
Please 
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Student’s First Name: ___________________________________ Middle: ____________________________________ Last: _________________________________ 

myUTSA ID____________________________  Term: Fall Spring Summer    Year_________________________ 

CRN:_ _ _ _ _  SUBJECT: _ _ _ _    COURSE NO.: _ _ _ _  SECTION NO.: _ _ _ Instructor___________________________ 
������������������������1XPHULF�������������������������������������������$OSKD������������������������������������������������������1XPHULF���������������������������������������������1XPHULF����������������������������������������������3ULQW�1DPH�������������������������

Grade originally assigned BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB Grade to be changed to BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�
(letter grade, IN, NR, etc.)                                                                            (“IN” requires a completed Requirements for Removal of Incomplete Form) 

Reason for change of grade: 

Instructor’s signature Date _____________________
Signature (Instructor) Print Name 

Recommend approval 
Signature (Department Chair) Print Name 

Approved 

WHEN APPROVED, FORWARD TO THE OFFICE OF THE REGISTRAR 
�)RU�5HJLVWUDU¶V�2IILFH�8VH�2QO\��

 Processed by _____________ Date______________ �������������Requires Academic Standing be changed from _____________________ to______________________ 
I:Reg/Exec/Word60/Forms/Inventory Forms and Web/Change of Grade FormP (Rev.120120) 

(Rev. 12�120)

Approved 
Signature (Vice Provost/Assoc Vice Provost) Print Name 

Date _____________________

Date _____________________

Date _____________________

Change of Grade Form

Requests to change a grade more than one year old must also be approved by Undergraduate Studies (for undergraduates) or the Graduate School (for graduate students). 

Signature (Dean) Print Name 
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