and
technology support for Web design, procurement, maintenance
and support, computer hardware and software, and other support
necessary to maintain laboratory operations as well as technology
for student needs and distance learning.

College of Engineering

A charge of $10 per semester credit hour is assessed all students
enrolled in any undergraduate or graduate Engineering course

to defray costs associated with providing additional personnel,
calibration of equipment, computer software/hardware, service
contracts, and other laboratory equipment maintenance.

College of Sciences

A charge of $5 per semester credit hour is assessed all students
registered in certain College of Sciences courses to defray costs
associated with providing additional personnel and equipment
support for instruction, technology support for Web design and
maintenance, Web accessible course information, support for
academic reporting and distance learning, service contracts, and
other support necessary to maintain laboratory equipment.



Writing Program

A charge of $2 per semester credit hour is assessed all students
enrolled in certain Writing Program courses to defray costs
associated with providing personnel and equipment support of
instructional design incorporating new technologies.

Three-Attempt Enroliment Charge

A charge of $441.55 per semester credit hour is assessed all
undergraduate students enrolled in the same course for the third and
subsequent times to defray revenue lost as a result of nonfunding by the
state.

Undergraduate Credit Limitation Charges
45-Hour Undergraduate Credit Limitation

Resident undergraduate students who initially enrolled from the

Fall 1999 Semester through the Summer 2006 Semester and who
enroll in courses in excess of 45 semester credit hours above those
required for completion of their degree program will be assessed
an additional charge of $441.55 per semester credit hour to defray
UTSA's loss of formula funding revenue from the state.

30-Hour Undergraduate Credit Limitation

Effective Fall 2006, all new undergraduate resident students will be
assessed the higher tuition rate of $441.55 per semester credit hour
for hours attempted in excess of 30 semester credit hours above
those required for completion of a degree to defray UTSA’s loss of
formula funding revenue from the state.

Students with questions or who wish to appeal this policy due to
extenuating circumstances should contact their advising center.

Please refer to “Undergraduate Credit Limitation (p. 49)” in
General Academic Regulations.

Doctoral Credit Limitation Charges
99-Hour Doctoral Credit Limitation

Doctoral students who enroll in courses in excess of 99 semester
credit hours of doctoral work will be assessed an additional charge
of $866.61 per semester credit hour to defray UTSA's loss of
formula funding revenue from the state.

UTSA Card Replacement Charge

A charge of $10 per card is assessed for replacement of a lost and/or
stolen student identification card.

Writing Materials Fee

A $5 per course fee is assessed for composition courses.

Fees for Resource Use

Foreign Language Testing Fee

A charge of $15 per course is assessed for testing to evaluate students
for placement in foreign language programs.

Housing and Residence Life
Housing Cancellation Fee

A fee of $500 is charged all students leaving UTSA who submit
a late cancellation of their housing contract or move out after the
contract begins and a fee of $650 is charged all students remaining
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at UTSA who submit a late cancellation of their housing contract or
move out after the contract begins to defray costs associated with
vacancies.

Housing Damage Fee

A fee based on the actual cost of damages sustained is charged all
students to defray costs associated with actual repairs made that
are not normal wear and tear items.

Housing Late Payment Fee

A fee of $30 is charged all students for each late payment of their
Housing rent to defray costs associated with collection of past due
rent.

Locker Fee

A limited number of lockers are available for student use in the Library.
The locker fee is $25 per semester and $10 for the summer session.
Graduate students are given priority. Students who wish to use lockers in
the music, architecture and interior design, and visual arts departments
will be required to pay a $15 per semester fee.

Placement Test Fee

Certain courses require a placement test before course enrollment.
Students should contact the Office of Testing Services (http://utsa.edu/
Testing) for information about placement testing and test fees.

Thesis and Dissertation Binding Charge

A charge of $10 per copy is charged for binding the five official copies
of the thesis and five official copies of the dissertation filed with the
University.

Thesis and Dissertation Copyright Service
Charge

An optional copyright charge of $45 may be made at the student’s
request.

Thesis and Dissertation Publishing Charge

A microfilming publishing charge of $45 for the master’s thesis and $55
for the dissertation is charged. A student may choose not to publish the
master’s thesis, but dissertation publication is required.

Penalty Fees

Library Fines for Overdue Materials and Lost or
Damaged Items
Fines are charged for overdue library materials and library items that

are lost or damaged. UTSA Library (http:/lib.utsa.edu) regulations on
borrowing and fines are available at the circulation desk.

Parking Fines

Unpaid parking fines place a financial hold on student records and will
interfere in the registration or transcript release processes. Students with
unpaid fines of $200 or more will be referred to the Office of Student
Conduct and Community Standards and subject to disciplinary action.

Property Damage Charges

Property damage charges are assessed to students for property loss,
damage, or breakage; violation of rules in any University library or
laboratory; failure to return keys issued by the University; or damage to
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Tuition

or loss of any other UTSA property. Charges are billed directly to the
student or are collected by the department upon reissue of supplies or
property. Failure to pay the charges promptly results in denial of the
student’s readmission or re-enrollment and in the University’'s refusal to
issue the student’s transcript.

Registration Late Payment Fee

A charge of $100 is assessed all students who fail to make required
payment, payment arrangements, or withdraw prior to payment deadlines
as follows:

« Fall/Spring - $100 per student who fails to make required payment,
payment arrangements, or withdraw by the initial payment deadline,
plus $100 per student who fails to make required payment, payment
arrangements, or withdraw by the final payment deadline.

* Summer - $100 per student who fails to make required payment,
payment arrangements, or withdraw by the final payment deadline for
any Summer part-of-term.

Returned Check Fee

A charge of $25 is assessed for each returned check to offset the cost
of handling. The University will not accept a check from a student who
wittingly or unwittingly has previously written three insufficient checks.

Tuition
UTSA now offers two tuition rate plans:

« Traditional Rate Plan
« Guaranteed Rate Plan (Optional — students must opt-in)

More information about these plans and the current Tuition and Fees
Schedule can be accessed at the Fiscal Services website (http:/
www.utsa.edul/fiscalservices).

Notice to Students Regarding Tuition Set
Aside for Financial Assistance

In accordance with provisions of the Texas Education Code, Section
56.014, each semester UTSA will provide an

e-mail to every student who has paid designated tuition. The notice
will indicate the amount of their tuition that is required to be set aside
and used for need-based financial aid to UTSA students. No action is
necessary by the recipient, as this is an informational notice only.

46 | 09/13/16



4. General Academic Regulations

* General Academic Regulations (p. 47)
» Undergraduate Students (p. 47)
* Academic Honesty (p. 62)

» Academic Standing (p. 59)

» Courses (p. 54)

* Grades (p. 55)

e Graduation (p. 61)

» Records and Classification of Students (p. 52)
» Registration (p. 47)
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» Graduation (p. 70)

* Records and Classification of Students (p. 65)
» Registration (p. 62)

Undergraduate Students

¢ Undergraduate Students (p. 47)
Academic Honesty (p. 62)

Academic Standing (p. 59)

Auditing Courses (p. 51)

Courses (p. 54)

Grades (p. 55)

Graduation (p. 61)

President’s List, Dean’s List, and Honor Roll (p. 59)

Records and Classification of Students (p. 52)

Registration Procedures (p. 47)
Student Study Days (p. 59)
Withdrawal from the University (p. 51)

Registration Procedures

Academic Advising (p. 47)

Adding Courses After Late Registration (p. 48)

Cancellation of Enrollment (p. 51)

Dropping Courses (p. 50)

English Language Assessment Procedure (p. 51)

Enrollment in Graduate Courses (p. 48)

Graduation Expectations (p. 47)

Late Registration (p. 48)

Limitation on Attempting Gateway Courses (p. 50)

Maximum Hours of Enrollment in Summer Terms (p. 49)
Orientation (p. 47)
Registration for Classes (p. 48)
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» Texas Success Initiative (p. 51)
» Three-Attempt Rule (p. 49)
» Undergraduate Credit Limitation (p. 49)

Orientation

All new students, whether freshmen, freshman transfer (1 to 29 credit
hours earned), or transfer (30 or more credit hours earned), are required
to participate in new student orientation. These students are not allowed
to register for classes without first completing orientation. Freshman
students are required to attend an on-campus “Roadrunner Roundup”
orientation session, while transfer students may opt to complete their
orientation through UTSA's online Transfer Roundup program. The Office
of Orientation and Family Programs (http://www.utsa.edu/orientation)
assists UTSA'’s freshmen, freshman-transfer, and transfer students in
fulfilling this orientation requirement. All programs afford students the
opportunity to meet with an academic advisor and register for classes, as
well as learn about campus services, resources, and student activities.
UTSA Family Orientation gives family members an introduction to UTSA
by focusing on student academic success, student life, and Roadrunner
spirit and traditions.

