
OVERVIEW 
How to set up your Office 365 email on iOS Devices (Using built-in Mail app) 

DESIGNED FOR 
Students 

CONTENT 
To set up Office 365 email on your native (built-in) Mail app, 

1. Open Settings
2. Scroll down and select the Mail icon
3. Select Accounts
4. Select Add Account
5. Select Exchange
6. Enter your UTSA-issued email address: first.last@my.utsa.edu

Leave the Description field as-is, or enter “Exchange”
7. Select Sign in
8. Enter your UTSA passphrase
9. Authenticate with Duo. Never used Duo before? Visit passphrase.utsa.edu.
10. You’re good to go!

mailto:first.last@my.utsa.edu
https://passphrase.utsa.edu/


 



 



 



 



  



  



  



 
REQUIREMENTS 
An iOS device (iphone, ipad, etc) 

LEARN MORE 
To find out more about Office 365 email at UTSA, visit https://utsa.edu/office365.  

 

https://utsa.edu/office365

	Overview
	Designed For
	Content
	Requirements
	Learn More

	Settings: 
	undefined: 
	undefined_2: 
	undefined_3: 
	undefined_4: 
	undefined_5: 
	undefined_6: 
	Setting: 
	undefined_7: 
	a: 
	0: 
	Accounts: 
	4: 
	undefined_8: 
	Complete ThreaCilliil: 
	undefined_9: 
	preferredfi rstname lastnamemy utsa edu: 
	undefined_10: 
	undefined_11: 
	Settings_2: 
	undefined_12: 
	Cancel Exchange: 
	Cancel ExchangeRow1: 
	0_2: 
	undefined_13: 


