Office Professional Plus for Students

Office Professional Plus is free for all UTSA students and consists of full versions of Microsoft Office
software: Word, Excel, PowerPoint, OneNote, Access, Publisher, Outlook, Skype for Business, and
InfoPath. Students are able to download this software on up to five personal devices.

How to Download

Go to my.utsa.edu and click on the “OneDrive for Business” link.
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Log in using your MyUTSAID and passphrase

Sign in with your organizational account

000365

Acceptable Use Policy

This computer application is the property of The
University of Texas at San Antonio. Improper or
unauthorized use of this application may lead to criminal
prosecution or other disciplinary action. Use of this
application, authorized or unauthorized, constitutes
consent to monitoring of the system and the user's

of accountability and
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To download and install software, click on the tiles menu “waffle icon” in the upper left hand corner
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Click on Office365
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Click on Install Office and select Office 365 apps
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Activate Office365

If you are a UTSA Student, you can activate your Office365 subscription by entering
abcl123@utsa.edu and your UTSA passphrase

If you are UTSA employee, enter your staff/faculty email firstname.lastname@utsa.edu and your
UTSA passphrase
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