Graduation Expectations

The State of Texas, The University of Texas System, and The University
of Texas at San Antonio are concerned about the excessive number

of years that today’s students spend in institutions of higher education
pursuing undergraduate degrees. UTSA is seeking ways to encourage
students to graduate in a timely manner by considering certain incentives
and removing needless barriers.

UTSA expects students to graduate in a timely fashion and strongly
encourages its undergraduates to set their goals to complete their
baccalaureate degrees in four years, or if that is not feasible, in no more
than six years. Students who make small sacrifices now to devote as
much attention as possible to their academic endeavors in order to
achieve timely graduation will realize significant benefits in the future.
Students should contact their assigned academic advisor to discuss

the benefits of timely graduation (http://utsa.edu/moneymatters/cost/
graduating.html).

Academic Advising

UTSA views sound academic advising as a significant responsibility in
educating its students. Employing developmental advising principles,
UTSA academic advisors offer academic advising and guidance to
empower students to realize their full potential. For this reason, each
student is assigned to a particular professional academic advisor so

the student can establish a strong mentoring relationship with her

or his advisor, whom he or she may consult on all academic and
curricular issues. Each advisor has a caseload of students which

allows the advisor to be knowledgeable about their students’ strengths,
weaknesses, and preferences. Students should be comfortable and
confident in the advice given them by their advisors, and know the advice
they receive will be consistent and accurate. Students are encouraged to
develop mentoring relationships with faculty for additional information and
support.

Students are ultimately responsible for knowing and meeting degree
requirements, for enrolling in appropriate courses to ensure orderly
and timely completion of their degree programs, and for following
the rules and policies of UTSA as found in the catalog, the current
UTSA Information Bulletin, and the online schedule of classes. Each
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professional advisor sees students concerning all matters related to their
academic status, such as progress toward degree completion, graduation
status, academic warning, academic probation, academic dismissal, and
changing majors. Students who are on academic warning or academic
probation for the first time or who are reinstated after academic dismissal
or with a Texas Success Initiative (TSI) deficiency are required to be
advised, and holds are placed on their registration records to ensure that
the student meets with the advisor. Students may also be required to
meet with an advisor to obtain approval to register for restricted courses.

Frequent advisor contact provides students with current academic
information and promotes progress toward educational goals. All
students, regardless of classification or major, accepted into the Honors
College (http://honors.utsa.edu) are advised through the Honors College.
In some cases, a student may be advised by more than one advising
component.

All academic advising is organized into the following components:

Academic Major Advising: Downtown, Arts and Humanities, Social
Sciences, Interdisciplinary Education, Business Studies, Engineering,
Life and Health Sciences, Mathematical and Physical Sciences

Student Placement Advising (includes students without declared
majors; CAP students)

Pre-Professional Advising: Health Professions, Pre-Law

Honors
Athletics
Teacher Certification

Students may need to consult with advisors in the Athletics program,
secondary teacher certification, or Health Professions Office if they are
student-athletes, are seeking teacher certification at the secondary level,
or are pursuing a career in the health professions.

All UTSA undergraduates are required to meet with their assigned
academic advisors no later than the first semester of their sophomore
year and develop a filed degree plan, utilizing the planner component
of Degree Works, showing semester-by-semester course selections
and expected graduation dates. A registration hold will be placed on the
records of each undergraduate who has earned 45 or more semester
credit hours and has not met with their assigned advisor and filed a
degree plan with an anticipated graduation date. Undergraduates are
expected to follow this filed degree plan in Degree Works and meet with
their advisor regularly when they deviate from the plan or have a change
in academic standing, to ensure they stay on track for timely progress
toward graduation.

In addition, students are required to meet with their academic advisors to
complete a pre-graduation degree audit before they meet 90 semester
credit hours toward their degree. The pre-graduation audit is intended

to inform the student about which courses are still needed to graduate,
ensure that all courses needed for graduation are included in the
student’s filed degree plan, and identify required prerequisites which are
missing and whether scheduling accommodations are necessary. Holds
may be placed on the records of each undergraduate who has earned 90
or more semester credit hours but has not completed a pre-graduation
degree audit.

Undergraduates are urged to monitor their progress toward their

degrees by using the online degree evaluation system, Degree Works,
available through ASAP (Automated Student Access Program) (https:/
asap.utsa.edu). Degree Works is the degree auditing/checking system
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within Banner. Students are able to run a degree evaluation in the
Student Services area of ASAP.

Registration for Classes

Students who attend classes at UTSA must be officially registered

or approved to audit a course. Registration instructions are online

each semester in ASAP (https://asap.utsa.edu). Questions regarding
registration should be directed to the One Stop Enroliment Center or the
Office of the Registrar (http://utsa.edu/registrar).

UTSA does not guarantee the availability of particular courses or
sections, and admission to classes is permitted only until the maximum
number of students allowable in any section has been reached. UTSA
reserves the right to cancel any course or section in which the number of
registrants does not warrant its continuation.

A student is not permitted to register for classes offered in two
consecutive time periods on different campuses, one at the Main Campus
and the other at the Downtown Campus, unless there is at least a 40-
minute period of time between the end of the first class and the beginning
of the second class or the student has received special permission

from the Dean of the college of his or her major to register for the two
consecutive classes.

Late Registration

Late registration permits students who have been admitted to UTSA

to register for classes during an allotted time just prior to and at the
beginning of the semester as indicated in the online registration calendar
(https://asap.utsa.edu/terms.htm) each semester. Since many courses
will have been closed at capacity, late registrants may need to select their
courses from a reduced schedule. Students are not permitted to register
after the close of the late registration period, except in extenuating
circumstances. See the section “Adding Courses After Late Registration.”

Adding Courses After Late Registration

Adding a course after the Late Registration period requires the approval
of the course instructor and the chair of the department offering the
course. After the Census Date in any semester, students may not add
courses except in extremely rare and extenuating circumstances as
approved by the Dean of the college offering the course and by the Dean
of University College for undergraduate courses.

Appeals to add a course after Census Date must have final approvals
and be processed through the One Stop Enrollment Center no later
than one month after Census Date for long Fall and Spring semesters
or one week after Census Date for shorter terms of Summer, Fall and
Spring semesters. For information on Census Date and deadlines for
adding classes, students should refer to the Academic Calendar or
the registration calendar online (https://asap.utsa.edu/terms.htm) each
semester.

Enrollment in Graduate Courses
For Undergraduate Credit

An undergraduate student with a cumulative grade point average of

3.0 or higher may enroll in a graduate course and apply the credits
earned to an undergraduate degree after obtaining approval from

the student’s academic advisor, the instructor of the course, and

the chair of the department offering the course. Approval forms are
available on the Office of the Registrar website (http://utsa.edu/registrar/
forms.html#registration). All approvals must be obtained and the



form filed by the time of registration. Students are encouraged to
begin collecting the appropriate authorizations before the start of the
registration period.

For Graduate Credit

An undergraduate student with a cumulative grade point average of

3.0 or higher and lacking no more than 12 semester credit hours for

graduation may enroll in a graduate course and earn graduate credit
under the following conditions:

1. All hours required for the student’s undergraduate degree must be
completed in the term in which the graduate course is being taken.

2. In order to earn graduate credit, the student must graduate at the end
of the semester in which the course(s) is taken; otherwise, the course
counts as undergraduate credit.

