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Share a Job Posting (Externally) 
 

1. Follow this navigation sequence: https://www.utsa.edu/hr/Employment > Search > Enter Position 

Number in “Keywords” 

    
 

2. Click on Position. 
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3. Scroll to the bottom of the page and click Email to Friend. 

 
 
 

4. Highlight and Copy Link Provided in the body of the email template 
*Note: To share the posting via email fill in the appropriate email address in the To field 
 

 

5. Share the link on external site. 
 


