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• Mass email notification to reviewers and owners (department managers).

• Notifies reviewers to complete financial reviews and owners to complete financial approvals 
to cost centers and sponsored projects in SAHARA.

• Support account financial reviews and annual certification business procedures.

• Delivered report from PeopleSoft will replace the current process which is the Complete Your 
Monthly Department Review (UTS_SAHARA_ARA_MONTHLY report) that is distributed monthly 
to the BSC on the 18th .

• Update webpage Process and Timeline (coming soon).

• Project go-live dates:

• Notice to not reviewed – go live date on 10/20/2025 to reviewers.

• Notice to reviewed not approved – go live date on 11/01/2025 to owners (department 
managers).

Objectives and Deliverables

https://www.utsa.edu/financialaffairs/services/accounting/financial-reviews/process-and-timeline.html


Automated Email Notifications on Financial Reviews Status:

• Automated email notifications sent based on status in PeopleSoft 

• Triggered by scheduled processes

• Tailored to the roles of Reviewer and Owner (Department Manager)

Monthly Notification Schedule:

• 18th of the month, (Post Period Close)

• Recipients: Reviewers

• Trigger: Cost Center and/or Sponsored Projects with a status of Not 
Reviewed for the specific fiscal year and accounting period(s)

SAHARA Email Notifications



Monthly Notification Schedule:

• 1st working day of the month following the closed month:

• Recipients: Owner (Department Manager)

• Trigger: Cost Center and/or Sponsored Projects with a status of Not 
Approved for the specific fiscal year and accounting period(s)

SAHARA Email Notifications (continued)



Example of Action Required: Pending SAHARA Reviews

SAHARA Email Notification – Not Reviewed



Example of the generated report:

Generated Report

Report Indicators:

• Email sent to recipient: Reviewer

• Report Indicators:

• Y – Reviewed

• N – Not reviewed (financial review action required)

• Dash – No activity in respective period therefore no action required 



Example of Action Required: Pending SAHARA Approvals

SAHARA Email Notification – Reviewed Not Approved



Questions?

 