3. If graduate credit is earned, the semester credit hours are not
considered part of the baccalaureate degree program.

4. The student must obtain permission from the student’'s academic
advisor, the instructor of the course, and the chair of the department
offering the course. Approval forms are available on the Office of the
Registrar website (http://utsa.edu/registrar/forms.html#registration).
The form must be filed by the time of registration. Students are
encouraged to begin seeking appropriate authorizations before the
registration period.

An undergraduate student with a cumulative grade point average of

3.0 or higher and lacking no more than 30 semester credit hours for

graduation may enroll in a graduate course and earn graduate credit
under the following conditions:

1. The student is in good academic standing in an accelerated bachelor/
master’s degree program or is in good academic standing in the
Honors College.

2. If graduate credit is earned, the semester credit hours are not
considered part of the baccalaureate degree program.

3. The student must obtain permission from the student’s academic
advisor, the instructor of the course, and the chair of the department
offering the course. Approval forms are available on the Office of the
Registrar website (http://utsa.edu/registrar/forms.html#registration).
The form must be filed by the time of registration. Students are
encouraged to begin seeking appropriate authorizations before the
registration period.

Maximum Hours of Enrollment in Summer
Terms

The Texas Higher Education Coordinating Board sets limits on the
number of semester credit hours in which a student may enroll during a
semester where the courses are offered in a shortened format. Therefore,
students may enroll in no more than 3 semester credit hours in a three-
week summer term, no more than 4 semester credit hours in a four-
week summer term, no more than 6 semester credit hours in a five-

week summer term, and no more than 12 semester credit hours in a ten-
week summer term. In particular, a student may enroll in no more than 3
semester credit hours in a three-week mini-mester.

A student may enroll in no more than 15 semester credit hours during an
entire Summer Semester, regardless of the combination of terms.
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Undergraduate Credit Limitation

Section 54.014 (http://www.statutes.legis.state.tx.us/Docs/ED/htm/
ED.54.htm#54014) of the Texas Education Code was amended during
the 76th legislative session to allow institutions of higher education to
charge a higher tuition rate to resident students for semester credit
hours attempted in excess of 45 semester credit hours above those
required for completion of a degree program. The law applies only to
new undergraduate resident students beginning in Fall 1999 or later. The
79th legislative session reduced the semester-credit-hour limitation to 30
semester credit hours for all new undergraduate resident students who
enroll for the first time in Fall 2006 or thereafter.

The 45 (or 30) hours include courses which are repeated, duplicated, or
courses for which the student received a grade of “W.” Although the law
allows some exclusions, hours for courses passed, failed, withdrawn,
and dropped are counted in the 45 (or 30) hours if the student took them
while paying resident tuition at a public institution in Texas. Students are
encouraged to seek academic advising and to follow the official degree
plan in the approved catalog of graduation.

Resident undergraduate students who initially enrolled during or after

the Fall 1999 Semester and who enroll in courses in excess of 45
semester credit hours above those required for completion of their
degree program will be assessed an additional charge of $441.55 per
semester credit hour. Effective Fall 2006, all new undergraduate resident
students will be assessed the higher tuition rate for semester credit hours
attempted in excess of 30 semester credit hours above those required
for completion of a degree. Students with questions or who wish to
appeal this policy due to extenuating circumstances should contact their
assigned academic advisor.

Three-Attempt Rule

The Texas Legislature enacted legislation that does not allow universities
to receive state funding for courses containing the same content
attempted by a student more than twice at the same Texas state-
supported institution of higher education. This regulation not only includes
completing a class more than twice, but also includes classes where
grades of “W” were earned by withdrawing from classes or dropping a
class after the official semester Census Date (see the online registration
calendar (https://asap.utsa.edu/terms.htm) for specific Census Dates for
each semester).

There is now a monetary benefit if students complete classes prior to
the third attempt; therefore, it is imperative that students make every
effort to complete courses successfully the first time. Upon the third

or subsequent attempt to take the same course at UTSA, a surcharge
per semester credit hour will be assessed by UTSA for courses that

fall into this category. This surcharge will be in addition to the regular
in-state per semester credit hour tuition rate. Current tuition, fees, and
charges schedules can be accessed on the Fiscal Services website
(http://www.utsa.edu/fiscalservices). The three-attempt rule applies to all
undergraduate students; however, out-of-state students who pay the out-
of-state rate would not be subject to the surcharge; out-of-state students
with fee waivers or who are exempt from paying the out-of-state rate
would be assessed the surcharge at the same rate as in-state students.

The Texas Legislature has mandated that students be held accountable
for any courses they have taken beginning with the Fall 2002 Semester
(this means that the “course count” begins with courses taken or
dropped after Census Date beginning with the Fall 2002 Semester).
However, certain classes will be exempt from this rule, such as
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independent study, special topics courses with differing content, and
developmental and remedial courses up to the 18-semester-credit-hour
limit established by the Texas Higher Education Coordinating Board (19
Texas Administrative Code, 8 13.106 (http://texreg.sos.state.tx.us/public/
readtac$ext.ViewTAC?tac_view=5&ti=19&pt=1&ch=13&sch=F&rl=Y)).
Students who, in their final semester or term prior to graduation, must
repeat one or more previously completed courses for the third or more
times in order to meet graduation requirements, will be exempt from
paying higher tuition for the repeated course(s) only in the semester

or term prior to graduation and shall be permitted the exemption from
paying higher tuition for the repeated course(s) for only one semester.
Those students wishing to apply for this exemption need to go through
the appeal process described below.

An undergraduate student wishing to appeal a charge because of the
three-attempt rule may complete an appeal form available in the office of
the student's assigned academic advisor.

Limitation on Attempting Gateway
Courses

Many UTSA majors have designated certain courses as Gateway
Courses. Gateway Courses are generally courses that are necessary
for students to progress through their chosen major and are usually
those courses which contain material in which a student needs a clear-
cut comprehension in order to be successful in completing other course
requirements for the major. That is, Gateway Courses often determine
whether a student is a suitable candidate to pursue the indicated major.

In order to promote student success and to help ensure that students
are choosing majors that are appropriate for their aptitudes and skills,

a UTSA student may attempt a Gateway Course for his or her major at
most twice. If the student does not successfully complete a Gateway
course in two attempts, then the student is required to change his or
her major to a different major. Successfully completing a Gateway
Course means achieving a grade in the course required by the major.
For instance, if the major requires that all of the courses required for the
major must be completed with a grade of “C-" or above, then successful
completion of a Gateway Course for that major means receiving a
grade of “C-" or higher in the course. However, receiving a grade of
“CR” through the “Challenging a UTSA Course” process or the “UTSA
Competency Examination” process will be regarded as successfully
completing a Gateway Course. For the purpose of this policy, dropping
a course with a grade of “W” or taking an equivalent course at another
institution of higher education counts as an attempt at taking the course.

A student should consult the UTSA Undergraduate Catalog or contact
his or her assigned academic advisor for a list of the Gateway Courses
designated for the major.

Dropping Courses

Undergraduate students may drop courses from their schedules for a
limited time each semester. The online registration calendar for each
semester indicates the deadlines for students to drop courses.

Courses officially dropped on or before the Census Date do not appear
on a student’s transcript. See the online registration calendar (https://
asap.utsa.edu/terms.htm) each semester for the Census Dates.

Students who drop courses between the Census Date and the Automatic
“W” Date have a record of the courses on their transcripts with an
automatic grade of “W.”

50 | 09/13/16

Automatic "W" Date for
Undergraduate Students
The end of the ninth week of
classes.

Fall or Spring Semesters

The end of the third week of classes
for a five-week Summer term,

and the end of the sixth week of
classes for a ten-week Summer
term. Appropriate adjustments are
made for the Automatic "W" Date
for shorter Summer terms (see the
online registration calendar).

Summer Terms

It is the student’s responsibility to drop a course by the appropriate
deadline. If a student fails to drop a course, even if the student does not
attend the course, he or she will receive a grade of “F” in the class.

Faculty and staff will not drop a student from a course automatically for
nonattendance; the student must initiate the process and complete any
necessary steps to ensure that the class is dropped.

