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Agenda
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• Huron Consulting Group and UTSA Project Recap

• eForms Roles & Responsibilities (R&R)
• Requestor – Department/Business Service Centers (BSC)
• Department Manager
• Budget & Financial Planning
• People Excellence (HR Compensation) 
• Payroll Services

• Summary



Huron Consulting Group and UTSA Project Recap
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Huron worked with UTSA (including Payroll, Accounting, Academic Affairs, People Excellence 
and Absence Management) to better explain PeopleSoft roles and responsibilities. 
The goal was to improve the transparency of the eForm process. 
In addition, the project helped to clarify: Steps in the eForm process, contacts/responsible 
parties, fields for validation and back office internal controls.



eForms Roles & Responsibilities (R&R)
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These departments are involved in completing critical eForm fields in PeopleSoft:
• Requestor (department/BSC)
• Department manager
• Budget & Financial Planning
• People Excellence (HR Compensation)
• Payroll Services



eForm R&R for Requestor (Department/BSC)
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Requestors are responsible 
for confirming each of 
these fields before 
submitting eForms for 
approval in PeopleSoft



eForm R&R for Department Manager 
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Department managers are 
responsible for confirming 
these fields before approving 
an eForm in PeopleSoft



eForm R&R for Budget & Financial Planning
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Budget & Financial Planning is 
responsible for confirming 
these fields before approving 
an eForm in PeopleSoft



eForm R&R  for People Excellence (HR Compensation) 
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People Excellence (HR 
Compensation) is responsible for 
confirming these fields before 
approving an eForm in 
PeopleSoft



eForm R&R for Payroll Services 
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Payroll Services is responsible for confirming these fields before approving an 
eForm in PeopleSoft



Summary
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• Responsibilities for eForms
• Critical fields for Business Service Centers
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Questions?
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