THE UNIVERSITY OF TEXAS AT SAN ANTONIO

GENERAL STORES REQUISITION

	ACCT. NO. TO BE CHARGED ___________________________________________
	GEN. STORES NO. ________________

	DEPARTMENT TITLE _______________________________________
	PHONE ______________
	DATE ______________




DO NOT INCLUDE ITEMS FROM MORE THAN ONE ACCOUNT NUMBER – ORDER BY COMMODITY CODE

	QUAN
	UNIT
	COMMODITY CODE
	DESCRIPTION
	EST. UNIT

PRICE
	EST.

TOTAL
	FOR STORE USE ONLY
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	UNIT

PRICE
	TOTAL

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	RECEIVED BY:
	Accounting Total

	1 – General Store

1 – IDT Copy

1 – Accounting

1 – Departmental Delivery

1 – General Stores Copy

1 – Department File Copy
	Requested By ____________________________________________

	
	Authorized Signature _______________________________________

	
	Deliver To: _______________________________________________

                                    Bldg.                                                                                   Rm.