Students may be administratively dropped from courses for failure to
attend certain laboratory courses in the first class week, for failure to
attend or participate in developmental courses, for failure to complete
course prerequisites prior to the start of the semester, or when courses
are canceled. Students cannot assume, however, that they will be
automatically dropped from any class for failure to attend or failure to pay
tuition and fees. Students are responsible for checking their schedules
on ASAP and for checking their myUTSAmail e-mail accounts or their
preferred e-mail accounts designated in ASAP to determine if they have
been dropped from a class.

After the Automatic “W” Date, an undergraduate student may not

drop a course except with the approval of the Dean of the college in
which the course is offered and then only for urgent and substantiated,
nonacademic reasons. Students who want to drop all classes after

the semester begins should refer to the section “Withdrawal from the
University (p. 51)” in this chapter.

Refer to the sections “Undergraduate Credit Limitation (p. 49)” and
“Three-Attempt Rule (p. 49)” in this chapter for information about the
financial consequences of receiving “W” grades.

Six-Drop Policy

Effective Fall 2007, the legislated and enacted six-drop policy limits
each student to drop no more than six courses throughout his or her
undergraduate college career at Texas public institutions of higher
education. Under Section 51.907 (http://www.statutes.legis.state.tx.us/
Docs/ED/htm/ED.51.htm#51907) of the Texas Education Code, “an
institution of higher education may not permit a student to drop more
than six courses, including any course a transfer student has dropped at
another institution of higher education.”

The statute applies to students who enroll in a public institution of higher
education as first-time undergraduates in Fall 2007 or later. Any course
that a student drops is counted toward the six-course limit if:

1. the student was able to drop the course without receiving a grade or
incurring an academic penalty
(for courses taken at UTSA, this means the student was able to drop
the course without receiving a grade of “A+,” “A,” “A-," “B+,” “B,” “B-,"
“C+,"“C,” “C-,” “D+,” “D,” “D-," “F,” “CR,” “NC,” or “IN,” but did receive
a grade of “W"” for the course which results in no academic penalty);



2. the student’s transcript indicates or will indicate that the student was
enrolled in the course; and

3. the student is not dropping the course in order to withdraw from the
institution.

This would not include courses dropped before the semester begins or
before the Census Date.

There are exemptions that may allow a student to drop a course

without having it count against the six-drop limit, but it is the student’s
responsibility to demonstrate good cause. A Student Petition for a Course
Drop Exemption to the Six-Drop Policy form may be obtained from the
student’s assigned academic advisor. Students who petition for an
exemption are encouraged to do so as soon as possible after dropping
the course for which the exemption is requested.

This statute applies across Texas public institutions, and procedures for
implementation may vary among institutions. A UTSA student affected
by this statute that has attended or plans to attend another institution of
higher education should become familiar with that institution’s policies on
dropping courses.

Cancellation of Enrollment

Students who fail to fulfill admission, registration, or financial
requirements or who otherwise fail to adhere to academic regulations
may have their enrollment for the semester canceled. Students may apply
for readmission for a subsequent semester provided they have resolved
the cause of cancellation.

English Language Assessment Procedure

The English Language Assessment Procedure (ELAP) is a mandatory
UTSA assessment for incoming international students whose Test

of English as a Foreign Language (TOEFL) scores are between 500
and 600 (paper version) or 61 and 100 (Internet version). ELAP tests
academic language skills in the areas of reading, writing, listening, and
speaking. The test is administered during orientation week at no charge
to the student. A registration hold is placed on students until the test is
successfully completed.

Students who are required to take English for International Students
(EIS) classes and do not register for them or drop them before they are
successfully completed will be withdrawn from the University and will
jeopardize their visa status. Once students successfully complete the EIS
classes, the registration hold is removed from their record.

Texas Success Initiative

The Texas Success Initiative (TSI) is a program designed to ensure
college readiness of students entering Texas public institutions of higher
education. Entering undergraduate students, unless exempt, must take
the Texas Success Initiative Assessment to determine their readiness

to enroll in entry-level academic coursework at the university. For those
students who are not yet ready to enroll in that coursework, the University
must provide advising and educational support necessary to assist them
in achieving college success.

The University offers developmental education courses in certain
academic areas for students with deficiencies as identified by the Texas
Success Initiative Assessment. Developmental education courses cannot
be used as degree credit. All developmental education courses are
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graded on a credit/no-credit basis and will not be included in the student’s
grade point average.

Students deemed college ready by the TSI may enroll in any UTSA entry-
level course including those entry-level courses in mathematics, reading,
and writing listed in the UTSA Developmental Education Plan. College
ready students may enroll in non-entry level courses if they meet the
prerequisites or satisfactorily complete placement tests.

More information regarding the Texas Success Initiative, including
exemptions, may be found by visiting the student’s assigned academic
advisor and on the Texas Success Initiative website (http://utsa.edu/
success/tsi.html).

Auditing Courses

UTSA students and nonstudents who wish to audit a course may do
so with the approval of the instructor and the chair of the department in
which the course is offered, provided there is space in the classroom
after all registered students have been accommodated. The minimum
enrollment in a course must be reached without auditors.

Audit forms are accepted the first day of class through the 12th day of
class (census day). No forms will be accepted past this date. Auditing
entitles a student to listen and observe. Participation of an auditor in class
is at the discretion of the instructor. No UTSA credit is granted for courses
that are audited; no official record is made of enroliment in classes

on an audit basis. Due to the format of studio/laboratory use, auditors

are not approved for art courses. Students not enrolled in courses at

the University are not allowed to audit courses that require the use of

the University computing system, with the exception of the Learning
Management System (i.e., Blackboard).

All auditors must submit a signed Audit Course Form (http://utsa.edu/
registrar/forms.html#registration) to the Office of the Registrar, no sooner
than the first day of class. A UTSA student pays an auditing fee of $25
per course. Auditors who are not registered UTSA students must pay

an auditing fee of $50 per course. Persons over 65 years of age are
permitted to audit without paying an auditing fee.

Permission to audit must be obtained and fees paid beginning the first
day of class through the Census Date. Students who register for a course
and later want to change the course to an audit must officially drop that
course before submitting an Audit Course Form.

Nonstudent auditors who want library privileges may receive them
through the Community Borrowing Program. More information is available
at http://lib.utsa.edu or at the UTSA Library front desk on the 3rd floor of
the John Peace Library building.

Nonstudent auditors who want UTSA parking privileges must register
their vehicles and purchase a parking permit. To purchase a parking
permit, nonstudent auditors should go to the Parking and Transportation
Services office in the Multidisciplinary Studies Building, first floor, with
their validated Audit Course Form.

Withdrawal from the University

Undergraduate students, other than athletes, international students,
and students on financial aid who find it necessary to withdraw from the
University may do so via ASAP (https://asap.utsa.edu) during long Fall
and Spring semesters. During Summer terms, all students must submit
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a withdrawal form to the One Stop Enrollment Center. The withdrawal
form is available on the Office of the Registrar website (http://utsa.edu/
registrar/forms.html#registration). Athletes who wish to withdraw from

the University must contact the Office of Academic Services in the
Department of Intercollegiate Athletics; international students who wish
to withdraw from the University must contact the Office of International
Programs. Students on financial aid must withdraw through the One Stop
Enroliment Center.

Undergraduate students who officially withdraw from the University after
Census Date receive grades of “W” in all classes. Undergraduates may
not withdraw from the University later than the third class day preceding
final examinations in the Spring and Fall semesters.

Refer to the sections “Undergraduate Credit Limitation (p. 49)” and
“Three-Attempt Rule (p. 49)” in this chapter for information about the
financial consequences of receiving “W” grades.

Students who withdraw from all classes are subject to the University’s
academic probation and dismissal regulations. Students withdrawing
should refer to the regulations on refunds of tuition and fees, readmission
policies, and requirements for maintaining registration.

Withdrawal for Military Service

A student who withdraws as a result of being called to active military
service may choose

1. to receive a refund of tuition and fees for the semester;

2. if eligible, to be assigned an incomplete (IN) in each course (refer
to Undergraduate Students section “Explanation of Credit, Grading
System, and Symbols (p. 55)"); or

3. at the instructor’s discretion, to receive a final grade in courses where
he or she has completed a substantial amount of coursework and has
demonstrated sufficient mastery of the course material.

