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ACADEMIC ADVISING

Registration Checklist

This document includes a list of some of the activities that you should complete BEFORE registration
begins for the next semester.

1. Check holds in ASAP.

Check to see if you have any holds in your ASAP account by following these instructions:

Go to the ASAP homepage https://asap.utsa.edu

Enter your myUTSA ID & password and click the “Login” button
Click on the “Student Services” tab

Click on “Student Records”

Click on “View Holds”

If you have holds, seek to address them with the appropriate office before registration begins.

2. Check your registration date.

You should check your individual registration date so that you can register for classes as early as
possible. The registration dates are updated each semester and are posted at the top of the class
schedule page (see screenshot below).
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3. Determine which classes to register for.

Once you know your registration date, you should then determine which classes to register for. To
do this, you should check your DegreeWorks. DegreeWorks can be accessed through your ASAP
account by following these instructions:

e Go to the ASAP homepage https://asap.utsa.edu

e Enter your myUTSA ID & password and click the “Login” button
e C(Click on the “Student Services” tab

e C(Click on “Student Records”

e C(Click on “DegreeWorks”

The main “Worksheet” page shows courses that are completed, in-progress, and still needed. The
“Plans” tab may contain a semester-by-semester plan outlining potential courses to take each
semester. Please note that both the “Worksheet” and “Plans” areas may be out-of-date if your
advisor has not reviewed them recently. For more information about DegreeWorks, please refer to
the videos on the DegreeWorks resources page.
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4. Check prerequisites of desired courses.

Once you have chosen potential courses to register for, you should make sure that you meet any
prerequisites needed to enroll in the courses. Prerequisites are listed in the course description of
each course in the Undergraduate Catalog (see screenshot below for an example).

2016-17 Undergraduate Catalog

Search Catalog

Information Bulletin

Undergraduate Catalog
» General Information
» Bachelor's Degree Regulations

» Undergraduate Cerificate Programs

College of Architecture, Construction
and Planning

College of Business

College of Education and Human
Development

College of Engineering

College of Liberal and Fine Arts

College of Public Policy

College of Sciences

University College

Honors College

Course Descriptions
Hictory (HIE)

g = Undergraduate Cat;

History (HIS)

History (HIS) Courses

HIS 1043. United States History: Pre-Columbus to Civil War Era. (3-0) 3 Credit Hours. (TCCN = HIST 1301)

From a variety of perspectives, this course will analyze topics covering the geography of North America; pre-Columbian
societies; European colonial societies and their transition into the national period; the development of modern economic
structures and political traditions; westward expansion; class, race, ethnicity, and gender; cultural diversity and national
unity; the relations of the United States to other nations and cultures; and the impact of these trends and issues on the
development of the nation. May be applied toward the Core Curriculum requirement in American History. Generally offiered:
Fall, Spring, Summer.

g = Course Descriptions > History (HIS

HIS 1053. United States History: Civil War Era to Present. (3-0) 3 Credit Hours. (TCCN = HIST 1302)

Fram a variety of perspectives, this course will analyze topics covering the development of the United States as an urban
industrial nation; the rising importance of the business cycle, corporations, and immigration; political traditions; class, race,
ethnicity, and gender; cultural diversity and national unity; the relationship between the United States and other nations and
cultures; and the impact of these trends on the development of the nation. May be applied toward the Care Curriculum
requirement in American History. Generally offered: Fall, Spring, Summer.

HIS 2003. Historical Methods. (3-0) 3 Credit Hours.

Frerequisite 1013 JAn introduction to the study of history in which students will consider examples and approaches to
the problems of research and writing in the field. This course is designed for students completing requirements for a major
ar minor in history. A minimum grade of “C-" is needed in HIS 2003 to enrall in HIS 4973. Generally ofered: Fall, Spring.

You can also click on a course number in the Class Schedule or DegreeWorks to automatically pull up
the course description from the catalog.



http://catalog.utsa.edu/undergraduate/

5. Check the Class Schedule to see when your desired courses are being offered.

Once you have checked the prerequisites for your desired courses, you can then check the Class
Schedule to see when they are being offered. The Class Schedule page can be accessed by following
these instructions:

e Go to the ASAP homepage https://asap.utsa.edu

o Do NOT login (you cannot access the class schedule before registration begins if you login)
e Click on “Class Schedule” at the bottom of the page (see screenshot)
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e Select a Term and Subject. You may also enter a 4-digit course number if you are looking for a

particular course.

Schedule

Click here to view archived copies of schedules from prior terms.

Summer 2017 Accounting {ACC)

- Required selections -
Spring 2017 m Academic Inquiry & Scholarship (AIS)

Fall 2017 Advanced Materials Engineering (MATE)

Aerospace Studies (ASC)
Affiliated Studies (AFS)

African American Studies (AAS)

Select multiple subjects by using

the mouse with the Ctrl or Shift key.

