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The new budget transfer journal process is now live and available for department use. UTSA has 
implemented automated workflow for budget transfer journals. This allows the document 
created in PeopleSoft to route through a designated workflow approval process and post to the 
appropriate budget ledger. The new automated process replaces previous manual processes for 
creating and routing budget transfer journals and documentation.   
  
Benefits of the automated process include: 
  

• Accurate generation of budget transfer journals with ability to track electronic approvals. 
• Budget validation for cost center/project ID entries.  
• Email notification to approvers when a budget transfer journal routes through the 

workflow process.  
• Automated review and confirmation of allowable budget transfers with regard to funds, 

cost centers and projects.  
• Improved efficiencies, resulting in a stronger review process and timely posting. 

    
Training materials are available on the Budget Training Materials and Office of Research 
Finance Operations websites. Materials include the PowerPoint used in budget transfer training 
sessions and a step-by-step user guide. 

https://www.utsa.edu/budget1/about/projects.html
https://nam03.safelinks.protection.outlook.com/?url=http%3A%2F%2Fresearch.utsa.edu%2Fresearch-funding%2Ffinancial-management-tools-for-sponsored-projects&data=02%7C01%7Cpaula.pierson%40utsa.edu%7C7afd68c46a5c4a5b37ef08d837b38aee%7C3a228dfbc64744cb88357b20617fc906%7C0%7C0%7C637320591712825594&sdata=ypfI6mgsb0axn6UvvsoKhTf0Fd0lB7MOMRcJhd1jclI%3D&reserved=0
https://nam03.safelinks.protection.outlook.com/?url=http%3A%2F%2Fresearch.utsa.edu%2Fresearch-funding%2Ffinancial-management-tools-for-sponsored-projects&data=02%7C01%7Cpaula.pierson%40utsa.edu%7C7afd68c46a5c4a5b37ef08d837b38aee%7C3a228dfbc64744cb88357b20617fc906%7C0%7C0%7C637320591712825594&sdata=ypfI6mgsb0axn6UvvsoKhTf0Fd0lB7MOMRcJhd1jclI%3D&reserved=0