As a benefit to those students who withdrew from the University to
perform military service (not including Texas National Guard Training
exercises) and have not attended another institution long enough to
receive grades, UTSA will not require them to requalify for admission.

In order to take advantage of this benefit, the students must request
readmission from the Office of the Registrar within one year of being
released from active military service, and submit in writing a statement
indicating he/she did not attend another university during this time period.
Returning students who have attended another institution long enough to
receive grades, must reapply to the University. A returning student may
be eligible for the same financial assistance provided before the student’s
withdrawal.

Medical Withdrawal from the University

Students are advised to contact Student Health Services (http://utsa.edu/
health) for more information at 210-458-4142.

Mental Health Withdrawal from the
University

Students are advised to contact Counseling Services (http://utsa.edu/
counsel) for more information at 210-458-4140.
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Classification Terms

UTSA undergraduate students are classified according to the following
table:

Number of Semester Credit
Hours Earned

Classification Terms

Lower-division Freshman 0to 29
Lower-division Sophomore 30 to 59
Upper-division Junior 60 to 89
Upper-division Senior 90 or more

Time Status Terms

Number of Credit Hours Enrolled
Per Fall, Spring, or Entire
Summer Semester

Undergraduate Time Status

Full time 12 or more semester credit hours

Three-quarter time 9 to 11 semester credit hours

Half time 6 to 8 semester credit hours

Less-than-half time Fewer than 6 semester credit hours

Although undergraduates enrolled in 12 or more semester credit hours
in a fall, spring, or entire summer semester are considered full time
students, in order for students to meet UTSA'’s expectation of a timely
graduation, the university expects its undergraduates to routinely enroll
in at least 15 semester credit hours each fall and spring semester of
enroliment, and to earn at least 30 semester credit hours each academic
year.

Verification of Enrollment and Degree

UTSA student enroliment and degree verifications are reported by the
National Student Clearinghouse (http://www.studentclearinghouse.org)
(NSC). For students on financial aid this means that UTSA electronically
submits enrollment verification statuses to the NSC at several key periods
during the semester to keep their enrollment status up to date with loan
guarantors, services, or lenders. The NSC also provides enrollment
status and deferment information to the Department of Education’s
National Student Loan Data System. This service provides for more
efficient processing of enroliment information for financial aid loans.

The NSC also provides enrollment and degree verification for nonlending
institutions, such as travel agencies, health care companies, and
prospective employers. Students who do not want to have their directory
information, such as enrollment and degree status, verified in this manner
should contact the Office of the Registrar to request that this information
be kept confidential.

Students have the ability to request their own enrollment certificate for a
health insurer or other company that requires proof of enroliment. This is
done through ASAP by selecting the Student Services tab after log in.



Transcripts

Official transcripts of all coursework taken at UTSA may be requested at
the One Stop Enroliment Center or online at: https://transcript.utsa.edu/.

While enrolled at UTSA, students who attend other colleges are required
to submit official academic transcripts to the Office of Admissions

from every college attended at the end of the semester during which
coursework was undertaken, even if courses have been withdrawn.

This includes concurrent enrollment while attending UTSA. Failure to

do so may result in the rejection of the transcript request, cancellation

of enrollment, permanent dismissal from UTSA, or other appropriate
disciplinary action. Transcripts from other institutions submitted to UTSA
become the property of the University and are not reproduced or mailed
to other institutions, agencies, or individuals as an official transcript.

Official transcripts will not be issued for students who have a financial
obligation or other commitment outstanding to the University until the
obligation is cleared.

Reverse Transfer

Students who transfer to The University of Texas at San Antonio from

a Community College in Texas are able to complete their associate
degree requirements at UTSA. Credits a student earns working toward a
bachelor's degree at UTSA are sent back to a community college to fulfill
requirements for an associate's degree.

All students are given the opportunity to participate in reverse transfer
agreements between community colleges and senior colleges in Texas
when they apply or re-apply for admission as freshmen or as transfer
students to UTSA. They may be asked to renew their interest to comply
with FERPA guidelines for issuing transcripts to a community college.
This is dependent on the time that may elapse from the indication of initial
interest to when the required 30 hours earned at the junior college and
the additional hours completed at the senior college total 66 required for
the awarding of the associate's degree.

The Reverse Transfer agreement allows students to reverse transfer
by combining their community college and university credits to receive
an associate's degree even after they have transferred to a four year
university.

To be eligible, students enrolled at a university must meet the following
criteria:

Transferred to the university in Fall 2011 or a subsequent semester

Transferred from or previously attended a lower-division institution of
higher education (a community college or junior college)

Earned at least 30 credit hours for coursework successfully
completed at the lower division institution of higher education

The 30 credit hours must have been earned at a single lower division
institution of higher education

Has earned a cumulative total of at least 66 credit hours for
coursework

Students may log in to ASAP in order to grant UTSA permission
to send their UTSA transcript to the lower division institution they
previously attended

Release of Academic Records

All official certifications with regard to the academic performance or status
of a student or former student of UTSA are made by the Office of the
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Registrar. A Letter of Degree Completion may be provided by a student’s
assigned academic advisor.

UTSA transcripts and other information from a student’'s academic
record are released by the Office of the Registrar only upon written
request from the student or other person authorized by law under the
Family Educational Rights and Privacy Act (FERPA) of 1974. Exceptions
may be made in response to a subpoena or court order, under other
circumstances as allowed under FERPA, or as provided in the policy on
releasing directory information set forth in Administrative Policies and
Procedures (p. 72) of this bulletin.

Catalog of Graduation

Undergraduate students have six years from their semester of original
registration to complete a degree program under the catalog in effect
when they initially registered. A student may choose a subsequent
catalog under which to complete graduation requirements, provided the
student completed at least one course during a semester in which the
selected catalog was in effect with a letter grade other than “W,” “NR,”
or “F.” The student must complete all degree requirements under the
subsequent catalog.

Choosing a new catalog begins a new four-year time limit. Students who
graduate under one catalog and begin a second degree must begin the
new degree under the catalog in effect at that time with a four-year time
limit to complete the second degree under that catalog. A student must
have an approved catalog at the time an application for graduation is
filed. All continuing students requesting a catalog change must do so
through their assigned advisor.

Change of Major, Degree, or
Classification

Undergraduate students requesting to change majors or programs

of study must do so through their assigned academic advisor. The
change is not official until the advisor reviews and approves the request,
preferably with the student, and makes the change in the Student
Information System. Changes of major are effective immediately. An
undergraduate student may declare up to two majors.

Some majors have specific requirements for admission to their programs.
Students should consult their academic advisor for additional information
before changing majors.

Students may voluntarily change their program of study, which includes
majors, minors, concentrations, degree type, and so forth, up to the
completion of 75 semester credit hours earned (not including dual
credit, Advanced Placement (AP) credit, or other college credits earned
while in high school). After earning 75 or more semester credit hours

of college-level work, students may make changes to their program of
study only with the approval of their assigned academic advisor and
only if the changes will not delay graduation by adding additional hours
or semesters to those already needed under the current program of
study. For any changes in the program of study not approved by the
academic advisor, students may appeal through the academic advisor to
the appropriate dean.

Students may submit classification changes to their status as degree-
seeking to non-degree-seeking at the Enrollment Services Center.

The classification change form is available on the Office of Admissions
website and the Office of the Registrar website (http://utsa.edu/registrar/
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forms.html#misc). These changes, if approved by the Office of the
Registrar, will be effective immediately up to Census Date.

Non-degree-seeking students desiring to be regular degree-seeking
students must reapply for admission and meet the same admission
requirements as those listed for transfer students. Applications must be
submitted in accordance with the application dates stated in this bulletin.
Students wishing to change status from degree-seeking to non-degree-
seeking will not have previous college transfer credit posted to the UTSA
academic transcript, will not be eligible for financial aid, and do not have
priority registration.

Change of Name

A student’s name on official records at UTSA is the name under which
the student applied for admission, unless a Name and ID Number
Change Form (http://www.utsa.edu/registrar/forms.html#misc) has been
processed through the Office of the Registrar. The official University
transcript will carry the current name and the most immediate previous
name, if any. Name and ID Number Change Forms should be supported
by appropriate legal documentation.