- Optional selections -

| Course Number: |

Attributes: -Any Attribute-
Developmental Courses (DEVL)
Graduate Level Courses (GRAD)

Honors Course (HNRS) -
Show all subjects matching this specific attrnibute:
Part of Term -Any Part of Term-

(Summer Only): |May 2 week Summer "M2" {10-May-2017 - 27-May-2017)
Paralegal "PL" (13-May-2017 - 19-Aug-2017)
May 3 week Summer "M1" {15-May-2017 - 02-Jun-2017) -

Time Blocks: Morning: Afternoon: Evening: Weekends:

7:00 am - 12:00 noon 12:00 neen - 5:00 pm 5:00 pm - 10:00 pm Saturday or Sunday

Campus: Main Campus only: Downtown Campus only:

Search Schedule Reset Opticns

e Be sure to pay attention to any “Comments” or “Notes” that tell you about any special
restrictions about a section. For example, the two sections of HIS 1043 in the below screenshot
are restricted to certain students (those in the Honors College and the Pathways Pilot Program).

FALL 2017

History

Stat Subj Crse Sec Crn  Title Cred Meeting Time

Comments

\.ﬁ‘ HIS 1043 001 10162 US His:Pre Columbus-Civil War 3 MWF 8.00-8:50am
View Book Information

u HIS 1043 002 15983 US His Pre-Columbus to Cvl War 3 MWF 9:00-9:50am
View Book Information IComments: This is an Honors College course. To register go to Honors College Office. MS 4.01.76. I

U HIS 1043 003 20272 US His Pre-Columbus to Cvl War 3 MWF 10:00-10:50am

View Book Information

W HIS 1043 004 18579 US His Pre-Columbus to Cvl War 3 MWF 1:00-1:50pm

View Book Information |Comments: Reserved for Pathways Pilot Program for First-Year Students. |

Campus
Fees
Main Camp

Fees: $97
Main Camp

Fees: $22
Main Camp

Fees: $37
Main Camp

Fees: §22

Location
Notes
TBA

Notes:TW

TBA

Notes ATW|




6. Create preferred and backup schedule options.

It is always recommended to have backup course options in mind in case your preferred courses fill
up before you are able to register. Keep an eye on the enrollment of your preferred courses so that
you will not be surprised that a course is full when you register.

You may want to review instructor ratings and a past syllabus for each course on Bluebook to help
you determine which sections you prefer. You are able to search Bluebook based on faculty name or
by course number (see the screenshots below for examples).

The University of Texas at San Antonio home | degreeplans | costofattendance | workstudy | help/about | faculty login

bluebook UTSA

Y =W =YV

Search:
puoseSubject I-Luna, B
Ttuna, Martna ancia = =
Academic Department Luna, Veronica Marcela

Keyword Luna, Carolyn
(Course, Faculty and Keyword searches return up to four years of historical dota.} Luna, Hector A

(Keyword search includes course titles and course descriptions. )
Luna, Aaron B

Luna, William

Search Results Luna, Beverly Ann
Luna, Christian Jude
Luna, Cynthia Margarita
Luna, Sierra Gabrielle
Luna, Alyssa Cole

Luna, Andrea Margarita
Luna, David James

Luna Amherlewy |

Search by course subject, foculty name, department name or keyword, then enter text in the seql

The University of Texas at San Antonio home | degreeplans | costofattendance | workstudy | help/about | faculty login
Y VNV r_Yi_ W.n
Searc h :

Course Subject HUM 2053 m

Faculty HUM 2053
Academic Department

(Course, Faculty and Keyword searches return up to four years of historical dota.}

(Keyword search includes course titles and course descriptions. ) w

Search Results

Search by course subject, foculty name, department name or keyword, then enter text in the search field to see results.
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7.

Schedule an appointment to see your advisor BEFORE your registration date.

If you have questions about any of the above steps or if you want to confirm that your registration
plans are accurate, you can always schedule an appointment to meet with your advisor. It is always
recommended to meet BEFORE your registration date so that any issues can be addressed ahead of
time. The contact information for each advising center is available on the Advising website.

Register for classes as early as possible.

It is always recommended that you register as early as possible in order to have the best chance of
getting into your preferred courses. Waiting to register can mean missing out on a required course
that could delay your graduation, so set calendar alert that will remind you of when registration
begins.

For help with ASAP registration please refer to this video or these instructions.

Good luck!


http://www.utsa.edu/advise/DegreeWorks.html
https://www.youtube.com/watch?v=YFo9cJcvkfc
http://www.utsa.edu/advise/ORIENTATION/ASAP-Registration-Instructions.pdf

