
DEPARTMENTAL LETTERHEAD
University of Texas at San Antonio
Management Plan for Conflicts of Interests/Conflicts of Commitment

Please note:  UTS 180 (non-research) management only.
I. General Information
	Name of Employee 
(“Managed Individual”)

	

	Family Member, if relevant:


	

	Department(s):


	

	Building/Room Number:


	

	Campus Mail Route Number:


	

	Phone Number/Campus Extension:


	

	Fax Number


	

	Email Address:


	

	List All UTSA Appointments


	


	Name of Organization with Conflicting Interest (“Entity”):
	

	Identify Conflicting Activity (“Conflicted Activity”)
	

	Number of Hours Conflicting with UTSA Time:
	Per: (Week (Month (Year

	Compensation (per year) or Ownership Interest in Entity:
	


II. Description of the Conflict of Interest/Conflict of Commitment
[Insert a brief description of the conflict, other than the information listed above]
III. Plan for Managing the Conflict
Please Note:  The following is a list of common conflicts that may arise and can be used if applicable to the employee’s situation.  It is not necessary to include those which are not relevant.  
The Managed Individual agrees to the following in order to manage this Conflict:

1. Limit the activity to purely non-UTSA time by using vacation time, nights and weekends, or, for faculty only, using the [###] days per year allotted for scholarly activity.

2. Abstain from all fiduciary responsibilities, including but not limited to voting activities, relating to the Entity’s interactions with UTSA or the University of Texas at San Antonio.

3. Divest himself/herself of all fiduciary responsibilities to the Entity.
4. Divest himself/herself of all financial interests in the Entity.

5. Terminate all relationships with the Entity.

6. Abstain from using UTSA equipment, facilities, services, or personnel relating to the above-described activity.

7. Avoid using the UTSA name or logo without express permission from UTSA on each and every occasion of use.

8. Abstain from participating in negotiations between UTSA and the Entity, except as UTSA directs.

9. Abstain from serving on the Entity’s board of directors.

10. Abstain from serving as an officer of the Entity.

11. Abstain from disclosing UTSA’s confidential information to the Entity.

12. Never, under any circumstances, channel UTSA discoveries to the Entity.

13. Abstain from receiving UTSA grant support from companies that the Managed Individual founded or co-founded.

14. Make no decisions and take no action in your capacity as an employee of UTSA which could reasonably affect Entity.

15. Make no decisions and take no action when acting on behalf of Entity which could reasonably affect UTSA.

16. Dominance relationships:  You will need to recuse yourself from all dominance relationships with XXXXX during this period.  Such relationships would include influencing promotions, tenure decisions, performance evaluations, space assignments, resource allocations, and salary increases.

17. Supervisory recusal:  You will need to recuse yourself from supervising list specific individuals who are involved with the name the project/study which is related to ENTITY. [USE in concrete situations; this requires monitoring.]

18. Public disclosure:  You are required to provide disclosure as to the existence of your corporate/equity/IP relationship in all publications, presentations, and grant applications involving research related to ENTITY, its products and/or intellectual property.  You should also disclose your ENTITY relationship if you are discussing direct competitors of ENTITY products.  You may be required to provide example disclosures as a part of the continued monitoring and audit processes.

19. Public disclosure: (educational grant) You are required to provide disclosure as to the existence of your XXXX gift in all publications, presentations, grant applications and possibly consent documents supported by the XXXX educational grant.  You may be required to provide sample disclosures as a part of the continued monitoring and audit processes.

20. Public disclosure: (GIFT)  You are required to provide disclosure as to the existence of your ENTITY gift in all publications, presentations, grant applications and possibly consent documents involving research with ENTITY, its products and/or intellectual property.  You may be required to provide sample disclosures as a part of the continued monitoring and audit processes.

21. Disclosure of Intellectual Property (IP): You will need to provide disclosure of the existence of your IP rights (including royalties) in all publications, presentations, informed consent documents (All PIs and any Inv >25K, IP, or private equity), consulting activities, and grant applications involving this research or other ENTITY products.

22. Students/Trainees/Investigators: (to be used in cases of IP/Equity/Royalties)  It is your obligation to notify all students/trainees/investigators on your ENTITY related projects of your relationship with ENTITY. All students/trainees/investigators are required to disclose your relationship with ENTITY in all publications, presentations, consulting activities, and grant applications involving the related research. You must also make your students/trainees aware that they may contact the Research Integrity Office regarding any conflict of interest issues.

23. Departmental Approval: For the purchase of any products for whose sales Entity will receive financial consideration, as well as all other products manufactured by Entity, you will need final approval for those purchases from your Chair or Dean.   

24. Procurement Approval: To ensure the appropriate conflict of interest safeguards are in place, you are required to notify UTSA Procurement Services of your Entity relationship when you are involved in purchasing decisions related to Entity products, either those you invented or other products manufactured by Entity.  

25. Recusal: You are not permitted to be involved with any purchasing decisions related to products manufactured by ENTITY.  If requested, you may provide information to UTSA Procurement Services, but you may not be involved in the final decision-making process or negotiations regarding the actual purchasing of equipment or materials made or sold by ENTITY. Procurement Services (remove unless Private Equity) will be notified that you have been issued a management plan and will have access to the plan.  

26. Recusal: You are not permitted to be involved with any purchasing decisions related to products manufactured by ENTITY.  If requested, you may provide information and advice to UTSA Procurement Services, but you may not be involved in the final decision-making process or negotiations regarding the actual purchasing of equipment or materials made or sold by ENTITY. Procurement Services (remove unless Private Equity) will be notified that you have been issued a management plan and will have access to the plan. Should this Entity become a sponsor of your research or your research become related to the Entity or its products, you must update your reporting form and contact RIO prior to the commencement of research.  

27. Procurement Approval: (Special Circumstances) Recognizing that Entity may at times be the best available source to perform certain experimental tests related to your research, it is possible to purchase services from Entity under certain restrictions. In particular, the purchase of products or services from Entity will require the review and documentation of purchase requests by a non-conflicted faculty member and procurement services. This procurement procedure must be included in grant submissions related to this Entity.   

IV. Term

This management plan shall be in effect for the entire duration of the existing conflict.  If at any time the Managed Individual feels that the conflict no longer exists, they have the right to request a review of this management plan by the [appropriate official or committee].
V. Public Display of Information

In accordance with Institution Policy any managed conflict must be reported publicly on a website maintained by UT System.  Only the name of the Managed Individual, the nature and extent of the activity, and the compensation will be reported.  The compensation will only be reported if it is over $5,000, and information regarding family members will never be reported.

VI. Approved and Adopted

__________________________________




__________________

Name











    Date

List all signatories per Institution Policy
1