Change of Address

Currently enrolled students who have changed their addresses should
change their mailing address with the University by accessing ASAP
(https://asap.utsa.edu) and following the instructions. Official notification
of change of address is necessary for proper identification of student
records and for accurate mailing of correspondence and information
pertaining to graduation requirements. Students who are applying for
graduation will specify on the Application for Graduation the address
where their diploma is to be mailed. This does not change the official
mailing address with the University.

Courses

Internet Access to Course Information
and Syllabi

Information on undergraduate classroom courses offered for credit by
the University, including course syllabi and faculty curriculum vitae for
each instructor, can be found on the UTSA Bluebook website (https:/
bluebook.utsa.edu).

Course Numbering System

All courses are designated by four-digit numbers following a two- or
three-letter abbreviation of the subject of the course. The first digit
indicates the level of the course. Courses beginning with “0” are
developmental education courses and may not be counted toward a
degree. Courses beginning with “1” or “2” are lower-division (freshman
and sophomore level). Courses beginning with “3” or “4” are upper-
division (junior and senior level). Courses beginning with a “5” or higher
are graduate-level courses.

The second and third digits in the course numbers are used within the
colleges by each department to distinguish individual courses. The fourth
digit indicates the semester-credit-hour value of each course.

The number of lecture and laboratory contact hours per week are
provided in parentheses in the course description sections of the
UTSA Undergraduate Catalog (http://catalog.utsa.edu/undergraduate)
and Graduate Catalog (http://catalog.utsa.edu/graduate) immediately
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following the course number and title. For example, (3-0) indicates three
hours of lecture and zero hours of laboratory per week.

Common Course Numbering

UTSA is a participant in the Texas Common Course Numbering System
(TCCNS). This system provides a standard set of course descriptions to
aid in the transfer of lower-division academic courses among colleges
and universities in Texas. Most community colleges in Texas have
adopted the TCCNS as their course numbering system; others cross-
reference their courses with the TCCNS. Common courses are identified
in the UTSA Undergraduate Catalog by a common TCCNS designation
composed of a four-character discipline identifier and a four-digit course
number.

Prerequisites

Prerequisites are stated for many courses listed in the UTSA
Undergraduate Catalog. Prerequisites advise students of the background
expected of all students in the course. It is the student’s responsibility to
be sure that all prerequisites are met before enrolling in any course. The
prerequisites for courses are those listed in the current undergraduate
catalog.

The UTSA automated registration system through ASAP will screen

for designated prerequisites on all courses. Students are expected to
access the prerequisite course lists through the relevant UTSA website,
as advertised on ASAP Schedule of Classes, prior to registering for the
courses to ensure that prerequisites have been completed appropriately
or are currently in progress.

Under the following conditions, students may request permission
from academic advisors, department chairs, associate deans, and/or
instructors to register without the specified prerequisite in progress,
completed, or posted in the UTSA student record system:

» Students who have prerequisites in progress at other institutions by
providing proof of course registration at the other institution.

» Students who have completed the prerequisite course with a less
than required grade and are repeating the prerequisite course
(course is “in progress”).

» Students who have completed the prerequisite course from another
institution and the course has not yet been evaluated.

» Students who have received substitution approvals.

Students who do not meet the above requirements may be dropped from
the requisite courses.

Students who have registered for the requisite courses with the
prerequisites currently in progress will be reviewed for satisfactory
completion at the end of Fall and Spring Semesters and Summer Terms.
If prerequisites are not completed satisfactorily, the requisite registered
courses will be deleted from their schedules. Students will be notified of
this deletion through their myUTSAmail electronic mail accounts (or the
preferred e-mail account they designated in ASAP).

Extended Education Courses

The Office of Extended Education develops and presents seminars,
online courses, conferences, and programs for the general public,
professionals, governmental agencies, and businesses. It also provides
specialized training to businesses, government agencies, and nonprofit
organizations needing customized programs for their employees. These



courses are not offered for academic credit. For information, contact the
Office of Extended Education (http://utsa.edu/ee).

Distance Learning Courses

Online courses and programs are offered and supported by individual
UT institutions participating in the UT Online Consortium (UTOC).

At the undergraduate level, UTSA does not participate as a host

school. For more information, visit the UTOC website (http://
www.utcoursesonline.org). The Texas Information System (TIS) website
(http://tis.telecampus.utsystem.edu) is the central data hub for UTOC
students. Students should check with their academic advisors to ensure
that enrollments in UTOC courses will satisfy their degree requirements.
For more information, see UT Online Consortium (p. 85) in Academic
Resources of this bulletin or visit the UTOC website.

Independent Study Courses

No more than six hours of independent study courses, regardless of
discipline, will apply toward a degree. Specifically, for baccalaureate
degrees, no more than a total of six hours of independent study courses
will apply to a major and a minor, to a double major, or to concurrent
degrees.

Grades

Academic Grade and Grievance Procedure (p. 58)
Challenging a UTSA Course (p. 57)

Change of Grades (p. 58)

Class Participation Policy (p. 59)

Credit by Examination (p. 56)

Credit/No-Credit Option (p. 57)

Explanation of Credit, Grading System, and Symbols (p. 55)
Grade Reports (p. 58)

Repeating Courses (p. 56)

Explanation of Credit, Grading System,
and Symbols

Hours Attempted

The number of hours attempted is the total number of semester credit
hours for which a student has enrolled and received grades of "A+,"
"A" YA "B+, "B," "B-," "C+," "C," "C-," "D+," "D," "D-," "F," "W," or "CR"
except as provided for repeated courses.

Hours Earned

The hours earned by a student are the number of semester credit hours
in which grades of “A+,” “A,” “A-,” “B+,” “B,” “B-,” “C+,” “C,” “C-,” “D+,” “D,”
“D-,” or “CR” have been received. Refer to the sections “Undergraduate
Credit Limitation (p. 49)” and “Three-Attempt Rule (p. 49)” in this

chapter, for information about the financial consequences of receiving
“W” and “F” grades.

Grade Point Average

The UTSA grade point average (GPA) is determined by dividing the
number of grade points earned at UTSA by the number of for-credit
semester credit hours attempted at UTSA. Credits and grades for work
completed at other institutions, credits earned by examination, or hours
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in which grades of “CR” were earned are not included in the UTSA grade
point average.

GPA calculations on transcripts generated after February 1, 2000,

do not round up but truncate to the second decimal place (example:
3.816 truncates to 3.81 with no rounding). Before that time, grade point
averages were rounded up to 1 one-hundredth of a point.

Credit courses taken through the UT Online Consortium (UTOC) count
as transfer credit and apply to a UTSA degree as determined by the
student’s academic advisor. At the undergraduate level, UTSA does not
participate in UTOC as a host school.

Grade Points and Symbols
The following table explains UTSA grade symbols.

Grade Symbol Grade Points Meaning of Grade

Symbol

A+ 4.00 Outstanding and

Noteworthy
A 4.00
A- 3.67
B+ 3.33
B 3.00
B- 2.67
C+ 2.33
© 2.00
C- 1.67
D+ 1.33

Outstanding

Excellent

Well Above Average
Above Average

Slightly Above Average
Average

Slightly Below Average
Below Average

Well Below Average but
Passing (see credit/no-
credit grading policy)

D 1.00 Well Below Average but
Passing (see credit/no-
credit grading policy)

D- 0.67 Well Below Average but
Passing (see credit/no-
credit grading policy)

F 0 Failure

CR 0 Credit. Indicates
successful credit

by examination or
credit received under
the credit/no-credit
requirement or option.

NC 0 No Credit. Indicates
unsuccessful credit
by examination or no
credit received under
the credit/no-credit
requirement or option.
Withdrawal. Indicates
that the student
dropped the course
or withdrew from the
University.
Incomplete. Assigned
at the discretion of the
instructor; see below.
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NR 0 No Report. Assigned
only by the Registrar
when unusual
circumstances do not
allow a student’s grade
to be entered by the
deadline for processing
grades. It is replaced
with the official grade
as soon as possible.

EX 0 Expelled

Incomplete

The grade “IN” is given by an instructor to indicate that some part of the
work of a student in a course has, for good reason, not been completed,
while the remainder of the student’s work in the course was satisfactorily
completed. The Incomplete allows a student to complete the course
without repeating it. In order to remove a grade of incomplete in a class, a
student cannot re-take the course; the original class where the “IN” grade
was received must be completed with a grade. A grade of Incomplete
may not be assigned when a definite grade can be given for the work
done. The student must have been in attendance at least three-fourths of
the semester to receive a grade of “IN.”

Whenever a grade of Incomplete is assigned, the instructor is required
to submit requirements for removal of the Incomplete. During the regular
grading period this is done electronically. After the grade submission
deadline, a Requirements for Removal of Incomplete form must be
submitted with a Change of Grade form to the Dean’s office. The Dean’s
office will then submit the forms to the Office of the Registrar.

In undergraduate courses, incomplete work must be made up no later
than the end of the final examination period one year from the semester
the Incomplete was received and before the student’s graduation. If the
work is not completed within this time, the “IN” is automatically changed
to a grade of “F” or “NC.”

Under no circumstances will grades be changed after one calendar
year.

Repeating Courses

The policy for repeating courses, as stated below, only applies to courses
completed and repeated at UTSA.

Courses That May Be Repeated Not
Considered a Duplicate Course

Certain courses in the catalog state in their course description that they
“may be repeated for credit.” These are the only courses where repeating
is not a duplication. All semester credit hours and grade points from

each of these courses taken are included in the student’s record, in the
number of hours earned at UTSA, and the student’s grade point average
calculation.

Courses That May Be Repeated to Improve a
Grade

Students may only repeat a course for credit in which they received
a grade of “D+,” “D,” “D-,” or “F.” Credit can be counted for only one
of these courses. Receipt of a higher grade in a repeated course
in a subsequent semester does not alter the student's academic
standing in the semester when the original grade was earned.
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Students may repeat any course in which they received a grade of “NC”
in order to improve their grade; however, this does not alter the student’s
overall grade point average.

If a student repeats a course in which he or she received a grade of “D
+,”“D,” “D-,” or “F” and receives a higher grade, the semester credit
hours from the original grade of “D+,” “D,” “D-,” or “F" are excluded from
the student’s grade point average. Only the semester credit hours from
the higher grade are used in calculating the grade point average. If the
student earns the same grade or a lower grade, then the repeated course
grade is not used in computing the grade point average. The repeated
course is marked as excluded on the student’s official record. All grades
remain on the student’s official academic record. This course repeat
policy became effective Fall 2009.

Limitations on Repeating Courses to Improve a
Grade

An undergraduate student may repeat an individual course only once

in an attempt to improve a grade, and may repeat at most four courses
in attempts to improve grades. For a course in which a student has
received two grades of "D+,” “D,” “D-,” or “F,” all grades earned in any
subsequent enroliments in the course will be included in the computation
of the student’s grade point average. For a student who already has four
total attempts at repeating courses to improve grades, all grades earned
in any subsequent enroliments in which the student already has received
grades of “D+,” “D,” “D-,” or “F” will be used in the computation of the
grade point average.

Courses That May Not Be Repeated to
Improve a Grade

If a student repeats a course in which a grade of “A+,” “A,” “A-,” “B+,”
“B,” “B-,” “C+,” “C,” “C-,” or “CR” was earned, and the course description
does not indicate that the course “may be repeated for credit,” then the
repeated course is marked as a duplication and the grade and semester
credit hours for the repeated course are not used in the calculation of the
student’s grade point average or the number of hours earned at UTSA.

Credit by Examination

A student at UTSA may, through satisfactory performance on a College
Level Examination Program (CLEP), Advanced Placement (AP),
International Baccalaureate (IB), or Defense Activity for Non-Traditional
Education Support (DANTES) examinations, show knowledge of

the content of an undergraduate course and be awarded credit by
examination for that course. Credit by examination may be used to satisfy
Core Curriculum and specific degree requirements unless specified
otherwise. CLEP, AP, IB, and DANTES examinations do not exist for

all curriculum courses. Students who are interested in finding out more
about these tests may visit the Office of Testing Services website (http://
utsa.edul/testing).

Courses for which students may receive credit by making a passing score
on the appropriate CLEP test are marked on the class schedule in ASAP.

Credit earned by examination may not be used to satisfy minimum
UTSA residence requirements (except for credits earned by challenging
UTSA courses or earned by the UTSA Competency Examination
policy; see the sections on challenging courses (p. 57) and the
competency examination policy). Credit by examination is not included
in the calculation of the student’'s UTSA grade point average. The
symbol “CR” (Credit) is awarded for all credit earned by examination.



Unsuccessful attempts to earn credit by examination do not become part
of the student’s official academic record.

Credit by examination cannot duplicate or repeat credit already earned
for college or university courses. Students are permitted to receive credit
by examination (including CLEP credit) for courses in which they have
received grades of “F,” “NC” or “W” (and have no other grade for those
courses) since these grades do not represent hours earned. Students
may not receive credit for a course for which credit by examination

has already been awarded. It is not necessary to be a UTSA student

to take credit by examination; however, credit is not awarded unless

the individual is a current or former UTSA student, including a newly
admitted and registered UTSA student. Credit for a given exam is
awarded based on the date tested, not undergraduate catalog term. If
the score requirements change prior to a student’s test date, the new
changes are effective for the student’s results. For students who have
earned credits at UTSA, credit by examination is awarded by logging
into the ASAP student account to verify acceptance of each credit, with
the exception of POL 1013 Introduction to American Politics, for which
Advanced Placement (AP) credit or CLEP credit can be earned only after
the student has completed POL 1133 Texas Politics and Society. Other
exceptions for certain course credits can be found in the footnotes below
the UTSA credit table on the Office of Testing Services website.

Information on credit by examination at UTSA is available on the Office
of Testing Services website. It describes the various tests that may be
accepted for credit at the University, the types of tests available, when
and where they are given, their costs, procedures for having test scores
submitted for consideration for credit, the amount of credit that may be
earned, and how to obtain additional information on each test.

Posting Credit Earned By Examination to
Transcripts

UTSA posts credit by examination to a student’s transcript only when the
student expressly requests to have those credits posted. Students should
log into ASAP, select Student Services and click on the link Student
Records. From Student Records select Accept AP/CLEP Credit.

UTSA Competency Examinations

Students enrolled at UTSA may attempt to demonstrate competency

in certain UTSA undergraduate courses by taking UTSA competency

examinations developed by UTSA for those courses. A student

successfully completing a UTSA competency examination in a course

will receive a grade of “CR” (credit) on his or her official academic record.
Unsuccessful attempts to complete competency examinations do not

become part of the student’s official academic record.

Credits earned by successfully completing a UTSA competency
examination apply to degree requirements as though the courses had
been completed in the normal manner, except that since a grade of
“CR” is awarded, such courses are not included in the UTSA grade point
average. These credits are also counted toward the minimum UTSA
residence requirements.

For the list of UTSA courses for which UTSA competency examinations
are available, contact the Office of Testing Services or visit its website:
http://utsa.edul/testing.

Challenging a UTSA Course

Students enrolled at UTSA may “challenge,” or request an examination
in any UTSA undergraduate course for which they have not already
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received credit. Not all courses, however, consist of materials in which
comprehension can be evaluated by means of examination. The option of
whether or not to grant the request rests with the instructor of the course
and may be further limited by policies set by the college in which the
course is offered.

Credits earned by challenging UTSA undergraduate courses by
examination apply to degree requirements as though the courses had
been completed in the normal manner, except that since a grade of

“CR” is awarded, such courses are not included in the UTSA grade point
average. These credits are also counted toward the minimum UTSA
residence requirements. Students may challenge the same UTSA course
only once.

To challenge a UTSA undergraduate course, the student must enroll in
the course and request the challenge examination from the instructor.

A Challenge Examination Request form (http://utsa.edu/registrar/
forms.html#registration) must be filed with the Office of the Registrar,
and the test must be administered within the first three weeks of a Fall or
Spring Semester or the first week of a five- or 10-week Summer Term.

If the student’s performance on the examination is at the grade level of
“C-" or higher, a grade of “CR” is submitted at the end of the semester
by the instructor for the course. Unsuccessful attempts to earn credit
by challenge examination do not become part of the student’s official
academic record.

Students who fail the challenge examination must either drop the course
or complete the course on a regular basis following the evaluation of
the examination for the course challenged. Students who complete
coursework on a credit-by-examination basis are graded on a credit/no-
credit basis. Therefore, if a student elects to complete the course, the
instructor must notify the Office of the Registrar in writing to remove the
credit/no-credit grading option by the Automatic “W” Date.

Students admitted under the Provisional Admission Program may request
to challenge courses by examination in those disciplines to which their
enroliment is restricted. However, credit earned by examination does not
fulfill the minimum of 18 college-level semester credit hours that must be
successfully completed under the Provisional Admission Program.

Credit/No-Credit Option
Mandatory Credit/No-Credit Courses

Some degree programs will require certain courses to be graded on

a mandatory credit/no-credit basis. Such requirements are noted in
UTSA Undergraduate Catalog course descriptions. Programs offering
mandatory credit/no-credit courses will allow a number of such courses to
apply to the major, minor, support work, or free electives, as specified by
each program in its UTSA Undergraduate Catalog degree requirements.

Optional Credit/No-Credit Grading

Undergraduate students are also allowed the option of credit/no-credit
grading in courses that are otherwise subject to regular grading. This
option is provided to encourage undergraduate students to expand their
knowledge of fields outside their major areas of interest. The following
guidelines apply:

* A maximum of 24 semester credit hours may be attempted on an
optional credit/no-credit basis.

» Credit/no-credit courses appear on the permanent record as a grade
of “CR” if the student’s grade is an “A+,” “A,” “A-,” “B+,” “B,” “B-,” “C+,”
“C,” “C-,” “D+,” “D,” or “D-" or as a grade of “NC” if the student’s grade
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is “F.” Neither grade will affect the student’s grade point average at
UTSA. The credit/no-credit grade cannot be changed to a regular
grade once the credit has been awarded.

Students who choose to take the course on an optional credit/
no-credit basis must submit a Credit/No-Credit Option Request

form (http://www.utsa.edu/registrar/forms.html#registration) at the
One Stop Enrollment Center prior to the end of the eighth week

of the Fall and Spring Semesters. Information on deadlines for
Summer Terms or for Fall and Spring Semesters can be found in the
Academic Calendar and in the online registration calendar (https://
asap.utsa.edu/terms.htm) for each semester. After the deadline,
students will not be allowed to add the credit/no-credit option or
remove the option and take the course on a regular basis.

Only free electives may be taken on an optional credit/no-credit
basis. Courses to be applied to the Core Curriculum or to major,
minor, or support work must be taken on a regular or mandatory
credit/no-credit basis as specified in Undergraduate Catalog degree
requirements.

Transfer students who transfer to UTSA for their last 30 semester
credit hours may not count optional credit/no-credit courses toward
their 30-hour minimum UTSA residency requirement.

The Office of the Registrar requires students to affirm by signature
that they understand the credit/no-credit policies and agree to abide
by them.

The student’s academic advisor must approve the Credit/No-Credit
Option Request form.

Courses taken for credit/no-credit may not count toward the 45 hours
required for University Latin Honors.

A course taken for credit/no-credit may not replace a letter grade.

The credit/no-credit option is not available if the student has
previously received a letter grade.

Note: Some graduate schools place students who have taken courses
on a credit/no-credit basis at a disadvantage in computing grade point
averages for admission; however, graduate admission committees in
some disciplines may look favorably on learning accomplished in credit/
no-credit courses.

Administrative Procedures
Reporting of Grades by Faculty

Final grades are reported by course instructors every semester and are
due 48 hours after the final examination. Final grades cannot be withheld
nor can reporting of them be deferred.

Early grade reports are required for all undergraduates. Faculty
members are required to report midterm grades seven weeks into the
semester during the Fall and Spring Semesters. All undergraduates
receiving midterm grade reports of “D+,” “D,” “D-,” or “F” are required

to communicate with their assigned academic advisor to develop a

plan to improve their grades. Additional early alerts regarding students’
academic performance and other related student success issues are
generated electronically throughout the semester through the Early Alert
and Retention Network (EARN).

Grade Reports

The Office of the Registrar compiles final grades after the close of
each semester and each summer term. Grades are available in ASAP.
Students who are removed from, placed on, or continued on academic
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warning or academic probation, and students who are dismissed from
UTSA, will receive notification from the Office of the Registrar.

Transcripts may be withheld from any student who owes tuition and
fees to the University. Grades and transcripts may be withheld from
any freshman who has not completed the AlcoholEdu program (http://
utsa.edu/health/alcoholEDU).

Change of Grades

Grade changes from “IN” (Incomplete) to a letter grade must be made

no later than the end of the final examination period, one year from

the semester the Incomplete was received, and before the student’s
graduation. An undergraduate student cannot graduate with an “IN” on
his or her record. If the student wishes to graduate and if the course is
not needed for a degree requirement, the “IN” will have to convert to an
“F” regardless of whether a year has passed or not. The instructor must
submit either an online Change of Grade or a paper Change of Grade
Form to the office of the Dean. The college will file the paper form with
the Office of the Registrar. Courses with an “IN” grade that have not been
changed by the deadline will automatically be converted to a grade of “F.”

All other grade changes must be initiated by the instructor. All requests
for a change of grade should include a statement explaining the
requested change. It is the policy to change a grade (other than
Incomplete) only in the case of error. Additional work performed by a
student may not be used to raise a grade that has been reported to the
Office of the Registrar. A request for a change of grade using the paper
form requires the approval of the Chair of the department in which the
course is offered and the Dean of the college. The college will file the
form with the Office of the Registrar before the Registrar will make the
change in the student’s record. Online change of grades are subject to
review by the Chair of the department and the Dean of the college.

Under no circumstances will grades be changed after one calendar
year.

Academic Grade and Grievance Procedure

In resolving any student grievance regarding grades, evaluations or other
academically-related concern or incident regarding a faculty member,
the student must first make a serious effort to resolve the matter with

the faculty member with whom the grievance originated. It is University
policy that individual faculty members retain primary responsibility for
assigning grades and evaluations. The faculty member’s judgment
regarding grades and evaluations is final unless compelling evidence
shows discrimination, differential treatment, factual mistake, or violation
of a relevant University policy. In resolving a student grievance regarding
other academically-related issues involving a faculty member, the
student must follow the same process as used when grieving a grade

or evaluation. If the matter is not resolved, the student may file a formal
grievance, in writing, with the Department Chair. The student must file
the grievance with the Department Chair within 90 calendar days from
the end of the semester in which the grade was assigned or the other
concern or incident occurred.

The Department Chair will communicate his or her decision to the student
and forward a copy to the Dean of the College. The student may appeal
the decision to the Dean of the College and then, if an undergraduate
student, to the Dean of University College, and if a graduate student, to
the Dean of the Graduate School. Appeals to the next higher level must
be submitted on the Student Academic and Grade Grievance Form and
submitted within thirty (30) calendar days of the decision of the previous
administrative level. The decisions of the Deans of University College



and the Graduate School are final. The administrator handling the appeal
at each level will notify individuals involved, including those who have
already ruled on the appeal, once a decision has been rendered.

Under no circumstances will grades be changed after one calendar
year.

Class Participation Policy

Students are expected to regularly attend and participate in all meetings
of courses for which they are registered. The instructor is responsible
for communicating the participation requirements for each course

to students. With the exception of UTSA policies on class absences
related to observance of religious holy days, active military service,

or attendance at an official University-sanctioned student activity, the
instructor determines classroom participation requirements and policies
on making up work missed during an absence.

Students may be excused from attending classes or other required
activities, including examinations, to attend an official University-
sanctioned student activity (as defined in the Handbook of Operating
Procedures (http://utsa.edu/hop/chapter5/5-9.html)) or for the observance
of a religious holy day, including travel for that purpose. A religious

holy day is a day observed by a religion whos